[image: ]                                                          Flex Credit Request Form  
______________________________________________                                                              

I am requesting flex credit approval for the following:
Date: 
Name of event/training/presentation:  
Location: 
Institutional Value:






I am requesting for approval  ___ hours.  
*Documentation supporting your request is required.

Printed Name: _____________________________________________

Signature: _____________________________________________      	Date: ___________	


	Vice President of Instruction
	[bookmark: _GoBack]Approved # of Hours
	
	Denied
	

	
Signature
	
	Date
	
	



Instructional Support Services
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	Approval from VP
	
	Copy to Instructor

	
	Data Entry: iMARCS 

	
	Scan (Instruction:\Personnel\Flex Recording)
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