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ADMISSION OF INTERNATIONAL STUDENTS 

7.  Insurance Coverage 

Each international student applicant accepted for admission will be required to show proof of health and accident 
insurance or purchase health and accident insurance coverage for a minimum of one year.  This insurance can be 
purchased at the time of registration.  The cost of coverage is approximately $510 per year. 
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FEE SCHEDULE FOR 2011-2012 ACADEMIC YEAR 
Also available on our web site at www.taftcollege.edu 

(All fees are subject to change without notice)  
 

 

Enrollment Fee   = $36 per unit (no 
maximum) 

Credit by Exam Fee  = $36 per unit (no 
maximum) 

Class Audit Fee  = $15 per unit  
Nonresident Tuition  Fees    
 (in addition to $36 per unit enrollment 

fee and credit by exam fee) 
  

 0 thru 14 units = $176 per unit 
 15 units or more = $2,640 per semester 
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International Student     
 Admissions application fee = $150 
Textbook Rental Fees*     
 Rental fee w/paid ASB fee = 30% of retail price of 

book 
Associated Student Body (ASB) 
Fee 

 = $15 per year 

Residence Hall Room Rent = $788 per semester 
Meal Plan (15 meals per week) = $1,298 per semester 
Residence Hall Security Deposit   = $125  
Transcripts      
 First Two (2) = No charge 
 More than Two (each) = $4 
 Rush Processing Fee = $8 
Enrollment Verification Fee     
 First Two (2)  = No charge 
 More than Two (each)  = $4 
 Rush Processing Fee  = $8 
Returned Check Fee    
 Service charge per check = $18 

 
* In order to participate in the textbook rental program, textbooks must be picked up in the Bookstore with  
a copy of ÓÔÕÄÅÎÔȭÓ ÃÕÒÒÅÎÔ schedule.  (See Textbook Program) Also, students must purchase an ASB Sticker 
to participate in the Rental Program and the rental fee is now one standard rate of the retail price of the 
book. 

 

Enrollment/Tuition Fee Refund Policy  
 

Students are responsible for dropping the classes they no longer wish to attend. To be eligible for a refund 
of enrollment fees, a dropped class must have been dropped on or prior to the refund deadline for that 
particular class. Full-term classes will always have a fixed refund deadline published in the Schedule of 
Classes each semester. The refund deadline for any non-standard, part-of-term class is calculated at 20% of 
the class meeting days scheduled between the start and end dates for that particular class. For example, if a 
class is scheduled to meet twice a week for a total of 30 class meetings, the refund deadline would be the 6th 
class meÅÔÉÎÇ ɉςπϷ ÏÆ ÔÈÅ σπ ÃÌÁÓÓ ÍÅÅÔÉÎÇ ÄÁÙÓɊȢ /ÎÃÅ ÔÈÅ ÄÒÏÐ ÈÁÓ ÂÅÅÎ ÐÒÏÃÅÓÓÅÄȟ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÁÃÃÏÕÎÔ 
will be automatically adjusted and a refund issued if necessary.  
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FEE SCHEDULE FOR 2010-2011 ACADEMIC YEAR 
(effective Spring 2011) 

Also available on our web site at www.taftcollege.edu 
(All fees are subject to change without notice)  

Enrollment Fee = $26 per unit (no maximum) 
 Credit by Exam Fee = $26 per unit (no maximum) 
 Class Audit Fee = $15 per unit 
 Nonresident Tuition Fees  
  (in addition to $26 per unit enrollment  
  fee and credit by exam fee) 

  0-14 units = $183 per unit 
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  15 units or more = $2,745 per semester 
 International Student  
  Admissions application fee = $150 
 Textbook Rental Fees* 
         Fall 2010 Textbook Rental Fees:  

  Per Book (ex: $120 price =  
  $30 rental fee = 25% of retail price of book 
  Rental fee w/paid ASB fee = $22.50 = 25% of rental fee w/ASB 
        Spring 2011 Textbook Rental Fees:   
        Rental fee w/paid ASB fee  = 30% of retail price of book  

 Associated Student Body (ASB) Fee = $15 per year 
Residence Hall Room Rent = $788 per semester 

  Meal Plan (15 meals per week) = $1180 per semester 
 Resident Hall Security Deposit = $125 
  
 
 Transcripts  

  First Two (2) = No charge 
  More than Two (each) = $4 
  Rush Processing Fee = $8 

 Verification of Enrollment Rush Fee  = $5 
 Returned Check Fee  
   Service charge per check = $18 

 
* In order to participate in the textbook rental program, textbooks must be picked up in the Bookstore with 
Á ÃÏÐÙ ÏÆ ÓÔÕÄÅÎÔȭÓ current schedule.  (See Textbook Program) Also, effective Spring 2011, students must 
purchase an ASB sticker to participate in the Rental Program and the rental fee is now one standard 
rate of the retail price of the book.  

Enrollment/Tuition Fee Refund Policy   
(effective Fall 2010) 

(Effective as of Summer 2009) 
 
Students are responsible for dropping the classes they no longer wish to attend.  To be eligible for a refund 
of enrollment fees, a dropped class must have been dropped on or prior to the refund deadline for that 
particular class.  Full -term classes will always have a fixed refund  deadline published in the Schedule 
of Classes each semester.  The refund deadline for any particular non-standard, part -of-term  class is 
calculated at 20% of the class meeting days scheduled between the start and end dates for that particular 
class.  For example, if a class is scheduled to meet during a date range that included 80 overall teaching 
days, the refund deadline would be the 12th overall teaching day twice a week for a total of 30 cla ss 
meetings,  the refund deadline would be the 6th class meeting (20% of the 30 class meeting 
days). Full-term courses will always have a fixed refund deadline published in the Schedule of Classes each 
semester.  Weekends and legal holidays are excluded from the calculation of overall teaching days.  Tuition 
deadlines will be published online and in the Schedule of Classes each semester.  Please refer to those 
ÓÏÕÒÃÅÓ ÆÏÒ ÅØÁÃÔ ÒÅÆÕÎÄ ÄÅÁÄÌÉÎÅ ÄÁÔÅÓȢ  /ÎÃÅ ÔÈÅ ÄÒÏÐ ÈÁÓ ÂÅÅÎ ÐÒÏÃÅÓÓÅÄ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÁÃÃÏÕÎÔ ×Éll be 
automatically adjusted and a refund issued if due. 
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COUGAR CORNER BOOKSTORE 
TEXTBOOK PROGRAM 

(effective Spring 2011) 

Taft College is unique in that many textbooks are available to students on a rental basis.  Applicable rental textbooks will 
be distributed to a registered student for a nominal 25% rental fee.  The rental fee is derived from the retail cost of each 
textbook and can save students hundreds of dollars!  Students must purchase an ASB Sticker to participate in the 
Rental Program.   ASB Stickers are available from the Cashiers office for only $15 per year. When the sticker is 
presented the student will receive a 10% discount off of supplies, gifts and clothing items. 

For greater savings, a student has the option to purchase an ASB DISCOUNT STICKER. (Sticker is available in the 
Business Office).  When the sticker is presented the student will receive an additional 25% off the rental fee and 10% off 
purchase books, supplies, gift, and clothing items. **NOTE** to receive the discount, the ASB card and sticker must be 
presented in person within the Bookstore at time of checkout.  Discounts cannot be given on prior purchases or sale 
items.  Applicable rental textbooks will be distributed to a registered student for a nominal 25% 30% rental fee.  The 
rental fee is derived from the retail cost of each textbook and can save students hundreds of dollars! 

 

CHECKOUT PROCEDURE FOR RENTALS 

1. Students must take their class schedule to the Bookstore to rent applicable books. 

2. ALL students may order all textbooks (rental and supplemental) on-line and have them shipped via UPS for a fee 
which is to be determined by package weight and address of delivery.  

1. Rental textbooks may be checked out approximately three weeks prior to the beginning of 
each new semester depending on availability..  

2. Students must purchase a ASB Card to participate in the Rental Program.  
3. Students must take their class schedule to the Bookstore to rent applicable books.  
4. Remote or off -campus students may order all textbooks (renta l and supplemental) on -line 

and have them shipped via UPS for a fee determined by package weight and address of 
delivery.   

5. Rental textbooks must be returned to obtain transcripts or to register for classes for any 
subsequent semester.  

 

RETURN PROCEDURE FOR RENTALS 

1.  Students who drop a class should immediately return rental textbooks to the Bookstore. 

2. All other rental textbooks must be returned within 2 business days of the end of each current semester to avoid 
being charged a late fee of $5.00 per book late fee. 

3. To avoid being charged full cost price, all rental books must be within the Bookstore no later than 10 business 
days after the end of the current semester.  All rental books unreturned after 10 business days will no longer be 
accepted. 

4.  Some instructors may require proof of textbook return before final exam can be taken. 
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Bookstore Refund Policy  

An original receipt must be submitted to the Bookstore no later than 14 days from class start to receive a textbook rental 
fee refund for a 16 week semester-length course.  All other intersession courses have one week from the first day of class 
to receive a textbook rental fee refund.  Refunds will be given in original form of payment. 

Semester Course = Application must be filed in the Bookstore 
  prior to the first meeting of the third week 
  of the course. 
Eight Week Course = Application must be filed in the Bookstore 
  prior to the first meeting of the second  
  week of the course. 
 
Cougar Corner Bookstore Return Policy  

1. All refunds and exchang es require the original cash register receipt.  
2. Fall and sprin g textbooks can be returned for  a refund during the first seven (7) business 

days of the semester.  Summer and short term session textbooks can be returned for a 
refund during the first three (3 ) business days of the session.  All textbook sales are final 
after these dates.  Please make sure you have the correct textbooks and materials by 
checking with your professor on the first day of class.  

3. Add/ Drop returns refunds will be accepted during the  first 21 days of class.  This will be 
allowed with proof of schedule change.  

4. Textbooks being returned for a refund or exchange must be in the original condition in 
which they were purchased.   Textbooks containing any markings, damage or that are 
unwrappe d will be treated as a used book and will be credited at 70% of the new book price.  

5. Access codes or e-books that have been opened and activated are not returnable. Please 
check with your professor before you purchase these items.  

6. Clothing, trade books, pa perback books, electronics, batteries, and art supplies can be 
returned fourteen (14) business days after purchase with receipt. Clearance items are not 
returnable.  

7. If you have picked up an incorrect or defective book, return it to the bookstore within the  
refund period with your receipt for an exchange.  

8. Credit card refunds require the original charge card used for the purchase.  
9. Check refunds will be made by mail in approximately ten (10) to fourteen (14) business 

days.  

                                                                                                                                                                                                        
***The manager reserves the right to make the decision on the condition or salability of the merchandise 

Pages 24-25  
 
Advanced Placement Examination Credit  (correction only) 

Taft College grants credit towards its associate degree for the successful completion of examinations of the 
Advanced Placement Program (AP) of the College Entrance Examination Board (CEEB). Students who score 
a three, four or five may be granted up to six semester units of college credit per examination in accordance 
with established college standards. Students must have the College Board send AP exam results to the Taft 
College Admissions Office (hand carried copies will not be accepted). AP credit can be used to meet IGETC 
and GE requirements (please see IGETC and CSU GE sheets for details on how to apply credit). Units 
granted at Taft College DO NOT reflect units granted by a transfer institution. Additional information may 
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be obtained from the Office of Admissions and Records. 

Twelve semester units of satisfactory work must be completed at Taft College prior to granting of credit 
under this program. 

COLLEGE CREDIT FOR ADVANCED PLACEMENT (AP) TESTS 
 

EXAM  AA/AS (MAJOR AND/OR GE) FOR TAFT 

COLLEGE  

CSU GE IGETC  
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Standards for Dismissal  

ACADEMIC DISMISSAL ɀ A student who is on academic probation is subject to dismissal if the earned cumulative grade 
point average is less than 1.75 2.0 in all units attempted in each of three consecutive semesters. Semesters are 
ÃÏÎÓÉÄÅÒÅÄ ÃÏÎÓÅÃÕÔÉÖÅ ÏÎ ÔÈÅ ÂÁÓÉÓ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÅÎÒÏÌÌÍÅÎÔȢ &ÏÒ ÅØÁÍÐÌÅȟ Á ÆÁÌÌ ÓÅÍÅÓÔÅÒ ÆÏÌÌÏ×ÅÄ ÂÙ Á ÆÁÌÌ ÓÅÍÅÓÔÅÒ 
will be considered consecutive if the student was not enrolled in the spring semester of that academic year. The first 
semester will be deemed completed when the student has attempted a total of 12 semester units (A, B, C, D, F, or CR). 

PROGRESS DISMISSAL ɀ A student who is on progress probation is subject to dismissal of the percentage of units with 
entries of W, I, NC reaches or exceeds 50 percent in at least three consecutive semesters. For purposes of progress 
probation, the first semester will be deemed completed when the student has enrolled in a total of 12 semester units (A, 
B, C, D, F, CR, W, I, or NC). 

Appeal of Dismissal  

! ÓÔÕÄÅÎÔ ×ÈÏ ÆÅÅÌÓ ÈÅȾÓÈÅ ÈÁÓ ÒÅÁÓÏÎɉÓɊ ÔÏ ÂÅ ÅØÅÍÐÔ ÆÒÏÍ ÔÈÅ ÄÉÓÍÉÓÓÁÌ ÐÏÌÉÃÙ ÍÕÓÔ ÓÕÂÍÉÔ Á Ȱ0ÅÔÉÔÉÏÎ ÆÏÒ !ÐÐÅÁÌ ÏÆ 
!ÃÁÄÅÍÉÃ ÏÒ 0ÒÏÇÒÅÓÓ $ÉÓÍÉÓÓÁÌ 3ÔÁÔÕÓȱ ÔÏ ÔÈÅ Academic Policies and Procedures Committee Admissions and Attendance 
Committee. 
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FINANCIAL AID 

Application deadlines are established each year to facilitate effective financial aid packaging and equitable disbursement 
of funds.  Students are encouraged to apply in advance of these deadlines.  Students having all materials completed on or 
before the deadline date will receive priority consideration.  Students applying for financial aid at Taft do so by 
ÃÏÍÐÌÅÔÉÎÇ Á Ȱ&ÒÅÅ !ÐÐÌÉÃÁÔÉÏÎ ÆÏÒ &ÅÄÅÒÁÌ 3ÔÕÄÅÎÔ !ÉÄȱ ɉ&!&3!ɊȢ  )Î ÎÏ ÃÁÓÅ ÓÈÁÌÌ ÔÈÅ ÔÏÔÁÌ ÆÉÎÁÎÃÉÁl aid package exceed 
the stated individual cost of education as determined by the Financial Aid Office.  Federal, state, and institutional 
programs are available.  Please visit www.fafsa.gov . 

Federal Programs  

In order to be eligible for federal aid, students are required to enroll in a program of study leading to a degree or 
certificate.  Eligible students shall receive financial aid as long as they comply with the Taft College Satisfactory Academic 
Progress Policy. Taft College does not participate in the federal student loan program. 

FEDERAL PELL GRANT 

Federal Pell Grants are financial awards to help undergraduates pay for their college education.  For many students, 
these grants provide a foundation of financial aid to which aid from other federal and non-federal sources may be added.  
Unlike loans, grants do not have to be repaid. 

The maximum award for 2011-2012 is $5,550. The proposed maximum award for 2012-2013 is $5,550. Students are 
eligible to receive grants as long as they comply with the Satisfactory Academic Progress Procedures. 

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT 

The Federal Supplemental Educational Opportunity Grant (FSEOG) program is available to qualified undergraduate 
students with the greatest financial need and does not have to be repaid.  Priority is given to Pell Grant recipients. 

Eligible students may receive grants on a first come-first served basis, depending on their need and the availability of 
FSEOG funds at the college and the amount of other aid awarded. 

All undergraduate students who apply for financial aid are automatically considered for this grant. 

FEDERAL WORK-STUDY 

The Federal Work-Study Program (FWSP) provides jobs for eligible students.  FWSP also provides students with an 
opportunity to earn money to help pay educational expenses.  The hourly pay is at least the current minimum wage.  The 
ÔÏÔÁÌ &730 Á×ÁÒÄ ÄÅÐÅÎÄÓ ÏÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÎÅÅÄȟ ÔÈÅ ÁÍÏÕÎÔ ÏÆ ÍÏÎÅÙ ÔÈÅ ÓÃÈÏÏÌ ÈÁÓ ÆÏÒ ÔÈÅ ÐÒÏÇÒÁÍȟ ÁÎÄ ÔÈÅ ÁÍÏÕÎÔ 
of aid awarded from other programs. Taft College students currently enrolled may work up to a maximum of 10 hours 
per week. Students must be eligible for a Federal PELL Grant to be eligible for Federal Work-Study. 

State Programs  

The State of California, through the Student Aid Commission, sponsors financial aid programs which include Cal Grants B 
and C.  For more information regarding these programs contact the Financial Aid Office. 

BOARD OF GOVERNORS FEE WAIVER (BOGW) 

The Board of Governors of the California Community Colleges adopted regulations to implement the Student Financial 
Aid Plan to ensure to the greatest extent possible that no student who is eligible and desires to attend a community 
college is denied access as a result of the mandatory enrollment fee. 

The enrollment fee will be waived for any student who is a California resident and at the time of enrollment: 
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(1) is a recipient of or a dependent of a parent who is a recipient of CalWORKs, SSI, General Assistance; has 
certification from the California Department of Veterans Affairs that you are eligÉÂÌÅ ÆÏÒ Á ÄÅÐÅÎÄÅÎÔȭÓ ÆÅÅ ×ÁÉÖÅÒȠ ÈÁÓ 
ÃÅÒÔÉÆÉÃÁÔÉÏÎ ÆÒÏÍ ÔÈÅ .ÁÔÉÏÎÁÌ 'ÕÁÒÄ !ÄÊÕÔÁÎÔ 'ÅÎÅÒÁÌ ÔÈÁÔ ÙÏÕ ÁÒÅ ÅÌÉÇÉÂÌÅ ÆÏÒ Á ÄÅÐÅÎÄÅÎÔȭÓ ÆÅÅ ×ÁÉÖÅÒȠ ÉÓ ÅÌÉÇÉÂÌÅ ÁÓ 
a recipient of the Congressional Medal of Honor or as a child of a recipient; is eligible as a dependent of a victim of the 
September 11, 2001, terrorist attack; is eligible as a dependent of a deceased law enforcement/fire suppression 
personnel killed in the line of duty. 

(2) meets the annual household income (Standard published by the U.S. Department of Health and Human Services) 

Students must complete a BOGW or financial aid application and provide documentation to receive the waiver. 

Refunds and Repayment of Title IV Funds  

REFUNDS 

Any student who completely drops from all classes having received Federal Pell Grant, FSEOG or other Title IV funds will 
be required to repay any unearned portion to the appropriate Federal Fund. 

The Financial Aid Office pulls a list of students who have withdrawn from all classes from the enrollment management 
system.  The list includes students who have been dropped from all classes by their instructors as well as those who have 
initiated the withdrawal themselves. Refund/repayment calculation worksheets are completed as soon as possible after 
each withdrawal list is generated in the Financial Aid Office. 

A refund calculation will be applied to all students who receive federal assistance and withdraw from all classes, are 
ÄÒÏÐÐÅÄ ÆÒÏÍ ÁÌÌ ÃÌÁÓÓÅÓ ÂÙ ÉÎÓÔÒÕÃÔÏÒÓȟ ÏÒ ÒÅÃÅÉÖÅ ÁÌÌ Ȱ&ȱ ÄÕÅ ÔÏ ÎÏÎ-attendance. 

To calculate the refund or repayment: 

1. Take the calendar days completed in the payment period or period of enrollment divided by the total calendar days in 
the payment period or period of enrollment.  Use this percentage if it is under 60 percent.  If 60 percent or more use 
100 percent as Title IV funds earned. 

2.  Determine institutional charges for tuition, fees, etc. 

3.  Determine earned and unearned portions of Title IV aid disbursed (amount disbursed * percent earned = earned) and 
(amount disbursed-earned = unearned). 

4.  If Title IV aid earned is greater than the funds disbursed; a refund is due to the student. 

5.  If Title IV aid earned is less than the funds disbursed; this is the amount of Title IV aid that must be returned: 

 By the school: institutional charges * unearned Title IV aid percentage; compare this to unearned Title IV aid 
disbursed, taking the lesser of the two. 

 By the student: take unearned Title IV aid disbursed less the amount due by the school. 

Refunds are made to the appropriate programs within 45 days of completing the refund/repayment calculation. 

Unearned funds must be returned to the programs in this order: 

 

School Student 

Pell Grants Pell Grant *50% 

FSEOG FSEOG * 50% 

Other Title IV programs Other Title IV programs 

  (*50% for grant funds) 

REPAYMENTS 

Taft College takes the following steps to contact students who owe repayments to the federal financial aid programs: 

1.  A letter of explanation/invoice is mailed to the student. 

2.  4ÈÅ ÄÅÂÔ ÉÓ ÐÏÓÔÅÄ ÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÁÃÃÏÕÎÔȢ  4ÈÅ ÓÔÕÄÅÎt will be unable to enroll in classes and academic transcripts 
will not be released until the debt is cleared. 

2ÅÐÁÙÍÅÎÔÓ ÁÒÅ ÍÁÄÅ ÔÏ ÔÈÅ ÁÐÐÒÏÐÒÉÁÔÅ ÐÒÏÇÒÁÍÓ ×ÉÔÈÉÎ τυ ÄÁÙÓ ÏÆ ÒÅÃÅÉÐÔ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÐÁÙÍÅÎÔȢ 
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A student who owes a repayment to any Title IV programs is ineligible for further Title IV assistance until the full 
repayment has been made and the student has successfully appealed to the Financial Aid Advisory Committee.  

Common refund/repayment examples are available from the Financial Aid Director. 

Institutional Programs  

Student Work Program  

Students must be enrolled at Taft College to qualify for work. A faculty member, advisor or work supervisor may recom-
mend the employment of the student.   

Examples of on-campus jobs are clerk, grounds person, custodian, etc.  The student is hired after completing required 
forms from the Financial Aid office.   

Institutional policy limits students to 10 hours per week when school is in session. The hourly pay rate is at least equal to 
the current minimum wage.  Checks are processed monthly. 

To participate in the program students must maintain satisfactory academic progress and must be in good standing as 
determined by the college.  

Additional information is provided under Satisfactory Academic Progress Procedure.  

It is highly recommended that all students complete the FAFSA. 

Scholarship Programs  

A Scholarship Program has been established at Taft College.  The Board of Trustees of the West Kern Community College 
District determines funds available for this program annually. 

Criteria for Scholarships  

To qualify, a student must show excellence in past academic achievement by receiving a minimum 3.00 cumulative grade 
point average or better, in either high school or 12 or more units of college work; must be approved for admission to Taft 
College and have applied by the third Friday of each semester.  Applications are available via the Taft College website or 
in the Financial Aid Office and are returned to the same office.  These applications are submitted each year. 

Recipients are awarded contingent upon available funding and the students overall cost of attendance.   

Taft College Scholarship  

A $125 per semester scholarship is given to California residents who meet the scholarship criteria.  A recipient must 
maintain a 3.00 cumulative grade point average, pass 12 units with a 3.00 grade point average in the previous semester 
and enroll in 12 units or more in the next semester to maintain the Taft College Scholarship.  A student can earn this 
scholarship a maximum of four semesters. 

It is highly recommended that all students complete the FAFSA. 

Taft College Non-Resident Scholarship  

A student entering Taft College with a 3.00 or better cumulative grade point average and enrolls as a full-time student is 
eligible to receive the Non-resident scholarship for two semesters.  This scholarship is applied to the tuition fees and can 
be earned a maximum of two semesters. To receive the second semester non-resident scholarship the student must 
maintain a 3.00 or better grade point average and re-enroll as a full-time student. A student who enters Taft College with 
a grade point average of less than 3.00 and earns a 3.00 or better at Taft College will receive a non-resident scholarship 
for one semester. It is highly recommended that all students complete the FAFSA. 

Taft College District High School Academic Merit Award  

A $600 Merit Award given to any graduating high school senior in the West Kern Community District (Taft and Maricopa 
High Schools) who has a cumulative grade point average of 3.00 or better and enrolls in 12 or more units at Taft College 
as a first time college student, within one year of receiving the award. A student will receive $300 the first semester of 
enrollment. In order to retain this award a student must pass 12 units with a 3.00 or better grade point average and 
enroll in 12 or more units the following semester. A Merit Award recipient is not eligible for the Taft College scholarship 
during the semesters of their Merit Award eligibility. No financial aid form is required however a final high school 
transcript IS required. Additional information can be obtained in the financial aid office. 
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Community Scholarships  

Various individuals, community organizations, and businesses annually provide scholarships to Taft College students.  
Applications are available in the financial aid office or on our web site at www.taftcollege.edu . Scholarship awards are 
ÐÒÅÓÅÎÔÅÄ ÁÔ ÔÈÅ ÃÏÌÌÅÇÅȭÓ ÓÃÈÏÌÁÒÓÈÉÐȾÁ×ÁÒÄÓ ÌÕÎÃÈÅÏÎȢ  -ÏÓÔ Á×ÁÒÄÓ ÒÅÑÕÉÒÅ ÃÏÎÆÉÒÍÁÔÉÏÎ ÏÆ ÓÕÂÓÅÑÕÅÎÔ ÅÎÒÏÌlment in 
a post-secondary institution before the scholarship is paid. 

Financial Aid Packaging Priorities  

The following order of priorities will be used in packaging students for the Taft College Financial Aid Program. All 
ȰÒÅÓÏÕÒÃÅ ÁÉÄȱ ×ÉÌÌ ÂÅ ÄÅÄÕÃÔÅÄ ÆÒÏÍ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÂÕÄÇÅÔ ÂÅÆÏÒÅ Á×ÁÒÄÉÎÇ ɉÒÅÓÏÕÒÃÅÓ ÁÒÅȡ -ÅÒÉÔ !×ÁÒÄÓȟ "/'7ȟ %/03ȟ 
CARE, outside scholarship or loans). The college reserves the right to vary priorities when deemed necessary by the 
financial aid office. 

a) BOGW eligibility  

b) Federal Pell Grant eligibility 

c) FSEOG eligibility 

d) Cal Grant eligibility 

e) Taft College Scholarship eligibility 

f) FWS eligibility 

 
Pages 34-35 
 
Financial Aid Satisfactory Academic Progress Procedure  
 
Standards of Progress  
Taft College is dedicated to providing financial aid to those eligible students who are achieving consistent 
progress toward a specific educational objective. The student is responsible for setting an objective, 
achieving adequate grades and completing the courses required.  In order to be eligible to receive financial 
aid, students are required to enroll in a course of study leading to a degree, a transfer program (Ex: 
to a 4-year institution), or a vocational certificate and to maintain Satisfactory Academic Progress (SAP). 
Recipients in all Federal, State and Institutional programs are determined to be making satisfactory 
progress 
under the following circumstances. 
 
Maximum Time Frame  
Taft College has established a maximum time frame of 150% of the published program length. Maximum 
timeframe requirements apply to all financial aid recipients, and will include transfer units and all 
units attempted even if no financial aid was received for those units.  Example: An AA/AS degree student 
(published program length = 60 semester units/maximum time frame = 90 semester units) who transfers 
in with 30 non-remedial/basic skills units of which the student has never received any financial aid; Taft 
College will count the 30 units towards the maximum 90 units of financial aid eligibility. A maximum of30 
units of non degree applicable remedial/basic skills courses can be taken as part of the 90 units.  Students 
who exceed the maximum time frame for their program are no longer eligible for financial aid. 
 
Quantitative  
To maintain SAP: 
 
. 67% of the cumulative units attempted for each academic year (Fall, Spring and Summer) must be 

completed with a passing grade. GED-LRSK0910 or Summer Bridge courses or units completed 
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while concurrently enrolled in High School are not counted in SAP when calculating the maximum time-
frame or 67% (STSU 0202, 0203, 0204, and 0206 and LRSK 0202, 0203, 0204, and 0205).  Note: These 
classes are only eligible for the Board of Governors Waiver. 
 
. Students must complete at least 50% of the units of the enrollment status, in a term (semester). 

Example: 
6 or more for full-time 
4.5 or more for ¾ time 
3 or more for ½ time 
 

. Students must not have received an AA/AS degree or have completed 90 non-remedial/basic skills units. 
 
Qualitative  
Taft College requires all financial aid students to maintain a cumulative GPA of 2.0 or higher per academic 
term (semester). This standard will be applied to all units attempted (even if no financial aid was received 
for those units) from Taft College and any other accredited postsecondary institutions attended. 
#ÕÍÕÌÁÔÉÖÅ '0! ÏÂÔÁÉÎÅÄ ÁÓ Á ÒÅÓÕÌÔ ÏÆ !ÃÁÄÅÍÉÃ 2ÅÎÅ×ÁÌ ×ÉÌÌ ÂÅ ÕÓÅÄȢ )Ô ÉÓ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÒÅÓÐÏÎÓÉÂÉÌÉÔÙ ÔÏ 
notify  
the Financial Aid Office of Academic Renewal approval. See the college catalog for more information 
concerning Academic Renewal.  The following grades will not be counted as units completed for financial 
aid satisfactory progress purposes: 
 

Ȱ&ȱ 'ÒÁÄÅÓ 
Ȱ.#ȱ 'ÒÁÄÅÓ ɉÎÏ ÐÁÓÓɊ 
Ȱ.0ȱ 'ÒÁÄÅÓ ɉÎÏ ÐÁÓÓɊ 
Ȱ7ȱ 'ÒÁÄÅÓ ɉÄÒÏÐÐÅÄɊ 
Ȱ)ȱ 'ÒÁÄÅÓ ɉÉÎÃÏÍÐÌÅÔÅɊ 
Ȱ)0 'ÒÁÄÅÓ ɉÕÎÉÔÓ ×ÉÌÌ ÂÅ ÃÏÕÎÔÅÄ ÄÕÒÉÎÇ ÔÅÒÍ ÇÒade is earned) 
Ȱ2$ȱ 'ÒÁÄÅÓ ɉÒÅÐÏÒÔ ÄÅÌÁÙÅÄɊ 
 

ESL units are not counted towards the maximum time-frame. 
Financial Aid Probation  
The student will be placed on financial aid probation at the end of any term if his/her cumulative GPA falls 
below a 2.0. Probation is a warning, if the student does not achieve satisfactory progress during the 
probationary period (subsequent semester) the student will be placed on financial aid dismissal. 
A student on financial aid probation due to a cumulative GPA of less than 2.0 will AUTOMATICALLY be 
reinstated if he/she brings their cumulative GPA up to 2.0. If the student fails to bring their cumulative 
GPA up to 2.0 in the subsequent semester, the student will be placed on financial aid dismissal. 
 
Financial Aid Dismissal  
Students not complying with the Satisfactory Academic Progress Procedures (SAP) will be placed on 
Financial Aid Dismissal. 
 
Appeals 
Students who feel they do not meet the above criteria due to special circumstances may appeal to the 
Financial Aid Advisory Committee (FAAC) for review. Special circumstances may include, but are not 
limited  
to, illness, accident, death in the family, remedial/basic skills course work, or a change in educational goal. 
Steps to be taken: 
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1. A student who wants to appeal his or her dismissal/ineligibility status must complete a Petition for 
Appeal of Financial Aid Dismissal/Ineligibility Status form. Forms are available at the Financial Aid Office. 
 
ςȢ 4ÈÅ &!!# ×ÉÌÌ ÒÅÖÉÅ× ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÁÐÐÅÁÌ ÁÎÄ ÍÁËÅ Á ÄÅÃÉÓÉÏÎ ÒÅÇÁÒÄÉÎÇ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÆÉÎÁÎÃÉÁÌ ÁÉÄ 
ÓÔÁÔÕÓȢ 4ÈÅ ÓÔÕÄÅÎÔ ×ÉÌÌ ÂÅ ÎÏÔÉÆÉÅÄ ÉÎ ×ÒÉÔÉÎÇ ×ÉÔÈÉÎ ÔÈÒÅÅ ɉσɊ ×ÏÒËÉÎÇ ÄÁÙÓ ÏÆ ÔÈÅ ÃÏÍÍÉÔÔÅÅȭÓ ÄÅÃÉÓÉÏÎȢ  
Any student who is on dismissal and has had a change in major is required to meet with a 
counselor/advisor to establish a new educational plan and must appeal to the FAAC for review.  A student 
who has been placed on Financial Aid Dismissal will not automatically be reinstated simply by paying for 
his/her own classes (i.e., not receiving Title IV aid) for a semester, or by sitting out a semester.  The student 
must bring his/her cumulative GPA up; complete the required units for his/her enrollment status or go 
through the appeal process for review if a special circumstance exists. 
 
Incomplete Grade  
In the case of a student receiving an incomplete grade (I), the student must complete all work necessary to 
remove the incomplete grade within 8 weeks from the beginning of the semester.  A progress report signed 
by the instructor involved must be submitted to the Financial Aid Office by the end of the 4th week of the 
semester. If the incomplete grade is not made up, the letter grade to be assigned will be used to determine 
the financial aid status. 
 
Incoming Transfer Students  
Transfer students must meet the same criteria as students matriculating at Taft College.  Students must be 
enrolled in a program of study approved by a counselor/academic adviser.  Repeated courses for which the 
student has petitioned with approval will be considered as part of the academic load. 
 

Taft College 

SATISFACTORY ACADEMIC PROGRESS (SAP) 

Reference: 34 Code of Federal Regulations Section 668.34  
 
PREFACE  
 
Taft College is dedicated to providing financial aid to those eligible students who are achieving consistent 
progress toward a specific educational objective.  The student is responsible for setting an objective, 
achieving adequate grades and completing the courses required.  
  
In order to be eligible to receive financial aid, students are required to enroll in a course of study leading to 
a degree, a transfer program (Ex: to a 4-year institution), or a vocational certificate and to maintain 
Satisfactory Academic Progress (SAP). Recipients in all Federal, State and Institutional programs are 
determined to be making satisfactory academic progress under the following circumstances: 
 
INTRODUCTION  
 
Federal regulations require schools to establish satisfactory academic progress standards for students 
applying for and receiving federal aid. These regulations require the Financial Aid Office to review all 
periods of a stuÄÅÎÔȭÓ ÅÎÒÏÌÌÍÅÎÔ ÈÉÓÔÏÒÙ ÒÅÇÁÒÄÌÅÓÓ ÏÆ ×ÈÅÔÈÅÒ ÆÉÎÁÎÃÉÁÌ ÁÉÄ ×ÁÓ ÒÅÃÅÉÖÅÄȟ ÔÏ ÄÅÔÅÒÍÉÎÅ ÉÆ Á 
ÓÔÕÄÅÎÔ ÉÓ ÍÁËÉÎÇ ÓÁÔÉÓÆÁÃÔÏÒÙ ÁÃÁÄÅÍÉÃ ÐÒÏÇÒÅÓÓ ÔÏ×ÁÒÄÓ ÁÎ ÅÄÕÃÁÔÉÏÎÁÌ ÏÂÊÅÃÔÉÖÅȢ ! ÓÔÕÄÅÎÔȭÓ ÐÒÏÇÒÅÓÓ 
will be evaluated at the end of the fall, spring and summer semesters by the standards outlined below. All 
periods of enrollment will be evaluated regardless of whether or not financial aid was received. All official 
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academic transcripts from other colleges received by Taft College will be utilized in the review of our 
Satisfactory Academic Progress standards.  
 
These standards apply to all students who apply for and receive financial aid from the following 
programs:  
 
Ɇ #ÁÌ 'ÒÁÎÔ " ÁÎÄ #  
Ɇ &ÅÄÅÒÁÌ 7ÏÒË 3ÔÕÄÙ  
Ɇ &ÅÄÅÒÁÌ 0ÅÌÌ 'ÒÁÎÔ  
Ɇ &ÅÄÅÒÁÌ 3ÕÐÐÌÅÍÅÎÔÁÌ %ÄÕÃÁÔÉÏnal Opportunity Grant (FSEOG)  
Ɇ )ÎÓÔÉÔÕÔÉÏÎÁÌ 7ÏÒË 3ÔÕÄÙ 0ÒÏÇÒÁÍ ɉ)730Ɋ 
Ɇ !ÍÅÒÉ#ÏÒÐÓ 
Ɇ #ÈÁÆÆÅÙ 'ÒÁÎÔÓ   
 
3ÔÕÄÅÎÔÓ ÏÎÌÙ ÒÅÃÅÉÖÉÎÇ ÔÈÅ "ÏÁÒÄ ÏÆ 'ÏÖÅÒÎÏÒȭÓ &ÅÅ 7ÁÉÖÅÒ ɉ"/'7Ɋȟ ÁÎÄ #ÁÍÐÕÓ ÏÒ /ÆÆ #ÁÍÐÕÓ 
Scholarships will not be subject to this policy unless spe cified by the scholarship.  
 
SATISFACTORY ACADEMIC PROGRESS CRITERIA  
 

In order to satisfy Satisfactory Academic Progress requirements, financial aid recipients must:  
 
Earn a minimum Cumulative GPA of 2.00 for all classes attempted.  Grade symbols of A, B, C, D, P, or CR 
earned during Fall, Spring or Summer will be considered as acceptable for courses completed, and 
Satisfactory Academic Progress consideration.  
 
Courses completed with an F, I, NC, NP, IP, or W will not be considered acceptable for satisfactory academic 
progress. Courses completed with a MW (withdrawal for military service) are excluded from the 
determination.  
 

GRADE POINT AVERAGE  
 
Grade symbols of A, B, C, D or F will be used in grade point average calculation. Courses completed with a P, 
NP, CR, NC, I, IP, UG or W will not be used in grade point average calculation.  
However, please note that non-passing grades, which are not used to determine grade point average, will 
be used to determine minimum unit requirements. Additionally, even thoÕÇÈ Á Ȱ$ȱ ÉÓ ÃÏÎÓÉÄÅÒÅÄ Á ÐÁÓÓÉÎÇ 
grade, the total cumulative GPA must not fall below 2.00 for each semester. Repeated courses will be 
considered in the GPA calculation.  
 
PACE OF PROGRESSION  
 
Federal regulations require that institutions measure a studenÔȭÓ ÐÁÃÅ ÔÏ×ÁÒÄ ÈÉÓȾÈÅÒ ÅÄÕÃÁÔÉÏÎÁÌ ÏÂÊÅÃÔÉÖÅ 
to ensure completion within the maximum time length for his/her program.  
 
For a student pursuing an Associate Degree or Certificate the pace cannot be less than 67%. 

67% of the cumulative units attempted for each pay period (Fall, Spring and Summer) must be completed 
with a passing grade.  The total number of successfully completed units must be equal to or greater than 
the calculated total of attempted units multiplied by .67.  
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Students must complete at least 50% of the units of the enrollment status, in a term (semester), for which 
they received a disbursement. 
  

o Example : 6 or more units for full-time 

o 4.5 or more for ¾ time 

o 3 or more for ½ time  

Students must not have received an AA/AS degree or above or have completed 90 non-remedial/basic 
skills units.  
 
MAXIMUM TIME LENGTH  
 
Federal regulations require that institutions establish a maximum time period or unit total for a student to 
complete an educational objective (degree/certificate) if financial aid is received. Financial aid recipients 
will be considered to be making satisfactory academic progress if they complete their educational objective 
ÉÎ ÔÈÅ ÔÉÍÅ ÆÒÁÍÅ ÉÎÄÉÃÁÔÅÄ ÂÅÌÏ×Ȣ 4ÈÅ ÅÄÕÃÁÔÉÏÎÁÌ ÏÂÊÅÃÔÉÖÅ ÁÓ ÉÎÄÉÃÁÔÅÄ ÂÙ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÃÈÏÉÃÅ ÏÆ 
major/program  of study will be used for this determination. 
  

(1)  For an undergraduate program measured in credit hours, a period that is no longer than 150 
percent of the published program length. 
 

(2)  For an undergraduate program measured in clock hours, a period that is no longer than 150 
percent of the published program length, as measured by the cumulative number of clock hours the 
student is required to complete and expressed in calendar time. 

 
EDUCATIONAL OBJECTIVE  
 
Students receiving financial aid at Taft College must be enrolled in a course of study leading to an A.A. 
degree, an A.S degree, or a certificate.  
 
Associate Degree: This requires completion of a minimum of 60 units. Students must complete their 
objective by the time they have attempted 90 units.  
 
Certifica te: Taft College offers a number of certificate programs each requiring a specific number of units 
for completion. Students enrolled in certificate programs must complete their objective by the time they 
have attempted 150% of the number of units required for the specific requirement. For example, a student 
enrolled in an 18 unit certificate program, must complete that objective by the time he/she has attempted 
27 units.  
 
All English as a Second Language classes and all remedial course work are deducted from the units 
attempted when determining satisfactory academic progress for maximum time.  
 
Transfer Students to Taft College : Students are required to submit official transcripts from all previous 
ÃÏÌÌÅÇÅÓ ÁÔÔÅÎÄÅÄ ÔÏ 4ÁÆÔ #ÏÌÌÅÇÅȭÓ !ÄÍÉÓÓÉÏÎ ÁÎÄ 2ÅÃÏÒÄÓ /ffice. Transferred units will be used in the 
evaluation of the Maximum Time Length standard and the Pace of Progression calculation.  
 
FINANCIAL AID WARNING/DISQUALIFICATION  
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The Financial Aid Office will evaluate each financial aid recipient's academic progress each semester. Each 
evaluation will include a GPA review, an assessment of the Pace of Progression calculation, as well as 
Maximum Time Length standard. Students placed on financial aid warning or disqualification will be 
notified as to his/her change in status.  
 
FINANCIAL AID WARNING: Students will be placed on financial aid warning for one semester if they earn 
less than a 2.00 cumulative GPA for all courses attempted or do not meet the Pace of Progression 
calculation. Financial assistance will be continued during this warning semester.  
 
If, at the end of the warning semester, a student completes the Pace of Progression calculation with a 
minimum cumulative GPA of 2.00, they will be removed from financial aid warning. Students not 
completing sufficient units to meet the Pace of Progression calculation requirement and/or the minimum 
GPA requirement during the warning semester will be subject to disqualification from financial assistance.  
 
FINANCIAL AID DISQUALIFICATION: Financial aid recipients will be disqualified from financial assistance 
if, for two consecutively enrolled semesters they earn less than a 2.0 cumulative GPA and/or do not meet 
the Pace of Progression calculation.  
 
Financial aid recipients will also be disqualified from financial assistance if they exceed the Maximum Time 
Length standard or fail and/or withdraw from all their classes in a semester. 

REINSTATEMENT/APPEALS PROCEDURES  
 
REINSTATEMENT: A student, who was previously disqualified, may have their financial aid reinstated if 
they meet the Pace of Progression calculation with a minimum cumulative GPA of 2.00.  
 
APPEALS/PROBATION STATUS  

Students who feel they do not meet the above criteria due to special circumstances may appeal to the 
Financial Aid Advisory Committee (FAAC) for review.  Special circumstances may include, but are not 
limited to, illness, accident, death in the family, remedial/basic skills course work, or a change in 
educational goal. Steps to be taken:  

1. A student who wants to appeal his or her disqualification status must complete a Petition for 
Appeal of Financial Aid form.  Forms are available from the website at www.taftcollege.edu, under 
Student Services, then Financial Aid Forms.  Forms are also available in-person at the Financial Aid 
Department. 

 
2. The FAA# ×ÉÌÌ ÒÅÖÉÅ× ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÁÐÐÅÁÌ ÁÎÄ ÍÁËÅ Á ÄÅÃÉÓÉÏÎ ÒÅÇÁÒÄÉÎÇ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÆÉÎÁÎÃÉÁÌ ÁÉÄ 

status.  A written notification will be mailed to the student within three (3) working days of the 
ÃÏÍÍÉÔÔÅÅȭÓ ÄÅÃÉÓÉÏÎȢ !ÌÌ ÄÅÃÉÓÉÏÎÓ ÍÁÄÅ ÂÙ ÔÈÅ &!!# ÁÒÅ ÆÉÎÁÌ Ánd binding. 

Any student who is on financial aid disqualification due to a change in major is required to meet with a 
counselor/advisor to establish a new educational plan and must appeal to the FAAC for review. 

A student who has been placed on financial aid disqualification will not automatically be reinstated simply 
by paying for his/her own classes (i.e., not receiving Title IV aid) for a semester, or by sitting out a 
semester.  The student must bring his/her cumulative GPA up, complete the required units for his/her 
enrollment status or go through the appeal process for review if a special circumstance exists. 
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Barring an approved petition for unusual or mitigating circumstances, a student can reestablish eligibility 
only by taking action that brings the student into compliance with the required GPA of 2.00, the Pace of 
Progression calculation, and Maximum Time Frame standard.  

INELIGIBLE TO APPEAL  
 
Students who do not meet the Satisfactory Academic Progress guidelines based on the Pace of Progression 
calculation or GPA may not be eligible to appeal again if, in the last semester enrolled at Taft College, the 
student appealed and that appeal was approved.  Unless the student has made Satisfactory Academic 
Progress or the institution determines that the student met the requirements specified by the institution in 
the academic plan for the student another appeal could not be filed for the next enrolled semester. The 
student would need to reinstate themselves (without financial aid) by meeting the Pace of Progression 
calculation with a minimum cumulative GPA of 2.00 while enrolled in classes at Taft College. 

 
Page 38 
 
Associate  Degrees 
 
Taft College offers Associate in Arts  Degrees in the following: 
  Art 
 Business Administration 
 English 

History  (2/8/10; effective Spring 2011) 
Multimedia Journalism (5/10/10; effective Spring 2011) 
Mathematics 
Physical Education 
Recreation  

Remove from catalog (5/10/10; effective Fall 2012) 

Social Science 

 
Graduation Requirements for Degrees and Certificates  
Á For the Associate in Arts or Associate in Science degree, a student must demonstrate competence in reading, in 

written expression, and in mathematics. 

Á The student must satisfactorily complete at least 60 semester units in degree-applicable courses with a 

ÍÉÎÉÍÕÍ ÏÆ Á Ȱ#ȱ ɉςȢπɊ ÇÒÁÄÅ ÐÏÉÎÔ ÁÖÅÒÁÇÅ ɉ'0!Ɋ ÁÎÄ Á ÍÉÎÉÍÕÍ ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÉÎ ÁÌÌ ÃÏÕÒÓÅÓ ÉÎ ÔÈÅ ÍÁÊÏÒ ɉÆÉÅÌÄ 

of study), local requirements, and competency fields. Double counting of coursework is permitted. A course may 

be used to satisfy both a major requirement and a general education requirement, but not two general 

education areas. 

Á The work must include at least 18 semester units in general education and at least 18 semester units in an area 

ÏÆ ÅÍÐÈÁÓÉÓ ÏÒ ÍÁÊÏÒ ÌÉÓÔÅÄ ÉÎ ÔÈÅ ÃÏÍÍÕÎÉÔÙ ÃÏÌÌÅÇÅÓȟ Ȱ4ÁØÏÎÏÍÙ ÏÆ 0ÒÏÇÒÁÍÓȢȱ 

Á Of the 60 units required for graduation, 12 degree applicable units must be completed in residence at Taft 

College and used towards the degree, before a degree can be granted.  work must include at least 12 semester 

units of study in residence E exceptions to the residency requirement can be made by the Board of Trustees 

when an injustice or undue hardship would result.  

Á All transcripts from other colleges must be submitted to the Admissions Office before a graduation evaluation 

can be made. 
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Á The general education requirements must include a minimum of work in the natural sciences, the social and 

behavioral sciences, humanities, English composition, communications, and analytical thinking. 

Á District policies and procedures regarding general education and degree requirements must be published in the  

ÃÏÌÌÅÇÅ ÃÁÔÁÌÏÇ ÁÎÄ ÍÕÓÔ ÂÅ ÆÉÌÅÄ ×ÉÔÈ ÔÈÅ 3ÔÁÔÅ #ÈÁÎÃÅÌÌÏÒȭÓ /ÆÆÉÃÅȢ 
 

Pages 38-39 
 
Competency Requirements  
(correction only) 
 
In addition to the specific degree requirements listed below, students are required to meet competency 
requirements in three different areas: reading, written expression, and math. 
 
ReadingɂPlacement in English 1500 based on placement testing; or successful completion of Reading 
ρππυ ÏÒ Á ÈÉÇÈÅÒ ÌÅÖÅÌ ÒÅÁÄÉÎÇ ÃÏÕÒÓÅ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔer. Competency in Reading for Associate 
Degrees shall be demonstrated  by obtaining a satisfactory grade in a reading course at  the level of 
Reading 1005: Practical Reading, or a higher level , ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȠ ÏÒ ÐÌÁÃÅÍÅÎÔ ÉÎ 
English 1500 or a  satisfactory reading score on the basis of placement testing.  
 
Written Expression ɂPlacement in English 1500 on the basis of placement testing; or successful 
ÃÏÍÐÌÅÔÉÏÎ ÏÆ %ÎÇÌÉÓÈ ρυππ ÏÒ Á ÈÉÇÈÅÒ ÌÅÖÅÌ ×ÒÉÔÉÎÇ ÃÏÕÒÓÅ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȢ Competency in w 
Written  e Expression  for Associate Degrees shall be demonstrated by  obtaining a satisfactory grade 
in an English course at the level of English 1500: Composition  and Reading, or a higher level , with a 
ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ. 
 
MathematicsɂPlacement in Mathematics 1060 on the basis of placement testing; or successful completion 
ÏÆ -ÁÔÈÅÍÁÔÉÃÓ ρπφπ ÏÒ Á ÈÉÇÈÅÒ ÌÅÖÅÌ ÍÁÔÈÅÍÁÔÉÃÓ ÃÏÕÒÓÅ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ. Competency in m 
Mathematics  requirements for Associate Degrees shall be demonstrated by  obtaining a satisfactory 
grade in a mathematics course at the level of Math  1060: Intermediate Algebra,  or a higher level , 
×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ; or placement in transfer level mathematics on the basis of placement 
testing.  
 
A course may be used to satisfy both a competency requirement and another degree requirement. 
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General Education Requirements  
Humanities  
(9/13/10; effective Fall 2011)  
Complete a minimum of 3 semester units from the following: 

AMSL        1510, 2001, 2005, 2010 
ART           1545, 1560, 1600, 1620, 1630, 1640 
ARTH        1500, 1510, 1520 
*COMM  1510 
DRAM      1510, 1535 
ENGL        1600, 1700, 2300, 2400, 2500 
HUM       1500, 2010 
*JRNL     1510 
MUSC      1510 
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PHIL         1501, 1520 
SPAN       1601, 1602, 2001, 2002 

*May be used to meet either Humanities or Social Science requirements, but credit will be given for only one of the 
courses in this pair. 

 
Communications and Analytical Thinking  
(9/13/10; effective Fall 2011)  
Complete a minimum of 3 semester units from the following: 

COSC 1850/ART 1850, 2000, 2002, 2200, 2210 
MATH  1060, 1070, 1500, 1530, 1540, 1560, 2100 
PHIL     1520 
PSYC     2200 
SPCH    1507, 1511 
STAT    1510 

 
Page 40 

Units in Residence Requirement  

Of the 60 units required for graduation, 12 degree applicable units must be completed in residence at Taft College and 
used towards the degree, before a degree can be granted At least 12 semester units must be completed in residence at 
Taft the college before a degree can be granted. All transcripts from other colleges must be submitted to the Admissions 
Office before a graduation evaluation can be made. 

Scholastic Honors  

Ȱ3ÃÈÏÌÁÓÔÉÃ (ÏÎÏÒÓȱ ÁÔ ÇÒÁÄÕÁÔÉÏÎ ÁÒÅ ÇÒÁÎÔÅÄ ÔÏ ÔÈÏÓÅ ×ÈÏ ÍÅÅÔ ÔÈÅ !ÓÓÏÃÉÁÔÅ $ÅÇÒÅÅ ÒÅÑÕÉÒÅÍÅÎÔÓ ÁÎÄ ÅÁÒÎ Á 
cumulative grade point average of between 3.00 and 3.49.  Students who earn a GPA of 3.50 or above will be awarded 
Ȱ(ÉÇÈÅÓÔ 3ÃÈÏÌÁÓÔÉÃ (ÏÎÏÒÓȢȱ  

A minimum of 30 semester units must have been completed at Taft College in order to qualify for either of these awards. 
Students who earn the highest grade point averages in the transfer and occupational divisions of instruction will receive 
scholastic plaques.  Students are clasÓÉÆÉÅÄ ÁÓ ȰÔÒÁÎÓÆÅÒȱ ÏÒ ȰÏÃÃÕÐÁÔÉÏÎÁÌȱ ÏÎ ÔÈÅ ÂÁÓÉÓ ÏÆ ÔÈÅÉÒ ÍÁÊÏÒÓȢ  Classification is 
based on whether a major ÉÓ ÌÉÓÔÅÄ ÉÎ ÔÈÅ ÃÏÌÌÅÇÅ ÃÁÔÁÌÏÇ ÉÎ ÔÈÅ ȰÃÏÌÌÅÇÅ ÔÒÁÎÓÆÅÒ ÃÕÒÒÉÃÕÌÕÍȱ ÏÒ ȰÏÃÃÕÐÁÔÉÏÎÁÌ 
ÃÕÒÒÉÃÕÌÕÍȱ ÓÅÃÔÉÏÎÓ.  In order to qualify for either award, a student must have earned a grade point average of 3.0 or 
higher in at least 30 semester units. 

Life membership awards in Phi Theta Kappa, the community college scholastic honor society, are made according to 
standards prescribed in the constitution governing all PTK chapters in California. 
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BUSINESS 
(3/8/ 10) 

GENERAL BUSINESS: 
ASSOCIATE IN SCIENCE 
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DESCRIPTION 
The General Business program provides individuals with foundation educational training and skills in 
general business principles, procedures, and operations. Upon the successful completion of the required 
courses and general education requirements with a minimum 2.0 G.P.A., an associate of science degree in 
general business will be awarded. 
Required Courses      Units 
BSAD 2220            Intro to Financial Accounting and     4  
BSAD 2221           Intro to Managerial Accounting OR    4 
BUSN 1051           General Accounting and    3 
BUSN 1052           General Accounting       3  
BUSN  1500           Introduction to Business        3 
Electives*       10-12   7-9 
Total         18 
 
*Electives to be selected from the following sources:  
BUSN 1050 Business Mathematics       4  
BUSN 1053 Computerized Accounting       1 
BUSN 1054 Office Procedures and      2 
BUSN 1055 Office Procedures        2 
BUSN 1500 Introduction to Business       3 
BUSN 1510  Business Communication      3 
BUSN 1601, 1602, 1603  Beginning Keyboarding     1-1-1  
BUSN 2001, 2002, 2003 Intermediate Keyboarding     1-1-1  
BUSN 2275 Business Law         3 
COSC 1602 Microsoft Word 2007        1.5  
COSC 1702 Microsoft Excel 2007        1.5 
COSC 1811 Microsoft PowerPoint 2007       1.5  
COSC 1901 Microsoft Access 2007       1.5  
ECON 2120 Principles of Economics- Micro      3  
ECON 2210 Principles of Economics- Macro      3 
MGMT1500 Intro to Human Resources       3 
MGMT1560 Capstone Course       3 
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HISTORY  
(2/8/10; effective Spring 2011)  

DESCRIPTION 
The History program provides students with the academic foundation.  History, in the broad sense, is the 
study of all human experience.  It examines the people, institutions, ideas, and events from the past to the 
present.  The study of history contributes to cultural literacy and develops critical thinking and other useful 
skills while helping students understand the present and plan for the future.  Historical study provides a 
solid, fundamental preparation for careers in business, industry, government, and education.  It also serves 
as excellent preparation for law school, foreign service, international work, urban affairs, historical 
consulting, and library science. The courses listed meet the requirements for an Associate of Art Degree in 
History at Taft College.  
To earn an Associate of Art Degree in History, students must complete: (1) all course requirements with a 
ÍÉÎÉÍÕÍ ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÉÎ ÅÁÃÈ ÃÏÕÒÓÅȠ ÁÎÄ ɉςɊ τς ÕÎÉÔÓ ÏÆ 'ÅÎÅÒÁÌ %ÄÕÃÁtion Graduation Requirements with 
an overall GPA of 2.0.  
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HISTORY 
ASSOCIATE IN ARTS  

Required Courses              Units 
HIST          2210     World Civilization to 1600       3           
HIST   2202 Western Civilization to 1500      3 
HIST  2204 Western Civilization from 1500 to the present    3 
HIST  2231 History of the United States to 1877     3 
HIST  2232 History of the United States from 1877     3 
 
PLUS any one of the following:           
ANTH  1512 Cultural Anthropology       3 
ART     1500 Introdu ction to Art        3 
ENGL     2200 California Literature and The Great Central Valley  3 
HIST  2270 California History        3 
SPAN  1601 Elementary Spanish        4* 
SOC     1510 Introduction to Sociology       3 
Total                        18  
* If student has not  completed two years of a foreign language in high school. 
 

Page 76 
MULTIMEDIA JOURNALISM: 

ASSOCIATE IN ARTS 
(5/10/10; effective Spring 2011) 

 
Required Courses          Units  

Select at least 19 units from the following:  
 
Journalism:  
JRNL 1510 Mass Communication and the Individual     3 
JRNL 1605 Reporting and News Writing        3 
Media: 
ART 1820  Computer Imaging ɀ Adobe Photoshop      3 
ART 1850  Website Production         3 
Capstone: 
JRNL 2105  News Media Practicum        2 
JRNL 2110  News Media Practicum        2 
Electives           3 
 
Electives units to be chosen from the following:  
JRNL  1610 Reporting and Feature Writing       3 
ART 1860  Intr oduction to Computer Animation OR  
COSC 1860  Introduction to Computer Animation      3 
JRNL 2005 Journalism Practice        3 
JRNL 2010 Journalism Practice        3 
JRNL 1701 News Photography Practice       1 
JRNL 1801 Publications Practice        1 
JRNL  1802 Publications Practice        1 
Total              18 19  
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Recommended Support Courses: 
ENGL 1500  Compositio n and Reading       3 
ENGL 1600  Critical Thinking , Literature and Composition     3 
SPCH 1511  Fundamentals of Speech       3 

 
Page 87 
 
Remove from catalog (5/10/10; effective Fall 2012) 

Social Science:  Associate of Arts   18 units  

 
 
Pages 93 - 152 
 

COURSES OF INSTRUCTION 
THIS SECTION INCLUDES: 
*NEW COURSE DESCRIPTIONS 
*COURSE CHANGES 
*REMOVAL FROM CATALOG 
 
SIGNAMSL    1510  Communication with the Deaf  Beginning Sign Language (3)  (4)  (Update 11/8/2010, 
Effective Fall 2011) 
[FORMERLY SIGN 1510; SIGN 1; SPCE 1]  
Advisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 48 64 hours lecture 
Transfer Credit:  CSU:UC 
Introduces the historical development of American Sign Language (ASL) and Deaf Culture, basic 
vocabulary, and grammatical structur e, techniques of signing, and non -verbal  aspects of American 
Sign Language.  Outside assignments require practice with DVD programs .  This course provides the 
development of skills in the language of signs and fingerspelling.  American Sign Language. Different levels 
of communication used by the Deaf will be explored, such as gestures, facial expressions, and slang 
expressions. Recent trends in language American Sign Language will be used. History and culture will be 
introduced as part of learning American Sign Language. 
 
AMSL    2001 Intermediate Sign Language (3)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY SIGN 2; SIGN 2001 ] 
Prerequisite:  American Sign Language 1510 or 2 years of high school American Sign Language with a grade 
ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȠ !ÄÖisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 48 32 hours 
lecture,  32 hours lab  (64 hours total)  
Transfer Credit:  CSU:UC 
A continued study of the fundamentals of American Sign Language , (ASL). The course emphasizes 
grammatic al structure, conceptual accuracy, vocabulary, placement of signs, fingerspelling and 
numerical proficiency.  Introduces the specturn of sign language, idiomatic expressions, and topical 
areas relating to deaf culture.  This course provides further development of American Sign Language 
focusing on semantics and syntactical development.  This will help to develop competencies in 
communicating through the use of American Sign Language.  The course will exposed and explore the 
culture of the deaf community. 
 
AMSL    2005 Advanced Sign Language (3) Effective Fall 2010 
[FORMERLY SIGN 3; SPCE 2; SIGN 2005] 
Prerequisite:  American Sign Language 2001 or 3 years of high school American Sign Language with a grade 
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ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȠ !ÄÖÉÓÏÒÙȡ %ÌÉÇÉÂÉÌÉÔÙ ÆÏÒ %ÎÇÌÉÓÈ υωττ strongly recommended; 48 hours lecture 
Transfer Credit:  CSU:UC 
 
ANTH    1501  Introduction to Physical Anthropology (3) (2/8/2010)  
[FORMERLY ANTH 1] 
Advisory:  Eligibility for English 1500 1000 and Reading 1005 strongly recommended; 48 hours lecture  
Tran sfer Credit:  CSU:UC 
This course includes a survey and orientation of archaeology, paleontology, stratigraphy, the evolution of 
man, fossil man, race classification and theories.  This course covers the concepts, methods of inquiry, 
and theory of biologica l evolution and their application to the human species.  There is a specific 
focus on molecular, Mendelian, and population genetics, mechanisms of evolution, primatology, 
paleoanthropology, biocultural adaptations, human variation, and current bioethical i ssues.  The 
philosophy of science and the scientific method serve as foundations to the course.  
 
ANTH    1524   Indians of the Southwest (3) (3/8/2010)  
[FORMERLY ANTH 4] 
Advisory:  Eligibility for English 15001000 and Reading 1005 strongly recommended; 
48 hours lecture 
Transfer Credit: CSU:UC 
This course provides a descriptive study of the Southwest Indian tribes which include the Pueblos, 
Tanoans, Keresans, Zunian People, Hopi, Navaho and Apache as to their cultural traditions, Spanish 
entrada, social and religious customs, cults and societies with their unique rituals and taboos. 
This course explores the cultures of Native American groups living in the Southwestern United 
3ÔÁÔÅÓ ÉÎÃÌÕÄÉÎÇ ÔÈÅ 0ÕÅÂÌÏÓȟ (ÏÐÉȟ :ÕÎÉȟ /ȭÏÄÈÁÍȟ 9ÁÑÕÉȟ 9ÕÍÁÎÓȟ .ÁÖÁÊÏȟ !ÐÁÃÈÅ ÁÎÄ Southern 
Paiutes.  The course surveys tribal relationships with landscapes, other tribal groups, and non -
Native peoples.  Native American beliefs, social organization, and history are explored, as are some 
of the current conflicts and challenges faced by N ative Americans in the Southwest.  
 
ART    1640  Painting (3 units per semester; limit 12 units) (2/8/2010)  
[FORMERLY ART 26ABCD; ART 25B] 
Prerequisite: Art 1600 or 1620; 32 hours lecture; 64 hours lab (96 hours total) 
Transfer Credit:  CSU:UC 
This course presents techniques in drawing and painting, stressing visual organization and effective 
expression in various media. 
 
ART     1710 Basic Photography (2) (2/8/2010; effective Fall 2011) 
Prerequisite: None; 24 hours lecture; 24 hours lab (48 hours total) 
Tran sfer Credit:  CSU 
This is a basic introductory course in 35 mm and digital camera operation and photographic composition.  
It represents the first level of instruction for students considering professional photography as a career.  
Students may opt to receive credit in either Art 1710 or Photography 1510, not both. 
 
ART  1850    Web Site Production (3) (3/8/2010)  
[FORMERLY ART 34] 
Prerequisite:   Advisory :  Art 1800/Computer Science 1800 or Art 1820; 32 hours lecture; 64 hours lab (96 
hours total) 
Transfer Credit: CSU 
This course is designed to prepare the student to develop, covers the development, publishing  
implement, and maintenance  of websites based on client requirements.  The student may opt to receive 
credit in Art 1850 or Computer Science 1850, not both. 
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ARTH 1500  Introduction to  Art Appreciation  (3) (9/13/10, 3/14/11; effective Fall 2011) 
[FORMERLY ART 1500; ART 2] 
AdvisoryPrerequisite:  Eligibility for English 1000 and Reading 1005 strongly recommended or completion of 
English 0900 with a grade of Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ; 48 hours lecture 
Transfer Credit: CSU:UC 
This is a survey art appreciation  course structured especially for non-art majors.  It is designed to assist 
the student to see and respond to the visual environment.  Emphasis is placed on the evaluation of 
everyday art forms.  A visit to an art museum during the semester is required.  
 
ARTH 1510  Survey of Prehistoric to 1400  World Art History Prehistoric to 1400  (3) (9/13/10; 
effective Fall 2011) 
[FORMERLY ART 1510; ART 1A] 
Advisory Prerequisite :  Successful completion of English 1000 and Reading 1005 ×ÉÔÈ ÇÒÁÄÅÓ ÏÆ Ȱ#ȱ ÏÒ 
better,  or eligibility for English 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU:UC 
The architecture, sculpture, and painting of world cultures from the prehistoric era to 1400 are studied in 
this survey course.  A visit to an art museum is required.  
 
ARTH 1520  Survey of 1400 to Present  World Art History 1400 to Present  (3) (9/13/10; effective 
Fall 2011) 
[FORMERLY ART 1520; ART 1B] 
Advisory Prerequisite :  Successful completion of English 1000 and Reading 1005 ×ÉÔÈ ÇÒÁÄÅÓ ÏÆ Ȱ#ȱ ÏÒ 
better,  or eligibility for English 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU:UC 
This course continues the study of architecture, sculpture, and painting of world cultures from 1400 
through the Twentieth Century.  A visit to an art museum is required.  
 
ARTH 2030 Survey of Asian Art (3) (5/9/2011; effective Spring 2012) 
Prerequisite:  Eligibility for English 1500; 48 hours lecture 
Transfer Credit: CSU:UC 
This course is a survey of the arts of Asia.  Sacred and secular art forms of India, Southeast Asia, China, 
Japan and Korea will be explored in this course. 
  
ARTH  2040 Survey of African, Oceanic, and the Americas Art  (3)  (5/9/2011; effective Spring 2012) 
Prerequisite:  Eligibility for English 1500; 48 hours lecture 
Transfer Credit: CSU:UC 
This course is a survey of the indigenous arts of African, Oceanic, and the Americas.  Sacred and secular art 
forms and how they reflect the native culture will be explored in this course. 
 
ASTR  15101511  Introduction to Astronomy with Lab  (3)  (4)  (Update11/8/2010, 3/14/2011 , Effective 
Fall 2011) 
[FORMERLY ASTR 10; ASTR 1510] 
Advisory :  Eligibility for  English 1000, and Reading 1005, and Math 1050 strongly recommended; 48 hours 
lecture; 48 hours lab (96 hours total)  
Transfer Credit: CSU:UC 
This survey course includes historical development of astronomy; astronomical instruments; basic physical 
laws and processes; the formation, life cycle and death of stars; the structure and dynamics of the Milky 
Way galaxy and other galaxies, and the structure of the universe; cosmology; and the evolution and 
structure of the solar system. Field trips are required to study points of astronomical interest.  The 
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student may opt to receive credit in only one of the following courses: Astronomy 1510 or 
Astronomy 1511.  
 
BIOL  15031513 Introduction to Environmental Studies  with Lab  (3)  (4)  (Update 10/11/2010, 
3/14/2011, Effective Fall 2011) 
[FORMERLY ENST 10; BIOL 1503] 
Advisory: Eligibility for English 1000 and Reading 1005 and Math 1050, or 1 year of high school algebra , 
strongly recommended; 48 hours lecture, 48 hours lab (96 total hours)  
Transfer Credit: CSU:UC 
This is an interdisciplinary introduction to ecology through the study of contemporary environmental 
problems of renewable and nonrenewable resources.  The socioeconomic and political concerns of 
resource shortages, pollution, conservation, and management will be discussed. Field trips are required 
to certain local points of geological interest.   The student may opt to receive credit in only one of the 
following courses: Biology 1503 or Biology 1513.  
 
BIOL  2203   General Botany (4) (correction only) 
[FORMERLY BOT 1 AND BOT 1L] 
Prerequisite: Mathematics 1060 or high school intermediate algebra with a ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȠ !ÄÖÉÓÏÒÙȡ 
Eligibility for English 1000 and Reading 1005 strongly recommended; 48 hours lecture; 48 hours lab (96 hours 
total)  
Transfer Credit: CSU:UC 
This is a basic course in plant biology for all students of plant or animal science and serves as an 
introduction to the fundamental principles of biology as illustrated by plants.  Emphasis is placed on the 
morphology, physiology, evolution, and ecology of the major plant groups.  The laboratory portion provides 
laboratory exercises covering cytology, morphology, physiology, genetics, and ecology of the major plant 
groups.  Fieldwork includes the collection and identification of local plant groups.  The lab serves as an 
introductory laboratory course designed to survey the plant kingdoms.  The lab includes the microscopy of 
plants, mitosis, life cycles, reproduction, cell structure, anatomy, adaptation, ecology, and identification of 
plant groups as well as local native and landscape plants. 
 
BIOL 2250  Human Anatomy (5) (5/10/10 ; 9/13/1 0; effective Fall 2010) 
[FORMERLY ANAT 6] 
0ÒÅÒÅÑÕÉÓÉÔÅȡ  -ÁÔÈ υτϊτ ÏÒ ÈÉÇÈ ÓÃÈÏÏÌ ÉÎÔÅÒÍÅÄÉÁÔÅ ÁÌÇÅÂÒÁ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȭ#ȭ ÏÒ ÂÅÔÔÅÒ 
Advisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 48 hours lecture; 96 hours 
laboratory (144 hours total) 
Transfer Credit: CSU:UC 
This course examines the structure of the systems of the human body.  It is designed to meet anatomy 
requirements for nursing and physical education students.  The course includes the cellular detail 
(histology) and gross anatomy of all the body systems. 
 
BIOL  2256   Human Physiology Laboratory (2) (correction only) 
[FORMERLY PHYS 7L] 
0ÒÅÒÅÑÕÉÓÉÔÅȡ #ÈÅÍÉÓÔÒÙ υωυτ ÏÒ ÈÉÇÈ ÓÃÈÏÏÌ ÃÈÅÍÉÓÔÒÙ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȟ "ÉÏÌÏÇÙ φφωτȟ ÁÎÄ "ÉÏÌÏÇÙ 
2255 or concurrent enrollment in Biology 2255; Advisory: Eligibility for English 1000 and Reading 1005 
strongly recommended; 96 hours lab 
Transfer Credit: CSU:UC 
A laboratory course to accompany Biology 2255.  It includes laboratory exercises on circulation, blood, 
general and cellular metabolism, muscle function, respiration, digestion, excretion, temperature regulation, 
and nervous system function  basic laboratory calculations including metric conversions, general and 
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cellular metabolism including osmosis and biomolecules, hemodyna mics, hemostasis, blood, 
muscle function, respiration, digestion, and the nervous system.  
 
BIOL 2280   Biotechnology (5) (5/10/10 ; effective Spring 2011), 6/24/11 
Prerequisites:  Math 1060 or high school intermÅÄÉÁÔÅ ÁÌÇÅÂÒÁ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ or better, and completion of 
one of the following courses:  Biology 2260, Biology 2201 or Chemistry 221υ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȠ 
Advisory:  Eligibility for English 1500 strongly recommended; 48 hours lecture; 96 hours lab (144 hours total ) 
Transfer Credit: CSU:UC 
This is a basic course in the principles of biotechnology.  It is intended for those in the Life and Physical 
Sciences who are interested in gaining hands-on biotechnology experience to pursue work or a career in 
this field.  Among the techniques covered in detail are sterile technique , media preparation, cell culture, 
DNA cloning and sequencing,  Polymerase Chain Reaction (PCR) animal husbandry and biochemical 
purification.  
 
BSAD  2220  Introduction to Financial Accounting (4) (correction only) 
[FORMERLY BSAD 1A] 
Advisory: Eligibility for English 1000 /  and Reading 1005 /  , and Business 1050 or 1051 strongly  
recommended; 64 hours lecture 
Transfer Credit: CSU:UC 
Business Administration 2220 is a foundation course in financial accounting principles.  It is a study of the 
basic principles of accounting, with emphasis on the accounting cycle, internal control of sole 
proprietorships, corporations and partnerships, financial statements, and accounting for assets, liabilities, 
expenses, revenues, and capital. 
 
BUSN 1053  Computerized Accounting (1) (Update 11/8/2010, 12/13/2010, Effective Fall 2011) 
[FORMERLY BUS 53] 
Prerequisite: Business 1051 or Business Administration 2220; 64 48 hours lecture 
Degree Applicable 
This course covers accounting practices on the microcomputer using a computerized database .  The 
student will   to develop skills in the use of  using computerized accounting systems and will interact with 
computer output for decision-making purposes. to create customized  accounting reports to meet the 
needs of business and industry .    
 
Remove from catalog: (12/13/2010) Effective Fall 2011 

BUSN  1549   Vocational Work Experience (3 ) 

 
BUSN 1560  Business Capstone (3) (correction only) 
Advisory:  Completion of, or in progress, all other required courses in either the Business Programs or 
Automotive Program; 48 hours lecture 
Transfer Credit: CSU 
This course is designed to be the culminating project specific to a program of study.  Professional and 
employment related situations and projects will be explored through a variety of  learning methods to 
include simulations, case studies, scenarios, individual research papers, projects, internships, portfolios 
and presentations necessary for twenty-first century success.  Selection of a project will be based on need 
and/or interest related to the discipline.   
 
Remove from catalog: (12/13/2010 ) Effective Fall 2011 

BUSN  1730  Problem Solving with Spreadsheets ɀ Microsoft Excel  (1.5)  
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CHEM  2108  Organic Chemistry (3) (correction only) 
[FORMERLY CHEM 8] 
Prerequisite: #ÈÅÍÉÓÔÒÙ υωυτ ÏÒ ÅÑÕÉÖÁÌÅÎÔȟ ÏÒ ÈÉÇÈ ÓÃÈÏÏÌ ÃÈÅÍÉÓÔÒÙ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ ×ÉÔÈÉÎ ÔÈÅ 
last five years; Advisory: It is recommended that Chemistry 2108 be taken concurrently  with Chemistry 2109 
Transfer Credit: CSU:UC 
An introduction to the aliphatic, and aromatic and biochemistry  carbon compounds.  This course is 
required of pre-medical, pre-dental, pre-pharmacy, and some pre-engineering majors. 
 
CHEM  5 2250  Quantitative Analysis (4) (Update 4/11/2011, Effective Fall 2011) 
[FORMERLY CHEM 5] 
Prerequisite: Chemistry 1B φφυφ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ; 2 32 hours lecture;  6 96 hours lab (128 
total hours)  
Transfer Credit: CSU:UC 
This course is required for chemistry, economic, geology, pre-medical and pre-dentistry majors.  
Theoretical principles and chromatographic laboratory techniques and skills involved in gravimetric and 
volumetric analysis are stressed in lecture and laboratory.   
A practical and theoretical exploration of quantitative analytical techniques.  Principles of 
gravimetric, volumet ric, spectrophotometric and chromatographic analysis are stressed in both 
lecture and laboratory.  Sample preparation methods and data analysis are also introduced.  
 
Remove from catalog: (12/ 13/2010) Effective Fall 2011 

COSC  1533  Intermediate Internet Sk ills and Concepts for K -8 Teachers: Curriculum Application  
(1)  

 
COSC  1603    Introduction to Electronic Word Processing ɀ Microsoft Word 2010 (1 .5) (3/14/2011, 
Effective Fall 2011) 
Advisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 16 hours lecture, 24 hours lab 
(40 hours total) 
Transfer Credit: CSU 
This course is an introduction to electronic word processing in the Microsoft Windows environment. The 
course covers the operation and features of Microsoft Word 2010 to support common communication 
requirements in a business environment. 
 
Remove from catalog: (12/13 /2010) Effective Fall 2011 

COSC  1730  Problem Solving with Spreadsheets ɀ Microsoft Excel (1.5)  

 
COSC  1703    Introduction to Spreadsheets ɀ Microsoft Excel 2010 (1 .5) (3/14/2011, Effective Fall 
2011) 
Advisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 16 hours lecture, 24 hours lab 
(40 hours total) 
Transfer Credit: CSU 
This course is an introduction to electronic spreadsheets in the Microsoft Windows environment. The 
course covers the operation and features of Microsoft Excel 2010 to solve common problems in a business 
environment. 
 
COSC  1812    Introduction to Presentation Graphics ɀ Microsoft PowerPoint 2010 (1 .5) (3/14/2011, 
Effective Fall 2011) 
Advisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 16 hours lecture, 24 hours lab 
(40 hours total) 
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Transfer Credit: CSU 
An entry-level course for students who wish to obtain a general knowledge of the application of 
presentation graphics software in the preparation of effective, professional presentations. Students will 
exhibit a computerized presentation on a topic of their choice as a final project. All presentations will be 
developed using Microsoft PowerPoint 2010. 
 
Remove from catalog: (12/13 /2010) Effective Fall 2011 

COSC  1830  Introduction to Presentation Technology for Education and the Workplace  (3)  

 
Remove from catalog: (12/ 13/2010) Effective Fall 2011 

COSC  1832  Presentation Technology for Education and the Wo rkplace -Desktop Video and 
Multimedia Presentations with Flash MX  (3)  

 
COSC  1850    Web Site Production (3)  (3/8/2010)  
[FORMERLY COSC 36Y] 
Prerequisite:   Advisory :  Computer Science 1800/Art 1800 or Art 1820; 32 hours lecture; 64 hours lab (96 
hours total) 
Transfer Credit: CSU 
This course is designed to prepare the student to develop, covers the development, publishing  
implement, and maintenance  of websites based on client requirements.  The student may opt to receive 
credit in Computer Science 1850 or Art 1850, not both. 
 
COSC  1902    Introduction to Electronic Datab ases ɀ Microsoft Access 2010 (1 .5) (3/14/2011, 
Effective Fall 2011) 
Advisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 16 hours lecture, 24 hours lab 
(40 hours total) 
Transfer Credit: CSU 
This course is an introduction to electronic Database Management Systems (DBMS) in the Microsoft 
Windows environment. The course covers the operation and features of Microsoft Access 2010 to support 
common data management requirements in a business environment. 
 
Remove from catalog: (12/13 /2010) Effective Fall 2011 

COSC   2070  Individual Study in Computer Projects (.5 -4)  

 
Remove from catalog: (12/ 13/2010) Effective Fall 2011 

COSC  2200  Visual BASIC Programming (3 )  

 
Remove from catalog: (12/ 13/2010) Effective Fall 2011 

COSC  2202  Advanced Visual BASIC Programming (3 )  

 
Remove from catalog: (12/13 /2010) Effective Fall 2011 

COSC  2210  C++ Programming (3 )  

 
COSC  2300  Dreamweaver (3) (3/8/2010 ; effective Spring 2011)  
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 32 hours lecture; 48 hours lab 
(80 hours total) 
Transfer Credit:  CSU 



28           Rev 12/5/11 

 

This introductory course is designed to present and provide various techniques for planning, building, 
uploading, maintaining, and updating a web site using the Dreamweaver software program. The course will 
emphasize methods for designing and creating web pages through the use of Hyper Text Markup Language 
(HTML), Cascading Style Sheets (CSS), web scripting, and other web technologies. Topics such as 
integrating images, sound, and other multimedia into web pages using Dreamweaver will be discussed. 
This course will also address web file management, navigation systems, usability issues, limitations of web 
technologies, and content management. 
 
CTRP   1031   Machine Shorthand Speed Building ɀ Level 1 Literary (1.25 units ) 
Prerequisite: CTRP 1010; Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 64 
lab hours 
Not Degree Applicable 
This course promotes the development of speed and accuracy in taking dictation on a stenotype machine. It 
reviews basic theory and develops sufficient skills to write literary material on a stenotype machine at 60 
words per minute (wpm) and 80 wpm for a minimum of five minutes with 97.5% accuracy. Includes 
English usage, punctuation, spelling/word usage, and proper transcription and document formatting. This 
course meets the requirements of the California Court Reporting Board. This course is offered on a Pass/No 
Pass basis only. 
 
CTRP   1032   Machine Shorthand Speed Building ɀ Level 2 Literary (1.25 units)  
Prerequisite: Qualification by assessment process or successful completion of Court Reporting 1031; 
Advisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 64 lab hours  
Not Degree Applicable 
This course promotes the development of speed and accuracy in taking dictation on a stenotype machine. It 
reviews basic theory and develops sufficient skills to write literary material on a stenotype machine at 100 
words per minute (wpm) and 120 wpm for a minimum of five minutes with 97.5% accuracy. Includes 
English usage, punctuation, spelling/word usage, and proper transcription and document formatting. This 
course meets the requirements of the California Court Reporting Board. This course is offered on a Pass/No 
Pass basis only. 
 
CTRP   1033   Machine Shorthand Speed Building ɀ Level 3 Literary (1.25 units)  
Prerequisite: Qualification by assessment process or successful completion of Court Reporting 1032; 
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 64 lab hours  
Not Degree Applicable 
This course promotes the development of speed and accuracy in taking dictation on a stenotype machine. It 
reviews basic theory and develops sufficient skills to write literary material on a stenotype machine at 140 
words per minute (wpm) and 160 wpm for a minimum of five minutes with 97.5% accuracy. Includes 
English usage, punctuation, spelling/word usage, and proper transcription and document formatting. This 
course meets the requirements of the California Court Reporting Board. This course is offered on a Pass/No 
Pass basis only. 
 
CTRP   1034    Machine Shorthand Speed Building ɀ Advanced Literary (1.25 units)  
Prerequisite: Qualification by assessment process or successful completion of Court Reporting 1033; Advisory:  
Eligibility for English 1000 and Reading 1005 strongly recommended; 64 lab hours  
Degree Applicable 
This course promotes the development of speed and accuracy in taking dictation on a stenotype machine. It 
reviews basic theory and develops sufficient skills to write literary material on a stenotype machine at 180 
words per minute (wpm) and 200 wpm for a minimum of five minutes with 97.5% accuracy. Includes 
English usage, punctuation, spelling/word usage, and proper transcription and document formatting. This 
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course meets the requirements of the California Court Reporting Board. This course is offered on a Pass/No 
Pass basis only. 
 
CTRP    1041    Machine Shorthand Speed Building ɀ Level 1 Jury Charge (1.25 units)  
Prerequisite: Court Reporting 1010; Advisory: Eligibility for English 1000 and Reading 1005 strongly 
recommended; 64 lab hours  
Not Degree Applicable 
This course promotes the development of speed and accuracy in taking dictation on a stenotype machine. It 
reviews basic theory and develops sufficient skills to write jury charge material on a stenotype machine at 
60 words per minute (wpm) and 80 wpm for a minimum of five minutes with 97.5% accuracy. Includes 
English usage, punctuation, spelling/word usage, and proper transcription and document formatting. This 
course meets the requirements of the California Court Reporting Board. This course is offered on a Pass/No 
Pass basis only. 
 
CTRP    1042    Machine Shorthand Speed Building ɀ Level 2 Jury Charge (1.25 units)  
Prerequisite: Qualification by assessment process or successful completion of Court Reporting 1041; Advisory:  
Eligibility for English 1000 and Reading 1005 strongly recommended; 64 lab hours  
Not Degree Applicable 
This course promotes the development of speed and accuracy in taking dictation on a stenotype machine. It 
reviews basic theory and develops sufficient skills to write jury charge material on a stenotype machine at 
100 words per minute (wpm) and 120 wpm for a minimum of five minutes with 97.5% accuracy. Includes 
English usage, punctuation, spelling/word usage, and proper transcription and document formatting. This 
course meets the requirements of the California Court Reporting Board. This course is offered on a Pass/No 
Pass basis only. 
 
CTRP    1043     Machine Shorthand Speed Building ɀ Level 3 Jury Charge (1.25 units)  
Prerequisite: Court Reporting 1042; Advisory: Eligibility for English 1000 and Reading 1005 strongly 
recommended; 64 lab hours  
Not Degree Applicable 
This course promotes the development of speed and accuracy in taking dictation on a stenotype machine. It 
reviews basic theory and develops sufficient skills to write jury charge material on a stenotype machine at 
140 words per minute (wpm) and 160 wpm for a minimum of five minutes with 97.5% accuracy. Includes 
English usage, punctuation, spelling/word usage, and proper transcription and document formatting. This 
course meets the requirements of the California Court Reporting Board. This course is offered on a Pass/No 
Pass basis only. 
 
CTRP    1044     Machine Shorthand Speed Building ɀ Advanced Jury Charge (1.25 units)  
Prerequisite: Qualification by assessment process or successful completion of Court Reporting 1043; Advisory:  
Eligibility for English 1000 and Reading 1005 strongly recommended; 64 lab hours  
Degree Applicable 
This course promotes the development of speed and accuracy in taking dictation on a stenotype machine. It 
reviews basic theory and develops sufficient skills to write jury charge material on a stenotype machine at 
180 words per minute (wpm) and 200 wpm for a minimum of five minutes with 97.5% accuracy. Includes 
English usage, punctuation, spelling/word usage, and proper transcription and document formatting. This 
course meets the requirements of the California Court Reporting Board. This course is offered on a Pass/No 
Pass basis only. 
 
CTRP    1051    Machine Shorthand Speed Building ɀ Level 1 Medical (1.25 units)  
Prerequisite: Qualification by assessment process or successful completion of Court Reporting 1010; 
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 64 lab hours  
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Not Degree Applicable 
This course promotes the development of speed and accuracy in taking dictation on a stenotype machine. It 
reviews basic theory and develops sufficient skills to write medical material on a stenotype machine at 60 
words per minute (wpm) and 80 wpm for a minimum of five minutes with 97.5% accuracy. Includes 
English usage, punctuation, spelling/word usage, and proper transcription and document formatting. This 
course meets the requirements of the California Court Reporting Board. This course is offered on a Pass/No 
Pass basis only. 
 
CTRP 1070 Legal Terminology I (3)  (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY CTRP 57] 
Prerequisite: Court Reporting 1010 None; 48 hours lecture 
Degree Applicable 
This course will provide a background of basic legal terminology. used in court reporting.  The course will 
explore Latin prefixes and Latin suffixes, which will allow for correct spelling, pronunciation and definition 
of basic legal terms.  This course meets the requirements of the Court Reporters Board of California leading 
to certification to take the state Certified Shorthand Reporter test. This course is offered on a Pass/No Pass 
basis only. 
 
Remove from catalog: (12/ 13/2010) Effective Fall 2011 

CTRP  1100  Certified Shorthand Reporter Internship  (1)  

 
CJA 1521  Introduction to Corrections (3 ) (Update 4/11/2011, Effective Fall 2011) 
[FORMERLY CJA 21] 
Advisory:  Eligibility for English 1000 and Reading 1005 English 1500 strongly recommended; 48 hours 
lecture 
Transfer Credit: CSU 
This survey of the historical, theoretical and philosophical explanations of criminal behavior provides a 
treatise on the function and objectives of parole and probation.  The judicial system and its relationship to 
the criminal offender as well as modern techniques of controlling crime are studied.  The total correctional 
field with an emphasis on treatment and rehabilitation methods and facilities are surveyed.  This course 
provides a critical analysis of punishment, the various types of punishment, alternatives to 
punishment, and the impact of punishment on the criminal justice system and a critical 
examination of the types of correctional institutions and  the clients housed in each institution.  
 
CJA 2134  Correctional Interviewing and Counseling (3) (10/11/10)  
[FORMERLY CJA 34] 
Advisory:  Eligibility for English 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU 
This course is an overview of the techniques in counseling available to practitioners in corrections.  The 
students will learn the use of Appropriate techniques and theories in confidence building which may be 
used by the correctional employee in client interviews and counseling will be  covered .  This is a basic 
course for students planning to enter, or already employed within, the correctional science field. 
 
DNTL  2021  General and Oral Pathology (4) (correction only) 
[FORMERLY DNTL 21] 
Prerequisite: Successful completion of all first semester Dental Hygiene Program courses, Biology 2250, 2255, 
2256, and 2260; 64 hours lecture 
Transfer Credit: CSU 
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This course covers the pathological processes of inflammation, immunology defense, degeneration, 
neoplasm, developmental disorders, healing and repair. Recognition of abnormalities in the human body 
with a special emphasis on normal and abnormal conditions in the oral cavity are also emphasized. 
 
DNTL  2026   Nutrition in Dentistry (1) (correction only) 
[FORMERLY DNTL 26] 
Prerequisite: Successful completion of all first semester Dental Hygiene Program courses; 16 hours lecture 
Transfer Credit: CSU 
This course provides the basic principles of nutrition and their relationship to dental and total health.  Its 
intent is to teach the students how to perform dietary surveys on clinic patients and to plan 
nutritional dietary programs.  
 
DNTL  2245  Ethics and Jurisprudence (2)  (correction only) 
[FORMERLY DNTL 45] 
Prerequisite: Successful completion of all first, second, and third semester Dental Hygiene Program courses; 32 
hours lecture 
Transfer Credit: CSU 
This course studies  The study of  the fundamental factors necessary to be employed and practice within 
the ethical and legal framework of the State Dental Practice Act and the code of ethics of the American 
Dental Association. 
 
DSE  1501  Introduction to Developmental Disabilities (3) (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY DSE 1; S.S. 1] 
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 48 hours lecture 
Transfer Credit: CSU 
This course will provide a background in the history, language, the basic concepts of services for persons 
with developmental disabilities, effective communication , and terms and vocabulary that are important  
to the field of developmental disabilities.  In addition, students will become more effective communicating 
with others and in understanding the system that is part of the developmental disabilities field.  The course 
will also detail ethics, confidentiality, and mandated data privacy. and how they tie together.   
 
DSE  1503  Introduction to Medication Support (3) (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY DSE 3; S.S. 3] 
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 48 hours lecture 
Transfer Credit: CSU 
This course provides  helps students understanding of   how to support people in effectively and safely 
managing their medications.  Information on how to work with medical professionals and safely store, 
administer, and handle medications is included.  Since ÎÏÔ ÁÌÌ $ÉÒÅÃÔ 3ÕÐÐÏÒÔ 0ÒÏÖÉÄÅÒÓ ɉ$30ȭ3Ɋ ÈÁÖÅ ÔÈÅ 
same responsibilities in medication support due to different regulations and the varied needs of the 
persons being supported, the course provides concepts and tools that help students to  understand and 
address their unique situations. 
 
DSE  1504  Cultural Competency (3) (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY DSE 4; S.S. 4] 
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 48 hours lecture 
Transfer Credit: CSU 
This course helps students develop cultural awareness and to understand how to work with people who 
have a wide variety of personal perspectives, cultures, and life circumstances. The student will It helps  
develop increased cultural competency by learning about the five elements of cultural competence: 1) 
valuing diversity; 2) understanding your own culture; 3) understanding when culture may be affecting 
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interactions between persons and among groups; 4) knowing where to find good resources; and 5) 
knowing how to change your behavior to meet the cultural needs of others. 
 
DSE  1506  Maltreatment and Safety at Home and in the Community (3) (Update 11/8/2010, 
Effective Fall 2011) 
[FORMERLY DSE 6] 
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 48 hours lecture 
Transfer Credit: CSU 
This course will review what abuse, neglect and exploitation are, how to identify suspected cases, how to 
protect the person who has been the victim of these situations and how to effectively document these 
situations. The student will also learn about specific reasons individuals with disabilities may be more 
vulnerable to abuse, neglect or exploitation and what strategies they could use to help reduce their 
vulnerabilities. In addition, this course will look at  students will learn the personal and environmental 
factors that put people at risk and  It will teach how to negotiate and support a balance between the risks 
ÏÆ ÆÒÅÅÄÏÍȟ ÐÅÏÐÌÅȭÓ ÒÉÇÈÔ ÔÏ ÂÅ ÓÁÆÅȟ ÁÎÄ ÔÈÅ ÒÅÓÐÏÎÓÉÂÉÌÉÔÉÅÓ ÏÆ Á $ÉÒÅÃÔ 3ÕÐÐÏÒÔ 0ÒÏÖÉÄÅÒ ɉ$30ɊȢ 
 
DRAM  1535  Elementary Acting (3) (3/8/2010)  
[FORMERLY DRAM 35] 
Advisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 48 hours lecture 
Transfer Credit:  CSU:UC 
This general course is a survey study  of acting as an art and profession, and emphasizes performance and 
practical problems of the theater. 
 
Remove from catalog: (3/8/2010)  

DRAM  1540   Television Performance (2)  
DRAM  1545  Advanced Television Performance (2)  

 
ECEF  1001  Introduction to Curriculum (3) (DS3) (correction only) 
[FORMERLY ECE 1001] 
Advisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 48 hours lecture 
Degree Applicable  
This course is designed as an introduction to the appropriate and effective methods, theories, and practices 
of Early childhood Care, Education and Family Studies . It is also a practical "hands-on" approach to 
presenting a variety of learning experiences to preschool aged children, with an awareness of  
cultural differences and diverse abilities.  The units to be covered include mathematics, language arts, 
science, nutrition, seasonal activities, and fine arts. This is a general education course not open to students 
with credit in Early Care, Education and Family Studies 1501.  This is designed to be taken as an associate 
degree applicable/non-transferable course in preparation for the lower division eight (LD8) as designed by 
the Curriculum Alignment Project (CAP). See www.childdevelopment.org for more information on LD8. It 
also satisfies a core requirement as part of the Child Development Matrix. 
 
ECEF  1500  Introduction to Early Care , Education and Family Studies: Principles and Practices (3) 
(DS3) (correction only) 
[FORMERLY ECE 1500] 
Advisory:  Eligibility for English 1000 and Reading 1005 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU 
This course is an introduction to the field of Early Care, Education and Family Studies.  In the field where 
relationships are the foundation, we will examine the principles of developmentally appropriate learning 
environments and respectful, constructive adult/child interactions.  Students This course  will develop 
teaching strategies that support the domains of development for all children which include but are not 

http://www.childdevelopment.org/
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limited to physical, social, intellectual, and emotional development.  This course includes a review of the 
historical and theoretical roots of Early Care, Education and Family Studies programs and the evolution of 
practices promoting advocacy, professional ethics, and identity. 
 
ECEF  1501  Early Care, Education and Family Studies Curriculum (3) (DS3) (correction only) 
(update 12/13/10) , Effective Fall 2011) 
[FORMERLY ECE 1501; ECE 2] 
Advisory: Eligibility for English 1500 strongly recommended; 48 hours lecture 
Transfer  Credit: CSU 
This course is designed as an introduction to the appropriate and effective methods, theories, and practices 
ÏÆ %ÁÒÌÙ #ÁÒÅȟ %ÄÕÃÁÔÉÏÎ ÁÎÄ &ÁÍÉÌÙ 3ÔÕÄÉÅÓ ÃÕÒÒÉÃÕÌÕÍȢ )Ô ÉÓ ÁÌÓÏ Á ÐÒÁÃÔÉÃÁÌ ȰÈÁÎÄÓ-ÏÎȱ ÁÐÐÒÏÁÃÈ ÔÏ 
presenting a variety of learning experiences to children birth through age 8 with an awareness of cultural 
differences and diverse abilities. Students will examine The following content areas will be examined : 
mathematics, language and literacy, science, nutrition, arts and creativity, social and emotional learning 
and sensory learning.   Students will examine  TÈÅ ÔÅÁÃÈÅÒȭÓ ÒÏÌÅ ÉÎ ÓÕÐÐÏÒÔÉÎÇ ÌÅÁÒÎÉÎÇ ÁÎÄ ÄÅÖÅÌÏÐÍÅÎÔ ÉÎ 
young children, with an emphasis on the role of play, will also be examined .  TB clearance is required.  
 
ECEF  1521  Cooperative Education  Practicum  Field Experience (3) (DS5) (correction only) (Update 
12/13/2010, Effective Fall 2011)) 
[FORMERLY ECE 1521; ECE 5] 
Advisory: Psychology 2003, Successful completion of Early Care, Education and Family Studies 1501, 1531, 
Psychology 2003 and eligibility for English 1500 strongly recommended; 32 hours lecture; 48 hours lab 
(lecture/ observationɂparticipation in a pre-school program) (80 hours total) 
Transfer Credit: CSU 
This course provides students with the opportunity to apply their knowledge of Early Care, Education 
and Family Studies  theory and pedagogy in a learning environment under the supervision of a mentor 
teacher. Students will demonstrate their understanding of child development, children and families, 
developmentally appropriate practice, and curriculum content areas. Students will design, implement, and 
evaluate experiences that promote positive development and learning inclusive of all children and families.  
Child development , children and families, developmentally appropriate practice, and curriculum 
content areas are primary focus areas.  Experiential learning is the primary modality of the course 
through design, implementation, and evaluation of experiences that promote pos itive development 
and learning inclusive of all children and  families.   TB test required for course.  
 
ECEF  1531  The Child in Family/Community Relationships (3) (DS2)  (correction only)  
[FORMERLY  ECE 1531; ECE 6] 
Advisory:  Eligibility for English 1500 strongly recommended; 48 hours lecture 
Transfer Credit:  CSU 
This course is an examination of the developing child in a societal context focusing on the interrelationship 
of family, school, and community, and emphasizes historical and socio-cultural factors. The processes of 
socialization and identity development will be highlighted, showing the importance of respectful, reciprocal 
relationships that support and empower families.  This is designed to be taken as an associate degree 
elective/ non transferable course in preparation for the lower division eight (LD8) as designed by the 
Curriculum Alignment Project (CAP).  See www.childdevelopment.org for more information on LD8. 
 
ECEF  1561  )ÎÔÒÏÄÕÃÔÉÏÎ ÔÏ #ÈÉÌÄÒÅÎȭÓ ,ÉÔÅÒÁÔÕÒÅȾ3ÔÏÒÙÔÅÌÌÉÎÇ ɉσɊ ɉ$3σɊ (correction only) 
[FORMERLY ECE 1561; ECE 10] 
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 48 hours lecture plus assigned 
hours in the library 
This course is designed for instruction in the methods and principles of teaching school-age children in 

http://www.childdevelopment.org/
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before and after school programs.  Emphasis is on planning the program, gathering resources in math, 
science, creative movement, computers and language arts, with a focus on differing abilities and ethnicity. 
 
ECEF  1581  Introduction to Infancy Development Infant, Family, and Society (3) (DS4) (Update 
8/19/11)  
[FORMERLY ECE 1581; ECE 11A; ECE 11] 
Advisory: Eligibility for English 1000 and Reading 1005 English 1500  strongly recommended; 48 hours 
lecture 
Transfer Credit: CSU 
This is an introduction to the basic concepts of infant behavior and development.  This course is designed 
to prepare students to work effectively with infants and their families. It addresses theories of infant 
development, primary care and continuity of care, social, emotional, cognitive, linguistic and physical 
development, how to create healthful physical and social environments, and how to work respectfully with 
children, staff and families with various cultures, beliefs and abilities. 
 
ECEF    1582    Infant Massage (1) (DS4)  
[FORMERLY ECE 1582; ECE 11C] 
Advisory:  Eligibility for English 1500  1000 and Reading 1005 strongly recommended.  Completion of or 
concurrent enrollment in Early Care, Education and Family Studies 1581 and 1583  recommended; 16 
hours lecture  
Transfer Credit: CSU 
This course provides instruction on positive touch, infant massage, and relaxation techniques in the 
context of support for the development of the infan t.  The impact of positive touch is discussed in 
terms of child growth and development, bonding and attachment, human anatomy and physiology, 
stress management, self -esteem, and overall health and well being.  The course also covers 
facilitation of positiv e interactions between infant and caregiver through instruction on the 
recognition of infant cues, sensitivity to cultural issues and special needs infants, and development 
and maintenance of safe and appropriate environments during use of these techniques .is a  study of 
the methods and components involved in understanding child development through bonding, human 
anatomy, stress management, self-esteem, and freedom. Emphasis is on the interaction between the 
caregiver and the infant in reading and  understanding cues, relaxation techniques and musical interludes, 
and the importance of preparing for massage and  massage techniques.   
 
ECEF    1583    Using Infant Cues (1) (DS4) (Update 8/19/11) 
[FORMERLY ECE 1583; ECE 11D] 
Advisory:  Eligibility for English 1500 1000 and Reading 1005 strongly recommended. Completion of or 
concurrent enrollment in Early Care, Education and Family Studies 1581 recommended; 16 hours lecture  
Transfer Credit: CSU 
This course is a study of the verbal and non-verbal forms of communication in infants and toddlers that 
enhances the relationships between primary caregivers and their bonds the children in their care.  
Emphasis is on the role of the caregiver in reading the infant/toddlers gestures, body language, facial 
expressions, and verbal cues to establish a nurturing relationship.  Strategies for working with children 
with special needs and ESL learners will be explored. 
 
ECEF  1584  Field Experience for Infant and Toddler Care and Development (2) (correction only) 
[FORMERLY ECE 1584; ECE 11E] 
0ÒÅÒÅÑÕÉÓÉÔÅȡ %ÁÒÌÙ #ÁÒÅȟ %ÄÕÃÁÔÉÏÎ ÁÎÄ &ÁÍÉÌÙ 3ÔÕÄÉÅÓ υωόυ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȠ 4" ÃÌÅÁÒÁÎÃÅ 
required; Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 16 hours lecture; 48 
hours lab (64 hours total) 
Transf er Credit: CSU 
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In this course students will work directly with infants and toddlers while under the supervision of an 
infant/toddler teacher.  Students will apply information learned in ECE Early Care, Education and Family 
Studies 1581 focusing on concepts such as: primary care giving and continuity of care, developmentally 
appropriate curriculum and environments, health and safety, guidance and discipline, working with 
families from various ethnic and linguistic backgrounds and special needs. TB test is required. 
 
ECEF  1590   Child  Health, and Safety, and Nutrition  (3) (DS7)  (Update 12/13/2010, Effective Fall 
2011) 
[FORMERLY  ECE 1590; ECE 12] 
Advisory:  Eligibility for English 1500 strongly recommended; 48 hours lecture 
Transfer Credit:  CSU 
This course is a study of health and safety as related to children from birth through adolescence.  Content 
includes information to enable the teacher and the parent to become more fully aware of their role in 
developing the overall well-being of the children in their care. Concepts to be covered include: how to 
create safe, healthful environments, provide nutritious snacks and meals, reduce the spread of disease and 
infection, and develop curriculum designed to teach infants, children, adolescents and families about the 
importance of self care.  Laws, regulations, standards and policies, procedures and early childhood 
curriculum related to health, safety and nutrition  are studied at an introductory level.  
 
ECEF 1660  School-Age Curriculum for Before and After School Programs/Interpersonal 
Relationships (1) (5/10/10)  
[FORMERLY ECE 1660; ECE 48A] 
Advisory:  Eligibility for English 1000 and Reading 1005 1500 strongly recommended; 16  15 hours lecture; 3 
hours lab (18 hours total) 
This course is designed for instruction in the methods and principles of teaching school-age children in 
before and after school programs.  Emphasis is on planning the program, building self-esteem in children, 
creating peaceful environments, and instructing students on recognizing and working with individual 
learning styles and diverse cultures in school-age children. 
 
ECEF 1661  School-Age Curriculum for Before and After School Programs/Activities (1) (5/10/10)  
[FORMERLY ECE 1661; ECE 48B] 
Advisory:  Eligibility for English 1000 and Reading 1005 1500 strongly recommended; 16  15 hours lecture; 3 
hours lab (18 hours total) 
This course is designed for instruction in the methods and principles of teaching school-age children in 
before and after school programs.  Emphasis is on planning the program, gathering resources in math, 
science, creative movement, computers and language arts, with a focus on differing abilities and ethnicity. 
 
ECEF 1662  School-Age Curriculum for Before and After School Programs/Theory (1)  
(5/10/10)  
[FORMERLY ECE 1662; ECE 48C]  
Advisory:  Eligibility for English 1000 and Reading 1005 1500 strongly recommended; 16  15 hours lecture; 3 
hours lab (18 hours total) 
This course is designed for instruction in the methods and principles of teaching school-age children in 
before and after school programs.  Emphasis is on creative movement in a classroom environment, 
developing programs for all children in a school-age environment, working with diversity issues, 
developing resources for school-age programs, and understanding theories of development and differing 
abilities in children. 
 
ECEF  2021  Introduction to the Primary Grade Classroom (3) (4/12/10)  
[FORMERLY ECE 2021; ECE 48D]  
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0ÒÅÒÅÑÕÉÓÉÔÅȡ  0ÓÙÃÈÏÌÏÇÙ φττχ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ; Advisory: Eligibility for  English 1000 and Reading 
1005 1500 strongly recommended ; 32 hours lecture; 48 hours lab (80 hours total ) 
An introduction to elementary education through exploration of 
curricula used in various kindergarten through third grade classrooms. Weekly interaction with children 
and teachers throughout the semester while researching various educational theories and developing 
appropriate activities and lesson plans is a part of this course. 
 
ECON  2120  Principles of Economics -Micro (3)  (4/12/10)  
[FORMERLY ECON 1B] 
Prerequi site:  Mathematics 1060 or high school intermediate a ÌÇÅÂÒÁ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ; 
Advisory: Eligibility for English 1500 1000 and Reading 1005 and Math 1050 strongly recommended; 48 
hours lecture 
This course is an introduction to the principles of microeconomics.  An analysis of the value and 
distribution theory, supply and demand, including the theory of market structures, and the pricing and 
allocation of the factors of production, together with market models and general equilibrium analysis and 
study of the international economy.  Emphasis is on tools of economic thinking and the historical 
development of these tools. 
 
ECON  2210  Principles of Economics -Macro (3) (4/12/10)  
[FORMERLY ECON 1A] 
Prerequi site:  Mathematics 1060 or high school intermediate a ÌÇÅÂÒÁ ×ÉÔÈ Á ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ 
Advisory: Eligibility for English 1500 1000 and Reading 1005 and Math 1050 strongly recommended; 48 
hours lecture 
Transfer Credit: CSU:UC 
Students are introduced to the principles of macroeconomics.  Analysis of national income production, full 
employment and price stability, cyclical stability, and the economic growth problem are emphasized.  Both 
The income and expenditure approach, debt management, and the fiscal, and the  monetary approaches are 
studied. Emphasis is on tools of economic thinking and the historical development of these tools. 
  
ENER  1005  Energy Data Management and Analysis (1) (4/20 /09)  
Advisory:  Completion of Computer Science 1702 strongly recommended; 16 hours lecture 
Degree Applicable 
This course is designed as a brief overview of the data software programs used by oil, gas and energy 
companies to track, monitor and calculate reservoir modeling, production management, economics, 
charting and graphing data.  The course will provide a basic introduction to the various data software, their 
functions, purposes, and uses. 
 
ENER 1010  Basic Instrumentation for Energy Industries (3)  (4/20 /09)  
Advisory:  Eligibility for English 1000, Reading 1005 and Math 0240 strongly recommended; 48 hours lecture 
Degree Applicable 
This course is designed to provide students with a basic understanding of instrumentation and processes 
that provide energy and oil and gas industries vital information needed to monitor and improve 
production. 
 
ENER 10151510  Introduction to Energy (3) (4/20/09 , Effective Fall 2010) 
Advisory:  Eligibility for English 1500 and Math 1050 strongly recommended; 48 hours lecture 
Degree Applicable  Transfer Credit: CSU:UC 
This course is a survey of the energy industry.  The course is intended to provide an overall understanding 
of the various fields and types of energy, the role it plays in the national and global economy as well as 
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challenges and opportunities.  This class will discuss the various types of energy sources, which include 
wind, solar, and others.  Field trips are required. 
 
ENER  1020  Introduction to the Petroleum Industry (3)  (4/20/09)  
[FORMERLY PETC 65] 
Advisory:  Eligibility for English 1000, Reading 1005 strongly recommended; 48 hours lecture 
Degree Applicable 
This course is designed to promote an understanding of the various problems encountered in the 
production of crude oil, and the equipment and techniques used in overcoming them.  Production methods, 
pumps, sand and water problems, tubing and casing tests, and sub-surface mapping are covered. 
 
ENGL   0800   Introductory   Basic Skills in  Writing and Grammar (4)  (4/12/10)  
[FORMERLY ENGL 63ABCD] 
Prerequisite:  None; 48 hours lecture; 48 hours lab (96 hours total) 
Not Degree Applicable 
This course reviews  is designed for students who need to review, improve, and/or learn basic writing and 
grammar skills.  It  This course focuses on correct usage of a variety of grammatical structures and the 
implementation of these into well-developed paragraphs.  Students will write a minimum of 1,250 words 
during the semester.  The course objective is for students to write 125-word paragraphs with grade based 
on grammar, organization, and content.  Additionally , tThis course also enhances and teaches practical 
application of basic spelling rules and patterns.   to improve overall spelling performance. 
 
ENGL  1000  Interactive Writing and Grammar (3) (correction only) 
[FORMERLY ENGL 50] 
Prerequisite: Qualification by assessment process or completion of English 0900 or English as a Second 
Language 0900 with a grade of Ȱ#ȱ or better; 48 hours lecture 
Degree Applicable 
This course is a review of the mechanics of written composition: sentence structure, punctuation and 
spelling.  Paragraph and theme writing, reading for understanding, and vocabulary are included (minimum 
of 5000 words). 
 
ENGL 2300  Twentieth Century American  WomenȭÓ ,ÉÔÅÒÁÔÕÒÅ ÔÈÒÏÕÇÈ ÔÈÅ !ÇÅÓ Writers (3)  
(9/13/10; effective Fall 2012) 
[FORMERLY ENGLISH 43] 
Prerequisite:  English 1500 with a grade of Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȠ ψό ÈÏÕÒÓ ÌÅÃÔÕÒÅ 
Transfer Credit: CSU:UC 
This is an analytical and chronological survey of  study of Twentieth Century Literature by American 
×ÏÍÅÎȭÓ ÌÉÔÅÒÁÔÕÒÅ ÓÐÁÎÓ ÁÃÒoss centuries, continents, and cultures.  Of several cultures writing in a 
variety of genres, emphasizing roles of women, evolution of forms and techniques in writing by American 
women, and historical factors, including the feminist movement.  It unveils t he representation of women 
ÔÈÒÏÕÇÈ ÔÈÅ ÌÅÎÓ ÏÆ ÇÅÎÄÅÒ ÁÎÄ ÅÑÕÁÌÉÔÙȟ ÐÒÏÖÉÄÉÎÇ Á ÐÌÕÒÁÌÉÓÔÉÃ Á×ÁÒÅÎÅÓÓ ÏÆ ×ÏÍÅÎȭÓ ÒÏÌÅÓȢ  4ÈÅ 
ÃÏÕÒÓÅ ÁÎÁÌÙÚÅÓ ×ÏÍÅÎȭÓ ÌÉÔÅÒÁÔÕÒÅ ÉÎ ÓÈÏÒÔ ÓÔÏÒÉÅÓȟ ÐÏÅÔÒÙȟ ÄÒÁÍÁȟ ÁÎÄ ÅÓÓÁÙÓ ÁÎÄ ÃÏÍÐÁÒÅÓ 
competing ideologies of women through h istorical, political, religious , sexual, and socio -cultural 
contexts.  Ideas are explored through in -depth reading, discussion, research, and writing.  
 
ESL  0610  English as a Second Language: Listening and Speaking I (3)  
[FORMERLY ESL 73] 
Prerequisite: Qualification by assessment process and successful completion of or concurrent enrollment in 
ESL 0600 and ESL 0605; 48 hours lecture 
Not Degree Applicable 
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This course is designed for students at the  to address  beginning level of English and focuses on English 
language communication helping students improve their ability to speak communicate in English clearly 
and accurately. Emphasis is placed on understanding what others are saying  speech, producing 
comprehensible language, and analyzing situations to impr ove cultural  knowledge of English -
speaking cultures. Speaking emphasis  is placed on vowels, consonants, stress, rhythm, and 
intonation. Students practice their clarity and accuracy of language via group 
discussions, short speeches, and presentations. 
 
ESL  0705  Reading and Vocabulary II (3) (correction only) 
[FORMERLY ESL 62] 
Prerequisite: Qualification by assessment process or successful completion of English as a Second Language 
0600 and 0605 with a grades ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȠ !ÄÖÉÓÏÒÙȡ #ÏÎÃÕÒÒÅÎÔ ÅÎÒÏÌÌÍÅÎt in English as a Second 
Language 0700 strongly recommended; 48 hours lecture 
Not Degree Applicable 
This course is designed for students learning English as a Second Language at the low-intermediate level of 
English, focusing on developing the skills necessary to read academic material. Emphasis is also placed on 
building vocabulary and helping students learn how to infer meaning from context.  A complete work is 
read in this class. 
 
HLED  1535  Emergency Medical Technician (5.5) (8/19/11)  
[FORMERLY HLED 30; HLED 1530] 
Prerequisite: 18 years of age by end of course; Advisory: Eligibility for English 1000 and Reading 1005 strongly 
recommended;  48 hours lecture; 112 hours lab; (160 hours total) 
Transfer Credit: CSU 
This course provides the skills and assessment techniques needed to care for an ill or injured person in the 
pre hospital setting.  It follows the National Emergency Medical Services Education Standards and prepares 
the student for the National Registry Emergency Medical Technician Exam.  Completion of this course with 
an 80% is required for admittance to the National Registry Emergency Medical Technician Exam.  Repeat as 
necessary for State EMS regulations. In order to be certified, a student must be 18 years of age by the end of 
this course. 
 
HIST 2202  Western Civilization to 1600  (3) (5/10/10)  
[FORMERLY HIST 4A] 
Advisory:  Eligibility for English 1000 and Reading 1005 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU:UC 
This course is a survey of the cultural foundations of Western peoples and nations with an emphasis of 
European civilization from the earliest times through to the 17th century.  This  course is an introduction 
to early Western Civilizations.  The key centers of early Western Civilizations pr ovide the 
foundation for exa mining  the primary social, political, religious, cultural, economic, and 
intellectual aspects of these civilizations.  
 
HIST  2204  Western Civilization from 1600  (3) (5/10/10)  
[FORMERLY HIST 4B] 
Advisory:  Eligibility for English 1000 and Reading 1005 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU:UC 
This course is a survey of the cultural foundations of Western peoples and nations with an emphasis on 
European civilizations from the 17th century to the present.   
 
HIST  2210  World Civiliz ation to 1600 (3) (correction only) 
[FORMERLY HIST 5A] 
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Advisory: Eligibility for English 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU:UC 
This course surveys World History from the emergence of human beings through the Renaissance.  Topics 
will include the River Civilizations, Greece, Rome, China, India, and Southeast Asia, Islam, Early American 
Civilizations, Africa, and the emergency emergence of Europe. 
 
HIST  2270  California History (3) (5/10/10)  
[FORMERLY HIST 39] 
Advisory:  Eligibility for English 1000 and Reading 1005 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU:UC 
Beginning with the time when Native Americans alone lived in California, through the days of Spanish 
domination, the Gold Rush, and the ascendency of the Americans, establishment of statehood, the 
turbulent 20 th  century, and into the 21 st century,  the history of California is studied in its economic, 
social, intellectual, cultural,  and political aspects. 
 
HUM  1500  Introduction to the Humanities (3) (3/ 14/2011, Effective Fall 2011) 
[FORMERLY HUM 5] 
Advisory Prerequisite : Eligibility for English 1000 and Reading 1005 strongly recommended; 48 hours lecture 
Transfer Credit: CSU:UC 
This course introduces the student to the variety of media and themes depicting universal human 
experiences presented in the humanities (painting, sculpture, architecture, theatre, music, dance, and film).  
Attendance at a live performance or a visit to an art museum during the semester is required.  
 
ILS  0022  Food and Nutrition (0 ) (2/23/09)   
Prerequisite: Acceptance into the Transition to Independent Living Program; 16 hours lecture 
Non Credit Course 
This course is designed to teach students the importance of weekly menu-planning, grocery shopping tips, 
stocking a kitchen, use of shopping ads and coupons, along with the importance of nutrition.  Students will 
develop skills to:  plan weekly menus, make a weekly grocery list, shop on a grocery budget, prepare 
nutritional meals on a budget, use leftovers, and understand measurement of liquid and dry ingredients. 
 
ILS 0045  Vocational Skills  Career Education  Level 1 (0)  (5/10/ 10) 
Prerequisite: Acceptance into the Transition to Independent Living Program; 16 hours lecture 
Non Credit Course 
This is the first in a series of classes that focuses on building a base foundation for becoming productive 
and successful employees.  Lessons focus on learning identifying the skills to become a valued employee, 
such as getting along with supervisors and co-workers, learning how to succeed in a new job and 
ÕÎÄÅÒÓÔÁÎÄÉÎÇ ÅÍÐÌÏÙÅÒȭÓ expectations for a new employee.  In addition, lessons about ȰÇÏÉÎÇ ÔÈÅ ÅØÔÒÁ 
ÍÉÌÅȱ initiative  and advancing on the job will be explored.  Activities include class discussions, simple 
interviews with classmates, and completions of handouts, checklists, and worksheets.  
 
ILS  0046  Vocational Skills  Career Education  Level 2 (0) (5/10/10)  
Prerequisite:  Independent Living Skills 0045; 16 hours lecture 
Non Credit Course 
The second course in this vocational series focuses on learning identifying  skills necessary to become a 
valued employee, such as identifying interests in relation to future employment work , identifying 
environment and conditions preferred when selecting a career qualities of a good employee,  identifying 
job related work experiences and organizing and writing a formal resume the value of teamwork, 
identifying personality strengths and weaknesses, identifying proper interview attire, identifying 
possible interview questions, and completing a job application demonstrati ng appropriate behavior 
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during an interview.   Activities include class discussions, simple interviews with classmates, and 
completions of handouts, checklists, and worksheets. 
 
ILS  0047  Vocational Skills  Career Education  Level 3 (0) (5/10/10)  
Prerequisite: Independent Living Skills 0046; 16 hours lecture 
Non Credit Course 
This is the third in a series of courses which focuses on building a base foundation  for becoming a 
productive and successful employee.  Lessons focus on learning identifying the skills necessary to 
become a valued employee, such as identifying where the jobs are stressors,  developing a network of 
people to help find job leads, methods and strategies to relieve or reduce stressors, determining 
exactly where one wants to work, identifying i nsubordination, identifying resources to find the right 
employer, and writing a resume, determining future employment preferences, identifying 
appropriate etiquette and communicati on, understanding the meaning of  sexual harassment, 
identifying approaches u sed to sexually harass, and identifying the st eps needed to stop or prevent 
sexual harassment.   In addition, students will develop personal and work reference lists.  Activities 
include class discussions, simple interviews with classmates, and completions of handouts, checklists, and 
worksheets. 
 
ILS  0048  Vocational Skills  Career Education  Level 4 (0) (5/10/10)  
Prerequisite: Independent Living Skills 0047; 16 hours lecture 
Non Credit Course 
This course is designed for students in the Transition to Independent Living Program.  This course focuses 
on helping students build a base for becoming productive and successful employees.  Lessons focus on 
learning skills to become a valued employee, such as learning how to interview effectively, complete an 
applicatio n, learning how to identify demand list, learning how to make a good first impression, 
practicing interviewing skills and learning how to handle rejection, resume writing, u nderstand the 
benefits of intern ships and volunteerism, develop a career ladde r, and complete a portfolio.  In  
addition, students will develop personal and work reference lists, and learn how to obtain letters of 
recommendation. Students engage in activities such as class discussions, simple interviews with 
classmates, and completion of handouts, checklists, and worksheets. 
 
ILS  0056  Conflict Resolution  Independent Life Level 2 (0) (5/10/10;  effective Spring 2011) 
Prerequisite: Acceptance into the Transition to Independent Living Program; 16 hours lecture 
Non Credit Course 
This second course in this series is designed to further develop and improve calm and effective 
communication skills, further explore communication styles, expand effective ways to manage anger and 
stress, identify the physical symptoms of anger, stop negative angry thoughts, and further explore the 
conflict resolution strategies. Various role playing activities to resolve conflicts and become more aware of 
how anger affects communication/conflict resolution skills will be explored. This course is designed to 
describe , explain, and teach techniques to manage and resolve the complexities of comm on off 
campus living situations:  borrowing and lending items, establishing household rules, and exploring 
the basic respect of and guidelines of personal space.  It continues to te ach conflict resolution 
strategies that may be necessary to resolve roommate conflicts.  
 
ILS 0070  Travel and Safety Level 1 3 (0) (5/10/10)  
Prerequisite: Acceptance into the Transition to Independent Living Program; 16 hours lecture; 16 hours lab 
(32 hours total)  
Non Credit Course 
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This course is designed to introduce students to the public transportation system. Students learn to read 
maps and schedules of various public transportation systems. Students apply skills developed in earlier 
courses such as planning, budgeting, socialization, and personal safety.  
 
ILS 0071 Travel and Safety Level 2 4 (0) (5/10/10)  
Prerequisite: Independent Living Skills 0070; 16 hours lecture; 16 hours lab (32 hours total) 
Non Credit Course 
This course is designed for students to plan, budget for and travel safely to an out of town destination to 
include an overnight stay. Planning for hotel accommodations and safely executing a trip will be 
accomplished. Public transportation will be used. This course integrates the coursework from previous and 
current courses including: planning, budgeting, socialization, personal safety and reality to augment 
coursework and generalize those skills to the real world environment.   
 
IEA 0001  Automotive Maintenance and Service for Consumers (1)*  (correction only) 
[FORMERLY IEA 89] 
Prerequisite: None; 24 hours lecture/demonstration 
Non Credit Course Not Degree Applicable  
The emphasis in this course is placed on preventive maintenance and service of automobiles to keep them 
operating safely, dependably, and efficiently. The course is intended for consumers and those interested in 
learning more about automotive technology including general automotive care, maintenance and repair 
information about the automotive service industry, and accessing automotive services. 
 
IEA  1060   Brake Systems (4) (correction only) 
[FORMERLY IEA 96] 
Advisory: Eligibility for English 1000 and Reading 1005, and completion of Industrial Education Automotive 
1500 strongly recommended; 48 hours lecture; 64 hours lab (112 hours total)  
Degree Applicable  
Study of brake hydraulic system, diagnosis and repair, master cylinders, fluid lines and hoses, valves and 
switches, bleeding, flushing and leak testing, drum brake diagnosis and repair, disc brake diagnosis and 
repair, power assist units and anti-lock systems (ABS).  This course will prepare students for Automotive 
Service Excellence (ASE) test area A5, Brake Systems. 
 
IEA  1070   Automotive Suspension and Steering Systems (4) (correction only) 
[FORMERLY IEA 97] 
Advisory: Eligibili ty for English 1000 and Reading 1005, and completion of Industrial Education Automotive 
1500 strongly recommended; 48 hours lecture; 64 hours lab (112 hours total) 
Degree Applicable  
This course is a study of wheel bearing and seal service, wheel and tire service and balancing, shock 
absorber and strut diagnosis and service, front and rear suspension system service,  computer controlled 
suspension system service, steering column service, power steering service, recalculating ball service, rack 
and pinion service, four-wheel steering service, frame diagnosis, and four-wheel alignment. This course will 
prepare students for Automotive Service Excellence (ASE) test area A4, Suspension and Steering. 
 
IEA  1500   Automotive Principles (3) (correction only) 
[FORMERLY IEA 9] 
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 32 hours lecture; 48 hours lab 
(80 hours total) 
Transfer Credit: CSU 
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This is a survey study of the entire automobile, covering automotive computer and emission systems, 
engines, fuel systems, electrical systems, power transmission, and chassis systems.  Shop work consists of 
related work on automotive equipment. 
 
IES 1050  Hazardous Materials O2015 (1.5)  (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY IES 50] 
Prerequisite: None; 26 hours lecture 
Degree Applicable 
This shortened version of #201 covers OSHA general industry standards and integrates materials from 
other consensus and proprietary standards that relate to hazardous materials. Included are flammable and 
combustible liquids, compressed gases, LP-gases, and cryogenic liquids. Related processes such as spraying 
and dipping are covered, as well as electrical equipment.  This course covers Federal and California 
Occupational Safety and Health Administration (OSHA) ge neral industry standards and integrates 
materials from other consensus and proprietary standards that  relate to hazardous materials.  
Included are flammable and combustible liquids, compressed gases, Liquefied Petroleum (LP) gases 
and cryogenic liquids.  Related processes such as spraying and dipping are covered as well as 
electrical equipment.   This course is offered on a Pass/No Pass basis only. 
 
 
IES 1052  Respiratory Protection O2225 (1)  (1.25)  (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY IES 52]  
Prerequisite: None; 20 hours lecture 
Degree Applicable 
This shortened version of #222 course covers the requirements for the establishment, maintenance, and 
monitoring of a respirator program. Topics include terminology, Occupational Safety  Health 
Administr ation  (OSHA) standards, National Institute for Occupational Safety and Health  (NIOSH) 
certification, and medical evaluation recommendations. Course highlights include laboratories on 
respirator selection, qualitative fit testing, and the use of a large array of respiratory and support 
equipment for hands-on training.  This course is offered on a Pass/No Pass basis only. 
 
IES 1053  Principles of Ergonomics O 2250 (1)  (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY IES 53] 
Prerequisite: None; 18 hours lecture 
Degree Applicable 
This course covers the use of ergonomic principles to prevent musculoskeletal disorders. Topics include 
work physiology, anthropometry, musculoskeletal disorders, video display terminals, and risk factors such 
as vibration, temperature, material handling, repetition, and lifting and transfers in health care. Course 
features industrial case studies covering analysis and design of work stations and equipment, laboratory 
sessions in manual lifting, and coverage of current Occupational Safety Health  Administration  (OSHA) 
compliance policies.  This course is offered on a Pass/No Pass basis only. 
 
IES 1054  Permit -Required Confined Space O 2264 (1)  (1.25)  (Update 11/8/2010, Effective Fall 
2011) 
[FORMERLY IES 54] 
Prerequisite: None; 20 hours lecture 
Degree Applicable 
This course is designed to enable students to recognize, evaluate, control, and abate safety and health 
hazards associated with permit-required confined space entry. The course focuses on the specific 
requirements of 29 Code of Federal Regulations  (CFR) 1910.146 (a) through (l) and California Code of 
Regulations (CCR), Title 8, §§5156 thru 5158 . Each paragraph of the standard is discussed with 
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references to the Occupational Safety Health Administration  (OSHA) directives, letters of interpretation, 
and preamble rationale. Technical topics include the recognition of confined space hazards, basic 
information about instrumentation used to evaluate atmospheric hazards, and general permit space 
ventilation techniques. Course features workshops on confined space classification permits and program 
evaluation.  This course is offered on a Pass/No Pass basis only. 
 
IES 1055  Excavation, Trenching and Soil Mechanics O 301 (1)  (1.25)  (Update 11/8/2010, Effective 
Fall 2011) 
[FORMERLY IES 55] 
Prerequisite: None; 20 hours lecture 
Degree Applicable 
This course focuses on Occupational Safety and Health Administration  (OSHA) and California (Cal) 
OSHA standards and on the safety aspects of excavation and trenching. Students are introduced to The 
course addre sses practical soil mechanics and its relationship to the stability of shored and unshored 
slopes and walls of excavations. Various types of shoring (wood timbers and hydraulic) are covered. 
Testing methods are demonstrated and a one-day field exercise is conducted, allowing students to the  use 
instruments such as penetrometers, torvane shears, and engineering rods.  This course is offered on a 
Pass/No Pass basis only. 
 
IES 1056  Electrical Standards O 3095 (1)  (1.25)  (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY IES 56] 
Prerequisite: None; 20 hours lecture 
Degree Applicable 
This shortened version of #309 is designed to provide the student with a survey of OSHA's electrical 
standards and the hazards associated with electrical installations and equipment. This course is designed 
to provide a survey of Federal and California standards and the hazards associated  with electrical 
installations and equipment . Topics include single- and three-phase systems, cord- and plug-connected 
and fixed equipment, grounding, ground fault circuit interrupters, and safety-related work practices. 
Emphasis is placed on electrical hazard recognition and OSHA inspection procedures. Hands-on training is 
provided using various types of electrical test equipment.  This course is offered on a Pass/No Pass basis 
only. 
 
IES 1058  Occupational Safety and Health Standards for the Construction Industry O 510 (1.5)  
(Update 11/8/2010, Effective Fall 2011) 
[FORMERLY IES 58A] 
Prerequisite: None; 26 hours lecture 
Degree Applicable 
This course for private sector personnel covers OSHA policies, procedures, and standards, as well as 
construction safety and health principles. Topics include scope and application of the OSHA construction 
standards. Special emphasis is placed on those areas that are the most hazardous, using OSHA standards as 
a guide. Upon successful course completion, the student will receive an OSHA construction safety and 
health 30-hour course completion card.  This course covers Federal and California Occupational Safety and 
Health Administration (OSHA) policies, procedures, standards, and construction safety and health 
principles.  Topics include scope and application of the Federal and California OSHA standards.  Special 
emphasis is on the most hazardous functions workers perform during construction projects.  This course is 
offered on a Pass/No Pass basis only. 
 
IES 1059  Trainer Course in Occupational Safety and Health Standards for the Construction 
Industry O 500 (1.5)  (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY IES 58B] 
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Prerequisite: IES 1058; 26 hours lecture 
Degree Applicable 
This course is designed for personnel in the private sector interested in teaching the 10- and 30-hour 
construction safety and health outreach program to their employees and other interested groups. Special 
emphasis is placed on those topics that are required in the 10- and 30-hour programs as well as on those 
that are the most hazardous, using OSHA standards as a guide. Course participants are briefed on effective 
instructional approaches and the effective use of visual aids and handouts. This course allows the student 
to become a trainer in the Outreach Program and to conduct both a 10- and 30-hour construction safety 
and health course and to issue cards to participants verifying course completion.  This course is designed 
for those preparing to train workers in construction industry safety and health.  The course builds 
on the subject matter presented in Industrial Education Safety 1058 focusing on effective 
preparation and presentation of Federal and California OSHA policies, procedures, standards, and 
construction safety and health principles.  The course will also cover the  development and delivery 
of safety presentations .  This course is offered on a Pass/No Pass basis only. 
 
IES 1061  Occupational Safety and Health Standards for General Industry O 511 (1.5)  (Update 
11/8/2010, Effective Fall 2011) 
[FORMERLY IES 59A] 
Prerequisite: None; 26 hours lecture 
Degree Applicable 
This course for private sector personnel covers OSHA policies, procedures, and standards, as well as 
general industry safety and health principles. Topics include scope and application of the OSHA general 
industry standards. Special emphasis is placed on those areas that are the most hazardous, using OSHA 
standards as a guide. Upon successful course completion, the student will receive an OSHA general industry 
safety and health 30-hour course completion card.  This course covers Federal and California 
Occupational Safety and Health Administration (OSHA) policies, procedures, standards, a nd general 
industry safety and health principles.  Topics include scope and application of the Federal and 
California OSHA standards.  Emphasis is on the hazards  routinely encountered by workers in a 
broad spectrum of industries .  This course is offered on a Pass/No Pass basis only. 
 
IES 1062  Trainer Course in Occupational Safety and Health Standards for General Industry O 
501 (1.5)  (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY IES 59B] 
Prerequisite: IES 1061; 26 hours lecture 
Degree Applicable 
This course designed for private sector personnel presents detailed information on how the provisions of 
the OSH Act may be implemented in the workplace. Rights and responsibilities under the OSH Act, the 
appeals process, and recordkeeping are covered. The course also includes an introduction to OSHA's 
general industry standards and an overview of the requirements of the more frequently referenced 
standards. This course allows the student to become a trainer in the Outreach Program and to conduct both 
a 10- and 30-hour general industry course and issue cards to participants verifying course completion. 
This course is designed for those preparing to train workers in industrial safety and health.  The 
course builds on the subject matter presented in Industrial Educati on Safety 1061 focusing on 
effective preparation and presentation of Federal and California Occupational Safety and Health 
Administration (OSHA) policies, procedures, standards, and broad spectrum of safety and health 
principles. The course will also cover  the development and delivery of safety  presentations.  This 
course is offered on a Pass/No Pass basis only. 
 
Remove from catalog: (3/8/2010)  

IES  1064  Collateral Duty Course for Other Federal Agencies (1) O 6000  
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IES 1065  Machinery and Machine Guarding O 2045  (1.5)  (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY IES 61] 
Prerequisite: None; 26 hours lecture 
Degree Applicable 
This shortened version of #204 course familiarizes the student with will cover  various types of common 
machinery and the related safety standards. Guidance is provided on the hazards associated with various 
kinds of machinery and the control of hazardous energy sources (lockout/tagout). The course presents an 
approach to machinery inspection that enables participants to recognize hazards and to provide options to 
achieve abatement. These hazards include mechanical motions and actions created by points of operation 
and other machinery processes. Also included is hands-on training in the laboratories.  This course is 
offered on a Pass/No Pass basis only. 
 
IES 1067  Guide to Industrial Hygiene  O 521 (1.5)  (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY IES 63] 
Prerequisite: None; 26 hours lecture 
Degree Applicable 
This course, designed for private sector personnel, covers industrial hygiene practices and related 
Occupational Safety and Health Administration  (OSHA) regulations and procedures. Topics include 
permissible exposure limits, OSHA health standards, respiratory protection, engineering controls, hazard 
communication, OSHA sampling procedures and strategy, workplace health program elements, and other 
industrial hygiene topics. The course features workshops in health hazard recognition, OSHA health 
standards, and a safety and health program workshop.  This course is offered on a Pass/No Pass basis only. 
 
 
 
IES 1068  Pesticide Application Safety Training (.25)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY IES 90A] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
Provides a fundamental understanding of roles, responsibilities and accountabilities when handling and 
applying pesticides and other agricultural hazardous materials.  This course is offered on a Pass/No Pass 
basis only. 
 
IES 1100  Basic Employee Safety for General Industry  (.25)  (Update 10/11/2010, Effective Fall 
2011) 
[FORMERLY PET 95T] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
This course will satisfy the minimum safety training required by most companies found in industries 
requiring man and machines to interface.  There are ten topics presented that are most commonly 
encountered by workers.  Certificates are presented to the student and must be renewed annually to assure 
that the most current information is received.  This course is offered on a Pass/No Pass basis only. 
 
IES 1102  Passport Safety Training (.25)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 94B] 
Prerequisite: None; 7 hours lecture; 2.5 hours lab (9.5 hours total) 
Degree Applicable 
This course provides students with the informatio n intended to satisfy the basic level of safety awareness 
required of all contractor personnel working on the properties of the California Oil Producers.  The course 
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covers all the basic safety topics considered essential for working safely on these companÉÅÓȭ ÐÒÏÐÅÒÔÉÅÓȢ  
This course is offered on a Pass/No Pass basis only. 
 
IES 1103  Plus Safety Training  (.25)   (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 94H] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
This lecture and activity course is designed to provide students with a fundamental understanding of 
permit -required confined space entry and non-entry rescue in accordance with the California Occupational 
Safety and Health Act,(Cal-OSHA), Title 8, California Code of Regulations, Sections 3203, 3314, 5157, 5158, 
6535 and 6536, and Federal OSHA 1910.146  Additionally, training in the principles of  fire extinguisher 
operation, awareness of the hazards of Naturally Occurring Radioactive Materials (N.O.R.M.) commonly 
found in the oilfields, Cardiopulmonary Resuscitation, (CPR).  This course is offered on a Pass/No Pass 
basis only. 
 
IES 1104  Supervisor Safety Training (.25)  
[FORMERLY PET 95C] 
Prerequisite:  None; 4 hours lecture; 4 hours lab (8 hours total)  
Degree Applicable  
This lecture/seminar and activity course is designed to provide fundamental understanding of supervisory 
roles, responsibilities and accountabilities in the petroleum and general workplace.  It will include a 
working understanding of federal and state legal and regulatory requirements for safety and personnel 
issues at the supervisory level.  This course is offered on a Pass/No Pass basis only. 
 
IES 1105  Mine Safety and Health Refresher (.25)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 93Z] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
This lecture/demonstration and familiarization course is mine specific and is designed to provide 
students/employees of the mine with a fundamental understanding of their surface, metal, non-metal mine 
workplace and the hazards associated thereto. The class will be in accordance with the requirements of 30 
Code of Federal Regulations, Mine Safety and Health Act and Title 8, California Code of Regulations, Chapter 
4, SuÂÃÈÁÐÔÅÒ ρςȟ Ȱ-ÉÎÅ 3ÁÆÅÔÙ /ÒÄÅÒÓȢȱ  4ÈÉÓ ÃÏÕÒÓÅ ÉÓ ÏÆÆÅÒÅÄ ÏÎ Á 0ÁÓÓȾ.Ï 0ÁÓÓ ÂÁÓÉÓ ÏÎÌÙȢ 
 
IES 1106  Hazardous Material (HAZMAT) First Responder Awareness  (.25)  (Update 10/11/2010, 
Effective Fall 2011) 
[FORMERLY PET 93U] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
Designed to train initial responders to safely act to protect the scene and personnel during the initial 
phases of a hazardous material spill or airborne release.  This course is offered on a Pass/No Pass basis 
only. 
 
IES 1107  Medic First Aid Training/CPR (.25)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 94A] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
This course is designed to learn and practice the skills needed when responding to medical emergencies.  
Emergency Medical Planning is the certifying agency for instructors.  This course is offered on a Pass/No 
Pass basis only. 
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IES 1108  Hazardous Waste Operations Emergency Response (HAZWOPER) Annual Refresher 
(.25)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 93K] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
This course satisfies general annual refresher training requirements of 29 CFR 1910.120, Hazardous Waste 
Operations Emergency Response. This course is offered on a Pass/No Pass basis only. 
 
IES 1109  Emergency Response Technician Training (.75)  (1)  (Update 10/11/2010, Effective Fall 
2011) 
[FORMERLY PET 94Q] 
Prerequisite: None; 12 hours lecture; 12 hours lab (24 hours total)  
Degree Applicable 
Designed to train students to the HAZMAT Technician level.  This course is offered on a Pass/No Pass basis 
only. 
 
IES 1112  Forklift Training for Operators (.25)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 93I] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
This course is designed to introduce the student to  the design, characteristics, and safe operating 
practices of the seven classes of powered industrial trucks known as forklifts.  T he course meets the 
ÇÅÎÅÒÁÌ ÒÅÑÕÉÒÅÍÅÎÔÓ ÏÆ #ÁÌÉÆÏÒÎÉÁȭÓ ÓÔÁÎÄÁÒÄÓ ÆÏÕÎÄ ÉÎ 4ÉÔÌÅ ψȟ 'ÅÎÅÒÁÌ )ÎÄÕÓÔÒÙ 3ÁÆÅÔÙ /ÒÄÅÒÓȟ 
Sections 3664 & 3668.  Included is hands -on operation of a forklift and the student must  
demonstrat eion  of proficiency in application of t he principles of operation learned in the classroom 
is required. This course is offered on a Pass/No Pass basis only. 
 
IES 1113  California Commercial Driver License Permit Preparation  (1)  (1.75)  (Update 
10/11/2010, Effective Fall 2011) 
[FORMERLY PET 94P] 
Prerequisite: None; 24 hours lecture; 16 hours lab (40 hours total) 
Degree Applicable 
This lecture/practical course is designed to prepare students for taking the California Class A/B written 
driving test, thereby enabling the successful examinee to obtain a California Class A/B learner permit.  This 
course is offered on a Pass/No Pass basis only. 
 
IES 1114  Confined Space Entrant, Attendant, Supervisor Awareness and Rescue (.50)  (Update 
10/11/2010, Effective Fall 2011) 
[FORMERLY PET 95P] 
Prerequisite: None; 8 hours lecture; 8 hours lab (16 hours total) 
Degree Applicable 
Introduces the student to the hazards associated with entry into spaces defined as confined by 
Occupational Safety and Health Association  (OSHA) standard 1910.146.  This course is offered on a 
Pass/No Pass basis only. 
 
IES 1115  California Oil Producers Confined Space Entry Training (.25)  (Update 10/11/2010, 
Effective Fall 2011) 
[FORMERLY PET 95S] 
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Prerequisite: Industrial Education Safety 1102 or 1120 and receipt of the Medical Evaluation Cleara nce 
for Respirator Use; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
This lecture and activity course is designed to provide students with a fundamental understanding of 
permit -required confined space entry and non-entry rescue in accordance with the California Occupational 
Safety and Health Act (Cal-OSHA), Title 8, California Code of Regulations, Sections 3203, 3314, 5157, 5158, 
6535 and 6536.  This course is offered on a Pass/No Pass basis only. 
 
IES 1116  Hazardous Waste Operations and Emergency Response (HAZWOPER) Training (1)  
(Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 93V] 
Prerequisite: None; 8 hours lecture; 32 hours lab (40 hours total) 
Degree Applicable 
Covers all the disciplines required to satisfy the Federal Code of Regulations 1910.120 concerning 
personnel that will work in Hazardous waste site and or remediation zones. This course will also meet the 
State of California requirements for a Technician for emergency response standards CCR §5192.  
Certificates are presented to the student and must be renewed annually to assure that the most current 
information is received.  This course is offered on a Pass/No Pass basis only. 
 
IES 1117  Plus Supervisor  Safety Training (.25)  (Update 11/8/2010, Effective Fall 2011) 
[FORMERLY PET 94I]  
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total)  
Degree Applicable 
This lecture/seminar and activity course is designed to provide students with instruction  a on the 
fundamentals understanding of their  various  roles, responsibilities and accountabilities as of supervisors 
in the petroleum and general workplace.  The class will have a working understanding of cover  federal and 
state legal and regulatory requirements for safety and personnel issues at the supervisory level. This 
course is offered on a Pass/No Pass basis only. 
 
IES 1118  Confined Space Training for Supervisors (.25)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 93C] 
Prerequisite: Industrial Education Safety 1115 or 1120 ; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
This course will satisfy the minimum safety training required by most companies for participants to take 
ultimate responsibility for safe operations as described in Code of Federal Regulations 1910.146.  This 
course is offered on a Pass/No Pass basis only. 
 
IES 1119  Defensive Driving Course (.25)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 93P] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
The five keys to safe driving will be instructed by way of practical demonstration, lecture, and AV 
presentation.  This course is offered on a Pass/No Pass basis only. 
 
IES 1120  Confined Space Attendant/Entrant Plus Medic First Aid Retraining (.25)  (Update 
10/11/2010, Effective Fall 2011) 
[FORMERLY PET 93X] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
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This course will satisfy the minimum safety training required by most companies for participants to work 
in Confined Spaces, and includes Cardio-Pulmonary Resuscitation  (CPR) and First Aid.  This course is 
offered on a Pass/No Pass basis only. 
 
INCO  1548  Information Competency and Bibliography (1) (correction only) 
[FORMERLY INCO 48; LBSK 48; ENGL 48] 
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 16 hours lecture 
Transfer Credit: CSU:UC 
Methods of library research including the use of online resources, catalogs, indexes, bibliographies and 
specialized sources of information are presented in this course. Emphasis is on research techniques for 
preparation of research paper bibliographies.  Basic methods of research including finding, evaluating, and 
citing information from print, electronic, and other resources.  Effective use of library online catalogs, 
databases, and the web for research.  Critical thinking in the development of research strategies and 
evaluation of sources.  Citation of research sources using a Modern Language Association (MLA)  
standard style manual. 
 
Remove from Catalog: (9/ 13/10; effective Fall 2011) 

JRNL 1701  News Photography Practice (1 or 2)  
JRNL 1702  News Photography Practice (1 or 2)  
JRNL 1703  News Photography Practice (1 or 2)  
JRNL 1704    News Photography Practice (1 or 2)  
JRNL 1801  Publications Practice (1)  
JRNL 1802  Publications Practice (1)  
JRNL 1803  Publication s Practice (1)   
JRNL 1804  Publications Practice (1)  
JRNL 2005  Journalism Production and Editing Practices (3)  
JRNL 2010  Journalism Production and Layout Practices (3)  

  
 
JRNL  1605  Reporting and News Writing  (3)  (4/12/10)  
[FORMERLY JRN 8A] 
Prerequisite:  Eligibility for English 1000 and Reading 1005 or eligibility for English 1500;  
Advisory: Typing ability recommended; 48 hours lecture 
Transfer Credit:  CSU:UC 
This introductory  course provides an discussion of introduction to focuses on news sources, news 
gathering  techniques of news gathering, and several  approaches to handling news are combined with 
practice in writing different types of news stories.  Students must be members of Participation in the 
preparation of  the college laboratory newspaper staff is required.  
 
JRNL  1610  Reporting and Feature Writing  (3) (4/12/10)  
[FORMERLY JRN 8B] 
Prerequisite:  Journalism 1605; 48 hours lecture 
Transfer Credit: CSU:UC 
This course focuses on feature writing and approaches to handling different types of feature stories 
such as profiles, human interest, consumer, and interpretive  news features . provides for a further 
building of the skills introduced in Journalism 1605: news sources, techniques of news gathering, and 
approaches to handling news are combined with practice in writing different types of news stories.  
Students must be members of  Participation in the preparation of the  college laboratory newspaper staff 
is required. 
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JRNL 2005  Journalism Production and Editing  Practice s (3) (4/12/10; 9/13/10)  
[FORMERLY JRN 8C] 
Prerequisite:  Journalism 1610; 48 hours lecture 
Transfer Credit:  CSU 
These This  courses, for students with potential in journalism, emphasizes 
practical work in news gathering, writing, and story  editing.  These This courses are is offered 
on a graded basis only. 
 
JRNL  2010  Journalism Production and L ayout  Practice s (3) (4/12/10 ; 9/13/10 ) 
[FORMERLY JRN 8D] 
Prerequisite:  Journalism 2005; 48 hours lecture 
Transfer Credit:  CSU 
These This  courses are, for students with potential in journalism, to 
emphasizes practical work in news gathering, writing, newspaper  layout , and editing, and  
editorial decision  making . This course is offered on a graded basis only.   
 
JRNL  2105  News Media Internship Practicum (2) (5/10/10)  
[FORMERLY JRN 11A]  
Prerequisite:  2 semesters of Journalism 1605, 1610, 1701, 1702, 1801, or 1802 Journalism  
1510, 1605, Art/Computer Science 1820, completion of, or currently enrolled in, Art/Computer  
 Science 1850; 96 hours lab 
Transfer Credit: CSU 
This course is for students considering the field as a career and provides practical experience at 
a professional news agency. Promising students may take second semester if arrangements can  
be made. This is the first semester of the capstone course for Multimedia Journalism.  This  
course is  designed to simulate every aspect of normal media operations and production,  
including the sale of  advertising to local businesses.  Proceeds of these advertisements are to 
be used to offset operating  expenses of the enterprise.  
 
JRNL  2110  Advanced News Media Internship Practicum  (2) (5/10/10)  
[FORMERLY JRN 11B] 
Prerequisite: Journalism 2105; 96 hours lab 
Transfer Credit: CSU 
This course is for students considering the field as a career and provides practical experience at 
a professional news agency.  Promising students may take second semester if arrangements can 
be made. This is the second semester of the capstone course in Multimedia Journalism.  This  
course  refines production skills and techniques of normal media operations.  
 
LRSK  0240  Math Concepts (2 units per semester; limit 8 units) (correction only) 
[FORMERLY MATH 53ABCD; LRSK 54ABCD; LRSK 54] 
Prerequisite: None; 32 hours lecture 
Not Degree Applicable 
Utilizing Skills Bank II and Careful Mathematics, this course is designed to augment the teaching of the 
basic ideas and skills of arithmetic. The course offers specialized computer-assisted instruction for 
students with learning disabilities. 
 
LRSK  0260  Functional Reading Enhancement (2)  (2 units per semester; limit 8 units) (correction 
only) 
[FORMERLY LRSK 56ABCD]  
Prerequisite: None; 32 hours lecture 
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Not Degree Applicable 
This course offers specialized direct instruction in reading decoding skills utilizing a corrective reading 
program, providing an opportunity to improve reading speed and ease for students with learning 
disabilities.  Section enrollment is determined by reading assessment. 
 
LRSK  0910  Improving Learning Potential (3 units per semester; limit 12 units) (correction only) 
[FORMERLY LRSK 62ABCD] 
Prerequisite: None; 48 hours lecture; 16 hours lab (64 hours total) 
Not Degree Applicable 
This course offers lecture, specialized computer-assisted instruction and lab hours to maximize student 
learning potential and increase academic efficiency in course core  curricula (science, social studies, arts 
and literature, and mathematics) in preparation for basic high school equivalency testing (GED). This 
course is offered on a Pass/No Pass basis only. 
 
LRSK  0930  Math Concepts (2 units per semester; limit 8 units) (correction only) 
[FORMERLY LRSK 64ABCD] 
Prerequisite: None; 32 hours lecture 
Not Degree Applicable 
Utilizing Skills Tutor and Careful Mathematics, this course is designed to augment the teaching of the basic 
ideas and skills of arithmetic.  The course offers specialized computer-assisted instruction for students. 
 
PETC  1100  Introductory Well Control (.25)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 94N] 
Prerequisite: None; 4 hours lecture; 4 hours lab (8 hours total) 
Degree Applicable 
Successful completion of this course satisfies the requirements established by Title 30 Code of Federal 
Regulations, Part 250, Subpart O, for floorhand training.  The course is intended for drilling floorhands.  
This course is designed to provide   give the student a working understanding of well control and the 
problems normally associated with pressure control.  This course is offered on a Pass/No Pass basis only. 
 
PETC  1102  Basic Drilling and Workover Surface (1.5)  (1.25)  (Update 10/11/2010, Effective Fall 
2011) 
[FORMERLY PET 94Z] 
Prerequisite: None; 16 hours lecture; 14 hours lab (30 hours total) 
Degree Applicable 
Successful completion of this course satisfies the requirements established by Title 30 Code of Federal 
Regulations, Part 250, Subpart O, for a combination basic well control for drilling and well completion and 
workover operations.  The course is intended for drilling supervisors, operator representatives, drillers, 
toolpushers, and relief drillers.  This course is designed to give the student  provide  a working 
understanding of well control and the problems normally associated with pressure control as related to 
Basic Surface Drilling and Workover Surface.  Using a simulator the students drill into their own kick 
and exercise shut-in-procedures to get the well under control, then they calculate a kill sheet and practice 
kill procedures to kill the well.  During this session the students simulate having special problems that 
could be encountered as well.  This course is offered on a Pass/No Pass basis only. 
 
PETC  1103  Basic Drilling Surface Stack (.75)  (1)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 94X] 
Prerequisite: None; 12 hours lecture; 16 hours lab (28 hours total) 
Degree Applicable 
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Successful completion of this course satisfies the requirements established by Title 30 Code of Federal 
Regulations, Part 250, Subpart O, for basic well control for drilling operations. The course is intended for 
drilling supervisors, operator representatives, drillers, toolpushers, and relief drillers.  This course is 
designed to pr ovide give the student a working understanding of well control and the problems normally 
associated with pressure control as related to Basic Drilling Surface Stack. . Using a simulator the 
students drill into their own kick and exercise shut-in-procedures to get the well under control, then they 
calculate a kill sheet and practice kill procedures to kill the well. During this session the students simulate 
having special problems that could be encountered as well.  This course is offered on a Pass/No Pass basis. 
 
PETC  1104  Basic Drilling and Workover Sub -sea (1)  (1.25)  (Update 10/11/2010, Effective Fall 2011) 
[FORMERLY PET 94Y] 
Prerequisite: None; 16 hours lecture; 16 hours lab (32 hours total) 
Degree Applicable 
Successful completion of this course satisfies the requirements established by Title 30 Code of Federal 
Regulations, Part 250, Subpart O, for a combination basic well control for drilling and well completion and 
workover operations with sub sea option.  The course is intended for drilling supervisors, operator 
representatives, drillers, toolpushers, and relief drillers.  This course is designed to provide  give the 
student a working understanding of well control and the problems normally associated with pressure 
control as related to Basic Drilling an d Workover Sub -sea. Using a simulator the students drill into their 
own kick and exercise shut-in-procedures to get the well under control, then they calculate a kill sheet and 
practice kill procedures to kill the well.  During this session the students simulate having special problems 
that could be encountered as well.  This course is offered on a Pass/No Pass basis only. 
 
PHED 1528  Beginning  Volleyball (1 or 2 per semester; limit 8 units) (Correction only) 
[FORMERLY PHED 28ABCD] 
 
PHED 1542  Beginning Soccer (1unit per semester; limit 4 units) (Correction only) 
[FORMERLY PHED 42ABCD]  
 
PHOT  1510  Basic Photography (2) (2/8/2010 ; effective Fall 2011) 
[FORMERLY PHOT 10]  
Prerequisite: None; 24 hours lecture; 24 hours lab (48 hours total) 
Transfer Credit:  CSU:UC 
Photography 1510 is the basic introductory course in 35 mm and digital camera operation and 
photographic composition.  It represents the first level of instruction for students considering professional 
photography as a career.  Students may opt to recei ve credit in either Photography 1510 or Art 1710, 
not both.  
 
PHYS   2221   General Physics (Calculus) (4) CSU:UC  (5/5/2011; COR update, effective Fall 2011) 
[FORMERLY Physics 4A] 
Prerequisite: Mathematics 2100 or concurrent enrollment in Mathematics 2100; Advisory: High school physics 

or chemistry strongly recommended; 48 hours lecture; 48 hours lab (96 hours total) 

Transfer Credit:  CSU:UC 
Demonstration lectures, problems, and laboratory work in the fundamentals of mechanics, properties of 
matter, wave motion, including problems in forces, motion and energy are covered in this course which is 
designed for chemistry, physics, and engineering students. 
 
PSYC  1519  Career/Life Planning (2 ) (3/8/2010)   
[FORMERLY PSYC 47]  
Advisory:  Eligibility for English 1000 and Reading 1005 strongly recommended; 32 hours lecture 
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Transfer Credit:  CSU 
The course focuses on values and the decision-making process.   Students will systematically examine the 
various aspects of career alternatives.  Personal awareness will be explored as it relates to career choice.   
Emphasis is placed on self discovery of goals, interests, and abilities through a series of self 
assessments.  Other subjects covered include res ume writing, the job interview process, and the 
exploration of career alternatives.  This course is offered on a Pass/No Pass basis only. 
 
PSYC  2003  Child Growth and Development (3) (DS1) (correction only) 
[FORMERLY PSYC 3 and cross-referenced with ECE 1, which has been removed from the catalog]  
Advisory: Eligibility for English 1000 and Reading 1005 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU:UC 
This course is an introduction to child growth and development from prenatal through adolescence with an 
emphasis on physical, cognitive, and social-emotional development. Other topics include historical and 
theoretical foundations in development and education, research methods and designs, educational testing 
and assessments, prenatal development and birth, parenting styles and special needs. This course is not 
open to students with credit in Early Childhood Education 1. 
 
PSYC 2030  Human Sexuality (3)  (5/10/10)  
[FORMERLY PSYC 30] 
Advisory:  Eligibility for English  1000 and Reading 1005 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU:UC 
This course is a study of human sexual behavior from the physiological, psychological, and sociological 
points of view.  Specific theories and research findings are reviewed, and their relevance to individual 
sexual development and functioning are considered.  Major topics covered include:  sexual and 
reproductive anatomy, hormones and sexuality, sexual responses, sexually transmitted infections 
and related diseases, gender identity and gender ro les, sexual orientation, adult sexual behaviors 
and attitudes, sexual problems and thera py, paraphilias and sexual varia nts, sexual victimization, 
and the social and legal issues relating to  sexuality.  
 
PSYC  2038   Gender Studies (3) (3/8/2010)  
[FORMERLY PSYC 38]  
Advisory:  Eligibility for English 1500 1000 and Reading 1005 strongly recommended; 48 hours lecture 
Transfer Credit:  CSU:UC 
This is an introductory course focusing on building partnerships between men and women by identifying 
and overcoming the barriers to effective male/female relationships.  This course explores issues of sex 
and gender in psychological research, biological and socialization influences affecting females and 
males, and the effect of societally -constructed gender roles on human behavior.  Specific topics that 
will be addressed include: gender bias in research, gender stereotypes, physiological/biological 
influences on gender, theories of gender development, gender identity, cognitive abil ities, emotion, 
relationships, sexuality, and gender issues in treatment for mental disorders .  Eight modules will be 
presented which will take students through a variety of stages in the gender role journey. 
 
PSYC  2205   Introduction to Research Methods in the Social Sciences (4) (3/14/2011, Effective 
Spring 2011) 
Prerequisite: Psychology 2200 or Statistics 1510 and Anthropology 1512 or Psychology 1500 or Sociology 
1510; Advisory:  Eligibility for English 1500 strongly recommended; 64 hours lecture 
Transfer Credit:  CSU 
This course is an introduction to research methodology commonly used in social science disciplines 
including history, psychology, sociology, anthropology, and criminal justice.  Fundamental elements of 
empirical research and the ways behavioral scientists think critically are examined.  This course includes 
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attention to the nature of theory, hypotheses, variables, and ethics of research in the behavioral sciences.  
Qualitative and quantitative analytical tools are covered.  Topics may include logic and research design, 
survey, observation, case study, focus groups, ethnographic methods, linguistic analysis, and 
historical/comparative research methods.   Laboratory sessions include experimental and 
non-experimental research in a variety of areas of psychology.  Actual data collected from research 
conducted during laboratory sessions will be analyzed with statistical software. 
 
READ 0805  Corrective Introductory Reading (4) (5/10/10)  
[FORMERLY ENGL 82] 
Prerequisite: None; 64 hours lecture 
Not Degree Applicable 
This course offers specialized directional instruction in reading decoding skills utilizing a corrective 
reading program, providing an opportunity to improve reading speed and ease for students. Thi s course 
introduces essential reading skills necessary for college success.  It offers specialized instruction in 
phonics, vocabulary development and application, comprehension, and improved reading fluency.  
This course is designed for a variety of backgr ounds and learning skill levels; it increases college 
success and will be beneficial for any chosen field.  
 
READ 0905   Developmental  Intermediate  Reading (3) (correction only) 
[FORMERLY ENGL 56AB] 
Prerequisite:  Qualification by assessment process or successful completion of Reading 0805 with a grade of 
Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȠ ψό ÈÏÕÒÓ ÌÅÃÔÕÒÅ 
Not Degree Applicable 
This course develops reading strategies that are essential for college advancement.  Through extended 
practice, reading techniques such as recognizing the main idea, outlining and mapping, and determining 
inferences by drawing conclusions are developed, and also vocabulary expansion and application of new 
vocabulary are emphasized.  In this course, the enhancement of reading strategies, vocabulary, and the 
ability to apply acquired skills will transfer to other college courses.    
 
READ  1005    Practical  Interactive  Reading (3)  (correction only)  
[FORMERLY ENGL 54A] 
Prerequisite:  Qualification by assessment process or successful completion of Reading 0905 with a grade of 
Ȱ#ȱ ÏÒ ÂÅÔÔÅÒȠ ψό ÈÏÕÒÓ ÌÅÃÔÕÒÅ 
Degree Applicable 
This course enhances reading strategies and strengthens study skills crucial for academic achievement.  A 
broad spectrum of reading techniques are introduced, examined, developed, and applied to an array of 
genres.  Vocabulary acquisition is achieved through a variety of methods, and practical applications of new 
terminology are emphasized.  Through the development of critical reading and the ability to read 
academically challenging material, this course transfers to other courses.   
 
S.S.  1549   Leadership Training in Groups and Organizations (1) (correction only) 
[FORMERLY S.S. 49A] 
Advisory: Eligibility for English 1000 and Reading 1005 strongly recommended; 16 hours lecture 
Transfer Credit: CSU 
Fundamentals of parliamentary procedures and business etiquette will be practiced in the class meetings 
and other situations as a laboratory. 
 
S.S.  1552   Leadership Training in Groups and Organizations (1)  (correction only) 
[FORMERLY S.S. 49D] 
Prerequisite:  S.S. Social Science 1551; 16 hours lecture 
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Transfer Credit: CSU 
Fundamentals of problems and techniques of group and organizational dynamics will be taught using class 
meetings and other group situations as a laboratory for practice  covered. 
 
SOC  1510   Introduction to Sociology (3)  (Update 12/13/2010, Effective Fall 2011) 
[FORMERLY SOC 1] 
Advisory: Eligibility for English 1000 and Reading 1005 1500 strongly recommended; 48 hours lecture 
Transfer Credit: CSU:UC 
This course is an introduction to the basic concepts and principles of sociology.  It includes the analysis and 
explanation of such topics as culture, socialization, group dynamics, societies, deviance, social inequality, 
institutions, population, and collective behavior.   
An introduct ory course of the field of sociology, this course examines a diverse range of topics on 
human behavior and social structure.  Content focuses on developing a sociological perspective, 
through theory and research, for analyzing all aspects of social life.  Analysis of culture, 
development of the self, interactions in groups, deviance and social inequality, social institutions 
and social change using sociological theories form the core of this course.    
 
SOC  1558   The Role of the Tutor in Society and Educa tion (1)  (Update 11/8/2010, Effective Fall 
2011) 
[FORMERLY SOC 48] 
Advisory: Grade of A or B in the course(s) the student plans to tutor in or Successful completion of English 
1500 and/or transfer level mathematics course plus  recommendation of an instructor is strongly 
recommended; 16 hours lecture 
Transfer Credit: CSU 
This course will focus on the practical skills necessary to function effectively as a tutor in the student's 
chosen area of study.  Areas of study include the history of tutoring, duties and responsibilities of tutoring 
and effective tutoring and communication skills.  Students will be involved in supervised tutoring during 
the time they are enrolled in the course.   Skills developed in this course will be practiced through 
supervised tutorin g sessions.  This course is offered on a pass/no pass  credit/no credit  basis only.   
 
SOC   2141   Sociology of Marriage (3) CSU (Update8/9/11, Effective Fall 2011) 
[FORMERLY SOC 41] 
Advisory: Eligibility for English 1000 1500 and Reading 1005 strongly recommended; 48 hours lecture 
Transfer Credit: CSU 
This course is a study of human relationships in anticipation of, preparation for and participation in 
marriage and other intimate relationships. The biological, psychological and sociological factors which 
make for success or failure in marital relationships are considered, including mate selection, dating, 
courtship, human sexuality, marital adjustment and parenthood.  Sociological analysis of the family, 
including historical and recent changes, present natu re and the socio -cultural and economic forces 
shaping these changes. 
 
SPAN  1501   Spanish for the Healthcare Professional (3)  (Correction 12/13/2010) 
[FORMERLY SPAN 22A] 
Advisory: Eligibility for English 1500 or concurrent enrollment strongly recommended; 48 hours lecture 
Transfer Credit: CSU 
This course is directed toward the needs of nursing and healthcare students, as well as other medical and 
hospital personnel who must communicate quickly and effectively with Spanish-speaking patients. It is  
conducted in Spanish and English. 
 
WELD  1020   Gas Tungsten Arc Welding (GTAW) (3)  (correction only) 
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Prerequisite: Welding 1500, Industrial Education Welding 0001, 1001, or 1002; 32 hours lecture; 64 hours lab 
(96 hours total) 
Degree Applicable 
This course will cover the theory and application of the Gas Tungsten Arc Welding (GTAW) process.  
Emphasis will be on safe and proper application of these processes while welding on mild steel, aluminum 
and stainless steel.  This course has a material fee.  
 
WELD  1040   Shielded Metal Arc Welding (SMAW) (3) (correction only) 
Prerequisite: Welding 1500, Industrial Education Welding 0001, 1001, or 1002; 32 hours lecture; 64 hours lab 
(96 hours total) 
Degree Applicable 
This course will cover the theory and application of the Shielded Metal Arc Welding  (SMAW) welding 
process.  Emphasis will be on safe and proper application of the SMAW process while 
welding in a variety of positions with common welding electrodes. This course has a material fee.   
 
WELD  1050   Structural Plate Co de Welding (3)  (correction only) 
Prerequisite: Welding 1500, Industrial Education Welding 0001, 1001, or 1002; 32 hours lecture; 64 hours lab 
(96 hours total) 
Degree Applicable 
This course is designed to provide knowledge and welding skill development related to the requirements  
of the  American Welding Society (AWS) D 1.1 Structural Welding Code.  Emphasis will be on developing 
the necessary skill to pass various related code tests. This course has a material fee.   
 
WELD  1500  Welding Processes (3)  (correction only) 
Advisory: Eligibility for English 1000, Reading 1005 and Mathematics 1050 strongly recommended; 32 hours 
lecture; 64 hours lab (96 hours total) 
Transfer Credit: CSU 
This introductory class course  provides an overview of the necessary safety, theory, and practical lab 
experiences associated with Oxy-Fuel Welding and Cutting, Shielded Metal Arc Welding (SMAW), Gas Metal 
Arc Welding (GMAW), Flux Core Arc Welding (FCAW), Gas Tungsten Arc Welding (GTAW), and resistance 
welding processes.  The properties and characteristics of metals, basic weld joints, and defects will also be 
discussed. 
 
WKEX  1514  General Education Work Experience (1 -3 units per semester ; limit 6 12 units) 
(correction only) 
[FORMERLY WKEX 14ABCD] 
Prerequisite: Student must be pursuing a planned study program. Students must be enrolled in a minimum of 7 
units including Work Experience units, carry a minimum grade point average of 2.00; Advisory:  Eligibility for 
English 1000 and Reading 1005 strongly recommended; 16 hours seminar; 5 hours average per week of work 
equals one unit of credit 
Transfer Credit: CSU 
For students with less than two years exposure to the world of work, the purpose of this program is the 
supervised employment of students with the intent of assisting them to acquire desirable work habits, 
attitudes and career awareness in jobs. Some four-year institutions will accept transfer Work Experience 
units.  In those cases, Work Experience units will probably be accepted as elective units. 
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Student Handbook 
 

Academic Honesty  
The administration, faculty and staff at Taft College believe that students are entitled to the finest education 
ÔÈÁÔ ÔÈÅ ÃÏÌÌÅÇÅ ÃÁÎ ÐÒÏÖÉÄÅȢ  !Ô ÔÈÅ ÓÁÍÅ ÔÉÍÅȟ Á ÓÔÕÄÅÎÔȭÓ ÁÃÈÉÅÖÅÍÅÎÔ ÍÕÓÔ ÉÎÃÌÕÄÅ ÔÈÅ ÒÅÁÌÉÚÁÔÉÏÎ ÔÈÁÔ 
there are standards of academic honesty that must prevail.  Each student should exert every effort to 
maintain these standards. 
 
Academic dishonesty is defined by the college as any illegitimate act (such as cheating on exams, quizzes, 
projects, plagiarism, fabrication, or f alsifying documents)  by any student that would gain that student 
or any other student  an unfair advantage or disadvantage  (sabotage)  in grading, graduating from the 
college, or qualifying for entrance into any academic program. It is a serious breach of student conduct and 
will be treated as such by administrators, instructors, staff members, and students of the college. Penalties 
for such conduct, depending on its severity, may range from a simple reprimand to actions that result in 
expulsion from the college.  All flagrant instances of academic dishonesty will be reported to the Vice 
President of Instruction and /or the Vice President of Student Services, and appropriate measures will be 
taken by those officers of the college to correct the problem. 
 Academic dishonesty or academic misconduct is any type of cheating that occurs in relation to a 
formal academic exercise. It can include  

¶ Plagiarism: Representing the ideas of another as your own; not giving credit to the source 
for words p resented as being your  own work;   

¶ Fabrication: Faking the data in an academic exercise; presenting false information in an 
assignment; delibe rately deviating from the truth;   

¶ Deception: Giving fabricated information to an instructor in regard to academic work; 
providing a false  reason for missing a deadline or lying about  submitted work;   

¶ Cheating: Attempting to obtain an unfair academic advantage by violat ing accepted rules or 
standards; or  

¶ Sabotage: Stopping others from completing their work; a deliberate act of destruction to  
academic materials or disrupting an experiment or assignment.  

All acts of academic dishonesty shall be reported to the Vice -President of Student Services as a 
ÂÅÈÁÖÉÏÒÁÌ ÂÒÅÁÃÈ ÏÆ ÃÏÎÄÕÃÔȢ !ÌÌ ×ÏÒË ÔÈÁÔ ÒÅÓÕÌÔÓ ÆÒÏÍ ÓÕÃÈ ÁÃÔÓ ×ÉÌÌ ÒÅÃÅÉÖÅ Á ÇÒÁÄÅ ÏÆ ȰπȢȱ No 
student shall have the opportunity to make up work for which an act of academic dishonesty has 
been committed.  All work for which the student has been assigned a 0 for cheating will be 
ÃÁÌÃÕÌÁÔÅÄ ÉÎÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÆÉÎÁÌ ÇÒÁÄÅȢ )Î ÁÄÄÉÔÉÏÎȟ ÆÁÃÕÌÔÙ ÍÁy report academic dishonesty to the 
Vice-President of Student Services with a recommendation to suspend or remove the student from 
the course as a penalty for their behavior.  If , after reviewing the situation with the student, the 
Vice-President concludes  that a disciplinary action is appropriate, the administrator shall deliver 
one or more of the following types of disciplinary action:  

1. Warning  

2. Reprimand  

3. Disciplinary Probation  

4. Suspension 

5. Disciplinary Suspension  

6. Expulsion  
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The Vice-President of Student Servi ces keeps a record of all reported violations of academic 
dishonesty.  Depending on the severity and/or frequency of reports for a given student, the Vice -
0ÒÅÓÉÄÅÎÔ ÏÆ 3ÔÕÄÅÎÔ 3ÅÒÖÉÃÅÓ ÍÁÙ ÒÅÃÏÍÍÅÎÄ ÔÈÁÔ ÔÈÅÓÅ ÁÃÔÓ ÂÅÃÏÍÅ Á ÐÁÒÔ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
permanent record. This record may be used as a basis for removing a student from the institution 
or barring a student from returning to the institution. The Vice -President of Student Services 
reviews an alleged violation and determines if the report is fair and just , and if not, the Vice-
President can then act to establish fairness and due process for each case.     
The student can appeal the Vice -0ÒÅÓÉÄÅÎÔȭÓ ÄÅÃÉÓÉÏÎ ÔÏ ÔÈÅ $ÉÓÃÉÐÌÉÎÁÒÙ !ÐÐÅÁÌ #ÏÍÍÉÔÔÅÅȢ  4ÈÉÓ 
hearing panel is composed of two members of the ASB, two  faculty appointed by the Academic 
Senate President, and one certificated employee appointed by the President of Taft College.  If the 
student decides to appeal the decision of the Disciplinary Appeal Committee, they can appeal to the 
Board of Trustees of Taft College. 
It is the goal of this policy to maintain the integrity of the educational process while also respecting 
ÓÔÕÄÅÎÔÓȭ ÒÉÇÈÔÓ ÏÆ ÆÁÉÒ ÄÕÅ ÐÒÏÃÅÓÓȢ 

 


