











Courses of Instruction

SOC41  Sociology of Marriage (3)

Advisory: Eligibility for English 50 and 54 strongly recommended; 48 hours
lecture

Transfer Credit: CSU

This course is a study of human relationships in anticipation of, prepa-
ration for, and participation in marriage and other intimate relation-
ships. The biological, psychological, and sociological factors that make
for success or failure in marital relationships are considered, including
mate selection, dating, courtship, human sexuality, marital adjustment,
and parenthood.

SOC48  The Role of the Tutor in Society and

Education (1)

Advisory: Grade of A or B in the course(s) the student plans to tutor in or
recommendation of instructor is strongly recommended; 16 hours lecture
Transfer Credit: CSU

This course will focus on the practical skills necessary to function effec-
tively as a tutor in the student’s chosen area of study. Areas of study in-
clude the history of tutoring, duties and responsibilities of tutoring and
effective tutoring and communication skills. Students will be involved
in supervised tutoring during the time they are enrolled in the course.
This course is offered on a Credit/No Credit basis only.

SO0C96 Independent Living Skills Program for

Developmentally Disabled Adults (0)
Prerequisite: None; 32 hours
Non Credit Course

This is an independent living skills program designed to instruct devel-
opmentally disabled adults in specific areas of home management.

SOC98  Work Skills Program for Developmentally

Disabled Adults (0)
Prerequisite: None; 64 hours
Non Credit Course

A work skills program designed to instruct developmentally disabled
adults or others in a work ethic program and work skills program. The
program also includes a work experience phase to field test these ac-
quired skills.

SOC99  Basic Education for Developmentally Disabled

Adults (0)
Prerequisite: None; 64 hours
Non Credit Course

This course provides a basic education program designed to instruct
developmentally disabled adults or others in basic academic subjects
geared to their individual needs.

SPANISH

SPAN1  Elementary Spanish (4)
Prerequisite: None; 64 hours lecture
Transfer Credit: CSU: UC

This course includes pronunciation, vocabulary, sentence structure,
grammar, cultural readings, and laboratory exercises.

SPAN2  Elementary Spanish (4)

Prerequisite: Spanish 1 or 2 years of high school Spanish with a grade of “C”
or better; 64 hours lecture

Transfer Credit: CSU: UC

This course, a continuation of Spanish 1, stresses pronunciation, vocab-
ulary, sentence structure, grammar, dialogues, cultural readings, and
laboratory exercises.

SPAN3  Intermediate Spanish (4)

Prerequisite: Spanish 2 or 3 years of high school Spanish with a grade of “C”
or better; 64 hours lecture

Transfer Credit: CSU: UC

In this course, students continue the study of pronunciation, vocabu-
lary, sentence structure, and grammar. They also read short stories, and
spend additional time with laboratory exercises.

SPAN4 Intermediate Spanish (4)

Prerequisite: Spanish 3 or 4 years of high school Spanish with a grade of “C"
or better; 64 hours lecture

Transfer Credit: CSU: UC

This course continues the study of grammar, conversation, composi-
tion, and readings. Students are required to spend additional time with
laboratory exercises.

SPAN22ABCD  Spanish for Healthcare Professionals

(3-3-3-3)
Advisory: Eligibility for English 1A or concurrent enrollment strongly rec-
ommended; 48 hours lecture
Transfer Credit: CSU

This course is directed toward the needs of nursing and healthcare
students, as well as other medical and hospital personnel who must
communicate quickly and effectively with Spanish-speaking patients.
Conducted in Spanish and English.

SPAN51ABCD  Conversational Spanish (3-3-3-3)
Prerequisite: None; 48 hours lecture
Degree Applicable

These courses stress conversation and structure of the Spanish lan-
guage. Depth and scope are increased in each consecutive course.

SPAN55AB Survival Spanish (1-1)*
Prerequisite: None; 16 hours lecture
Not Degree Applicable

This course is designed for those interested in helping Spanish-speak-
ing children learn English.

SPECIAL EDUCATION

SPCE55 Communication with the Deaf (0)*
Prerequisite: None; 48 hours
Non Credit Course

This course provides the development of skills in the language of signs
and fingerspelling. Different levels of communication used by the deaf
will be explored, such as gestures, facial expressions, and slang expres-
sions. Recent trends in language will be used.
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SPCE66  Sign and Song (1)*

Prerequisite: Beginning American Sign Language; 16 hours lecture

Not Degree Applicable

Special Education 66 enhances the student’s ability to relate with hear-
ing impaired persons through music. Any person wishing to increase
his/her understanding of Ameslan and his/her understanding of the
role music plays in the culture of a hearing impaired person should be
encouraged to take this course.

SPEECH

SPCH7  Group Discussion (3)

Advisory: Eligibility for English 1A strongly recommended; 48 hours lec-
ture

Transfer Credit: CSU: UC
This course covers the structure and function of informal/formal group

processes, the role of the individual participant and leadership func-
tions, and provides study and practice in various group activities.

SPCH11 Fundamentals of Speech (3)

Advisory: Eligibility for English 1A strongly recommended; 48 hours lec-
ture

Transfer Credit: CSU: UC (CAN - SPCH 4)

This course develops the ability to organize, develop, and deliver a
speech effectively. Emphasis is on research, organization, presentation,
and evaluation.

STATISTICS

STAT10  Elementary Statistics (5)

Prerequisite: Mathematics 52 [formerly Mathematics 29] or two years of
high school algebra with a grade of “C” or better; 80 hours lecture

Transfer Credit: CSU: UC (CAN - STAT 2)

This course emphasizes descriptive statistics including sampling,
sampling distributions, measures of central tendency and measures
of dispersion, introductory treatment of probability and statistical in-
ference with one and two sample problems, confidence intervals and
hypothesis testing regarding means and proportions, and correlation
and linear regression, ANOVA and nonparametric techniques such as
the one-sample sign test, Wilcoxon rank-sum, Spearman’s correlation,
odds ratios and Kruskal-Wallis.

STUDENT SUCCESS

STSU1 Educational Planning (%2)
Prerequisite: None; 8 hours lecture
Transfer Credit: CSU

This course is designed to assist students in their understanding of
educational planning. The course will include the development of an
educational plan, institutional, instructional, and student expectations
for the college experience, knowledge of college resources, sequences
of courses, and academic goal requirements.

Courses of Instruction

STSU90ABCD  Introduction to Self-Advocacy
(Ya, V2, 0r 1; Ya, V2, or 1; Ya, 2, or
1; Va, V2, 0r 1)

Prerequisite: None; 4, 8, or 16 hours lecture

Not Degree Applicable

This course provides students with self-advocacy strategies. This course
is offered for college students with limited experience in academic set-
tings and is intended to teach the student how to request assistance
and explain specific needs/concerns to faculty, staff, and other stu-
dents in a college setting. This course is offered on a Credit/No Credit
basis only.

STSU91ABCD  Preparation for College Writing
(Ya, Y2, 0r 1; Va, V2, or 1; Va, 2, or
1; Va, 2, 0r 1)

Prerequisite: None; 4, 8, or 16 hours lecture

Not Degree Applicable

This course is intended to teach the student how to format, structure,
and proofread college level writing assignments. This course is offered
on a Credit/No Credit basis only.

STSU92ABCD  Preparation for College Reading
(Ya, Y2, 0r 1; Va, V2, or 1; Va, 2, Or
1; Va, 2, 0r 1)

Prerequisite: None; 4, 8, or 16 hours lecture

Not Degree Applicable

This course provides instruction in strategies for identifying and under-
standing the information contained in college textbooks. This course
is offered on a Credit/No Credit basis only.

STSU93ABCD  Preparation for College Mathematics
(Ya, V2, 0r 1; Va, 2, or 1; Ya, V2, or

1; Vs, V2, 0r 1)

Prerequisite: None; 4, 8, or 16 hours lecture

Not Degree Applicable

This course provides instruction for students who need to refresh their
knowledge of basic mathematic and algebraic concepts and proce-
dures. This course is offered on a Credit/No Credit basis only.

STSU95ABCD Introduction to Campus Life (4, 2, or 1;

Va, 2, 0r 1; Ya, 2, 01 1; Va, V2, 0r 1)
Prerequisite: None; 4, 8, or 16 hours lecture
Not Degree Applicable

This course is intended to familiarize students new to the Taft College
area with the resources and programs available to them at Taft College
and in the city of Taft. This course is offered on a Credit/No Credit basis
only.

STSU98ABCD Time/Organizational/Study Strategies
(Ya, V2, 0r 1; Va, V2, or 1; Ya, 2, or
1; Ya, 2, 0r 1)

Prerequisite: None; 4, 8, or 16 hours lecture

Not Degree Applicable

This course is intended to help students adjust to the demands of col-
lege study and focuses on effective strategies for listening, taking use-
ful notes, and creating/using a time schedule. This course is offered on
a Credit/No Credit basis only.
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Courses of Instruction

TUTORING

TUTR60  Supervised Tutoring (0)
Prerequisite: None; Unlimited hours
Non Credit Course

Students are assigned to this non-credit course by an instructor or
counselor on the basis of an identified learning need. Students receive
supervised tutoring in the Learning Resource Center.

WORK EXPERIENCE

WKEX13ABCD Vocational Work Experience
1-4 units per semester; limit 16 units

Prerequisite: Student must have declared vocational/occupational major
in area of Work Experience. Student must be enrolled in a minimum of 7
units including Work Experience units, be concurrently enrolled in at least
one course required for declared major, carry a minimum grade point
average of 2.00; Advisory: Eligibility for English 50 and 54 strongly recom-
mended; 16 hours seminar; 5 hours average per week of work equals one
unit of credit

Note: Units of work experience cannot be included as part of a student’s study
load for Veterans Educational Benefits.

Transfer Credit: CSU

This course is for students enrolled in vocational programs and who
are employed in occupational fields directly related to their declared
vocational majors. Attitudes, skills and knowledge essential for success
in their career field are explored. Some four-year institutions will accept
transfer Work Experience units. In those cases, Work Experience units
will probably be accepted as elective units.

WKEX14ABCD  General Education Work Experience 1-3
units per semester; limit 6 units

Prerequisite: Student must be pursuing a planned study program. Student
must be enrolled in a minimum of 7 units including Work Experience units,
carry a minimum grade point average of 2.00; Advisory: Eligibility for Eng-

lish 50 and 54 strongly recommended; 16 hours seminar; 5 hours average
per week of work equals one unit of credit

Note: Units of work experience cannot be included as part of a student’s study
load for Veterans Educational Benefits.

Transfer Credit: CSU

For students with less than two years exposure to the world of work,
the purpose of this program is the supervised employment of students
with the intent of assisting them to acquire desirable work habits, at-
titudes and career awareness in jobs. Some four-year institutions will
accept transfer Work Experience units. In those cases, Work Experience
units will probably be accepted as elective units.

ZOOLOGY

ZOOL 1A General Zoology (5)

Advisory: Eligibility for English 50 and 54 strongly recommended; 48 hours
lecture; 96 hours lab (144 hours total)

Transfer Credit: CSU: UC

A survey of the animal kingdom, this course is designed as an introduc-
tion to the principles of animal biology with special reference to com-
parative anatomy, physiology, evolution and ecology. Laboratory work
includes the study of cells, tissues, and organ systems of the frog and
representatives of the major invertebrate groups. A number of field
trips serve as an introduction to field biology.

ZOOL 1B Introduction to Vertebrate Zoology (5)

Advisory: Eligibility for English 50 and 54 strongly recommended; 48 hours
lecture; 96 hours lab (144 hours total)

Transfer Credit: CSU: UC

This course is designed to study the comparative anatomy, physiology,
evolution, and behavior of the vertebrates. Laboratory work includes a
comparison of vertebrate systems as revealed through animal dissec-
tion, physiology, and behavior. A number of field trips to examine local
ecology are taken.
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OLLEGE PERSONNEL

BOARD OF TRUSTEES

Carolyn Hosking (President), Billy White (Secretary), John Miller, Larry
Buttke and John Kinney.

ADMINISTRATION

Darnell, Roe Daniel 2001
B.A., Oklahoma Christian College; M.A., Pepperdine Univ.; Ed.D., Univ.
of LaVerne

District Superintendent/President
Collins, Lyn “Mimi"” 1999

A.A., Panama Canal College; B.S., Northwest Missouri State Univ.; Ed.D.,
Univ. of LaVerne

Director of Library and Learning Resource Center
Duncan, William 1997

B.S., California State Univ. Bakersfield; M.B.A., California State Univ.
Bakersfield

Vice President of Administrative Services

Eastman, Stacy 1994

R.H.D., Cabrillo College; D.D.S., Univ. of Southern California
Director of Dental Hygiene
McMurray, Brock 2001
B.B.A.and M.B.A,, Delta State Univ.
Dean of Student Services
Nunez, Abel 2000

A.A., Bakersfield College; B.A., California State Univ. Los Angeles; M.A.,
California State Univ. Bakersfield

Vice President of Student Services

Yong, Henry 2005
B.A, M.A, & Ed.S. Loma Linda Univ,; Ed.D,, La Sierra Univ. (in progress)

Vice President of Instruction

FACULTY
Bandy, Donald 1979
B.A., Univ. of Tulsa; M.A., California State Univ., San Bernardino
History, Geography, Health Education
Bandy, Kanoe 1987

A.A., Taft College; B.S., California State Univ. Fresno; M.B.A., California
State Univ. Bakersfield

Business, Head Volleyball Coach, Director of Athletics
Bauer, Leslie 2001

A.A., Fresno City College; B.A., California State Univ., Fresno; M.A.,
California State Univ. Fresno

Psychology, Sociology

Bench, Patricia 1989
A.A., Taft College; B.A,, California State Univ. Bakersfield; M.A.,
California State Univ. Bakersfield

Psychology, Distance Learning Counseling Coordinator
Bérubé, Eric 2001

A.A,, Sierra College; B.A,, California State Univ. Sacramento; M.A.,
California State Univ. Sacramento; Ph.D., Claremont Graduate School

Coordinator of Institutional Assessment, Research & Planning

Brothers, Terry 1990
B.A., M.A,, California State Univ. Bakersfield

Counselor
Carlson, Kamala 2005

A.A., Bakersfield College; B.A., California State Univ. Bakersfield; M.A.,
University of California, Santa Barbara

Basic Skills Reading
Champion, Diana 2001
AS. Taft College; B.S., California State Univ. Bakersfield

Dental Hygiene
Chung-Wee, Christopher 2001

B.A., Univ. of Toronto; Diploma of Ed., Univ. of the West Indies; M.A.,
Brigham Young Univ., Ph.D., Indiana Univ. of Pennsylvania

English
Devine, William 2006
B.A,, California State Univ. Fresno; M.A,, California State Univ. Fresno
English
Eigenauer, John 2001

B.A., Univ. of the State of New York; M.A.,, California State Univ.
Dominguez Hills, M.Phil., Syracuse Univ., PhD., Syracuse Univ.

Computer Science, English
Eveland, Sharyn 2001

B.A., California State Univ. Bakersfield; M.A., California State Univ.
Bakersfield

Activity Coordinator Title V Solo Grant

Ferguson-Gonzales, Theresa 1990
B.A., M.A., Ph.D., Univ. of Arkansas

English
Gallon, Jack 2001

A.A., Mt. San Antonio College; B.A., California State Univ. Bakersfield;
M.A., California State Univ. Bakersfield

Learning Skills, High Tech Center Access Specialist

Gay, Ruth 2005
B.A., Azusa Pacific Univ., M.A., Azusa Pacific Univ.

English as a Second Language
Gonzalez, Lourdes 2006

B.A., M.S,, California State University Fresno
EOPS Coord./Bilingual Counselor
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College Personnel

Graupman, Gary 2001
A.A, Taft College; B.A,, California State Univ. Bakersfield; M.A.,
California State Univ. Bakersfield

English
Herder, Victoria J.
B.S., M.A,, California State Univ. Fresno
Work Experience, Career Counselor, Tech-Prep Coordinator
Highers, Michael P.
B.S., Austin Peay State Univ.; M.A., George Peabody College
Mathematics
Hill, Robert B. 2001
A.A. Bakersfield College/ B.S., Southern California Univ. of Health

Sciences, Whittier; D.C., Southern California Univ. of Health Sciences,
Whittier

Learning Resource Center Instructional Support
Jean, Brian 2001

A.S., Bakersfield College; B.S., California State Univ. Bakersfield; M.S.,
Univ. of California, Riverside

Mathematics, Statistics

1999

2000

Jennings, Sandra 1996

B.S.D.H., Univ. of Southern California
Dental Hygiene

Johnson, Craig 1980

B.S., M.S., San Diego State Univ.
Life Sciences
Jones, Diane 2001
B.S., Univ. of Idaho; M.A,, California State Univ. Bakersfield
Mathematics,
Maiocco, Vincent 2001
A.A,, College of the Siskiyous; B.A., California State Univ. Chico; M.S.,

United States Sports Academy; Single Subject Teaching Credential,
Chapman Univ.

Physical Education, Health, Head Baseball Coach
Martinez, Julian 2001

A.A., Bakersfield College; B.A., California State Univ. Bakersfield; M.A.,
Univ. of California, Santa Barbara

Spanish
Martinez, Maria “Mariza” 2005

B.A., California State Univ., Bakersfield; M.A., California State Univ.,
Bakersfield

Mathematics
Mayfield, Michael

B.S. Univ. of California, Santa Barbara; M.S., lllinois Institute of
Technology

Chemistry

McCall, Dennis

A.A, Taft College; B.A., California State Univ. Fresno
Journalism, Speech
Director of Public Information

Miranda, Edmund “Rick”

B.A., Univ.,, of California, Riverside; M.A., California State Univ., San
Bernardino; Ph.D. Univ. of California, Riverside (in progress)

Biological Sciences

2004

1979

2005

Pease, Harold W. 1983
B.A., BS., M.A, Ph.D., Brigham Young Univ.

History, Political Science, Philosophy
Rollin, Michael 2006

B.A., California State Univ. Northridge; M.S., California State Univ.
Northridge; A.B.D., USC

Physical Sciences

Ross, Jeffrey 1976

B.S., California State Poly Univ. Pomona; M.A,,
California State Univ. Bakersfield
Director, Student Support Services
Roth, Rebecca E.
B.A., M.A,, California State Univ. Bakersfield
Early Childhood Education
Sheehy, Dean C. 1997

B.S., Univ. of California Davis; B.S., California State Univ. Bakersfield;
M.Ed., Texas A & M Univ.

Life Sciences

1992

Swenson, Sonja 1989
B.A., Univ. of Colorado-Boulder; M.A.,, Arizona State Univ.

Art, Humanities
Thompson, Joseph 1979

B.A,, California State Univ. Los Angeles; M.A., Univ. of California Santa
Barbara

Business, Economics
Thompson, Tony 2000

A.A., Hutchinson Community College; B.S., Kansas Newman College;
M.Ed., Wichita State Univ.

Health, Physical Education, Athletic Advisor
Walsh, Stefanie 2006

A.A., Merced College; B.A., New Mexico Highlands University; M.A.,
New Mexico Highlands University (in progress)

Head Softball Coach, Health, PE.

West, Linda 1999
A.A., Taft College; B.S., California State Univ. Bakersfield

Computer Science
Westwick, Michael 1997

B.S., Brigham Young Univ.; D.D.S., Creighton Univ.; M.S.D., Creighton
Univ.

Dental Hygiene
Wyatt, James 1981
B.A., M.A., Humboldt State Univ.

Automotive Technology

ADJUNCT FACULTY

Altenhofel, Jennifer 1995

Sociology, Geography, History

Anderson, Kenneth 1993

Business, Computer Science

Aunai, Samasoni 2004

Political Science
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Battistoni, Tonya
English as a Second Language

Beasley, Michelle
Early Childhood Education

Bender, Karl
Information Competency & Bibliography

Bianco, Theresa
Criminal Justice Administration

Bottomly, Lucette
English as a Second Language

Brown, Darcy
Psychology, Learning Skills

Brown, Patricia
Psychology

Brown, Sharon
Early Childhood Education

Butler, Raymond
Criminal Justice Administration

Buzzell, Nancy
Early Childhood Education

Carino, Patricia
English as a Second Language

Clark, Les
Criminal Justice

Coker, Gary
Spanish, ESL

Combs, Noelle
Political Science

Cook, Irene
Early Childhood Education

Cook, Larry
Mathematics

Cuellar, Jane
Business Administration, Math

Cunningham, John
Mathematics

Day, Rosemary
Spanish

Delaney, Myisha
Women's Soccer Coach

Dodenhoff, Danielle
Anatomy

Donavan, Kelley
Dental Hygiene

Dragoo, Leslie
Early Childhood Education

Dubost, Curtis
English

Duncan, Brandon
History

2007

2007

2006

2001

2007

2005

1989

2007

2001

1992

2006

2006

1977

2006

2001

2004

2000

1997

2006

2006

2007

2007

1984

2003

2007

College Personnel

Eby, Roger
Art

Einstein, Elizabeth Eve
Information Competency & Bibliography

Escobar, Nikki
Early Childhood Education

Fariss, Jeff
Health Education

Ferguson, Bruce
Physical Education

Fisher, David

Criminal Justice Administration
Gentile-Royal, Gayle

English as a Second Language

Hall, David
Business, Accounting

Haller-Wade, Mark
Humanities

Harvey, Catherine
Learning Skills

Headrick, Donna
Health Ed, Biology

Heiduk, Michelle
Speech

Heiter, Harold
Health Ed, Biology

Hernandez, Richard
Speech

Hickman, Ryan
Biology

Holden, Richard
Art

Imel, James
Speech

King, Marilyn
Dental Hygiene

LeRoy, Marvin
Sign Language

Maier, Roland
Mathematics

Mallory, Carl
Computer Science

McCall, Gregory
Basketball

McGhie, Raheela
English as a Second Language

Monroe, Terrance
History

Moody, Lene
English

2006

2003

2007

2007

1999

2001

2003

2000

2001

2001

2001

2006

1995

2004

2007

2002

2001

1999

1996

2000

2001

1997

2007

2007

2003
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Nelson, Robin
Early Childhood Education

Noble, Craig
Physical Education

Ortleib, Julie
Dental Hygiene

Paine, Kristy
Criminal Justice Administration

Patrick, Dale
Computer Science

Payne, Ruby
Math

Queenan, Elisa
Economics

Ramos, Thomas
Criminal Justice Administration

Raymond, Kathryn
English

Rodenhauser, Debora
Art

Rolow, Gina
Health Education

Sakamaki, Yuri
English as a Second Language

Saleen, Michael
Criminal Justice Administration

Shaffer, Robin
Dental Hygiene

Shah, Karen
Business

Sills, Cherry
Early Childhood Education

Smith, Lee
Music

Stephenson, Randy
Geology

Swasey, Ralph
Criminal Justice Administration

Teegarden, Tom
Math

Teegarden, Travis
Math, Statistics

Uranday, Henry
Welding

Varela, Vivian
Sociology

Vaughan, Susan
Learning Skills

Vest, Penny
Emergency Medical Technician

College Personnel

2007
1999
2007
2007
1999
2006
2007
2000
2005
2007
2007
2006
2001
2001
1993
2002
2002
2006
2004
1989
2003
2006
2006
2004

1992

Wade, Matt

Welding

Ware, Thomas

Geography

Waugh, Victoria

Physical Education

Whitaker, Lindsay

Counselor

Whyte, Mark

Sociology

Wiederrecht, Ann

Psychology, Political Science, History

Win, Betty

English as a Second Language

Wolcott, Barry

Drama

Wooley, Mike

Automotive

TAFT COLLEGE CHILDREN’S CENTER INSTRUCTORS

Bendzick, Gladys
Curiel-Garcia, Genoveve
Davis, Cheryl

Oliver, Stacy

Ponte, Barbara

Sills, Cherry

Simmons, Teena

TRANSITION TO INDEPENDENT

LIVING INSTRUCTORS

Hawkins, Maryanne
Marcel, Jaima
Nelson, Robin
Popejoy, Sandy

FACULTY EMERITI

Issac N. Adams

Chemistry

Fernando Amorteguy

Spanish

William Baker

History, Coordinator of
Learning Resources

Alvin Baldock

PE., Athletic Director

Garlyn A. Basham

Superintendent/President

Fred G. Bell

Computer Science, Coordinator of
Distance Learning

2005

1997

1998

2005

2000

1997

2007

2004

2007

1998
1992
2000
2000
1998
1992
1997

1998
1997
2006
1995

1979

1979

1977

1993

1975

1981
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James Buddell
English

John Christiansen
Photography, Sociology, Psychology

Eugene Clausen
Adjunct Business Instructor

Dr. David Cothrun
Superintendent/President

A.D. Cummings
Student Activities

Milton Davis
Applied Arts

Dr. John M. Downer
Instruction/College Planner

Fenton L Feeney

1986

1987

1993

1980

1972

1955

1988

1975

Dean of Instruction, Director of Guidance, Counselor

Harriet Filoteo
Work Experience

Vance Frazier
Vocational Education

Dr.Donald L. Greene
Sociology

Clair M. Gurwell
English, Fine Arts

Tom Harrell
Director of Athletics, PE.

Elizabeth Hill
Librarian

Stanley D. Hillygus
Math, Science, Health Education

J.T.Herrod
Mechanical Drawing, Drafting

Dr. Ben Janes
Anthropology, Philosophy, Sociology
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Rendering of Library - Administration - Student Services building at night.
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College Personnel

Raymond E. Jenkins
Accounting, Business Education

Karen A. Kuckreja
Director of Counseling, Speech, Psychology

James Lowry
Physics, Math

Ray L. Matthai
Dean of Students & Evening College

Konrad McMillan
Humanities, Art

Ann Miwa
Business

George Morgan
Biological Science

Lawrence E. Peahl
Dean of Fiscal Services, Math

John A. Reinhardt
Machine Shop, Wood Shop

Ferrel G. Roundy
English, French, German,
Music Appreciation

Jerrold D. Schroeder
Physical Science, Math

Lois (Margot) Smith
Humanities, English

Alpha Stiles
Librarian

Dr. John R. Tufft
Philosophy, Sociology, LRC Director,
Affirmative Action Officer

Richard H. White
Applied Arts, Dean of Student Services
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College Personnel

ADMINISTRATION

Adrian Agundez
Ruben Arreola
Mike Capela
Colleen Carone
Angelo Cutrona
Bruce Ferguson
Genoveve Curiel-Garcia
Debbie Hegeman
Shelley Klein
Debi Lesly

Jim Nicholas
Melissa Parkinson
Jana Peters

Leah Porter
Gayle Roberts
Tiffany Rowden
Kelly Swanson
Judy Wade

Debra Wooley

MULTI-MEDIA NETWORK SERVICES

Mark Gibson
Chad Mickelberry
Robert Teel

Kandi Ward

CHILDREN'S CENTER

Lisa Adema

Beverly Sue Anderson
Martina Anguiano
Janet Armstrong
Alma Barajas
Deborah Bozarth
Teresa Brown

Justin Chambers
Stephanie Clark
Miranda Cook
Tammy Dargusch
Guadalupe Espinoza
Meghan Falls
Katrena Guess

Maria Gutierrez

Pilar Gutierrez
Barbara Hacker
Kathleen Helms
Guadalupe Hinojosa
Diane Holt

Martha Letterman
Brandy Levingston
Brandi Litchenberger
Susan Madsen

SUPPORT STAFF

Cindy Marking
Jose Medel

Lecia Medel
Charlotte Miller
Norma Montoya
Maria Moreno

Elsa Nevarez

Billie Reed

Phyllis Schaufelberger
Cynthia Stone
Sherrie Temple
Ramona Urias
Sherrie Walker
Cathy White-Healy
Alma Zendejas

BOOKSTORE

Justina Howell
Jennifer Matteson

STUDENT SUPPORT SERVICES

Kathy Evarts
LaNell Howell
Victoria Waugh

HUMAN RESOURCES

Edan Ray

STUDENT SERVICES

Sheri Black

Jill Brown

Susan Brown
Claudia Casagrande
Nichole Cook

Alex Contreras
Myisha Delaney
Jennifer Edmaiston
Carla Lacotts
Christine Lopez
Carl Mallory

Travis Milner

Jodi Sharp

Olga Silva

Harold Russell
Barbara Wingler

DISTANCE LEARNING

Linda Neill
Mefi Nua
Steven Richards
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MAINTENANCE

Edna Barajas
James Bendzick
Ron Duclos

Chris Jones

Gil Quintero
Sandra Shepherd
Juventino Uribe
Fred Zeller

DENTAL HYGIENE

Sam Carlson

Harriet Luzinas-Smith
Susan McCracken
Teresa McGuire
Laura Riss

Deborah Woodson

RECEPTIONIST

Patricia Finney
Lynda Powers

REGISTRAR

Patti Brown
Nancy Stewart

RESIDENCE HALLS

Raymond Noland
Margaret Buddell

MIGRANT PROGRAM

Gracie Mickelberry
Apolonia Salazar

INFORMATION SERVICES
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STUDENT RIGHTS AND RESPONSIBILITIES

Family Educational Rights and Privacy Act of 1974

All student records of Taft College are kept in accordance with the Act
of 1974. Students may request access to those campus records that
personally identify the student; the student may challenge the accu-
racy of the record or the appropriateness of its retention in the campus
records. Student consent is needed for the release of records covered
by the Act to outside parties (e.g., prospective employers) except for
those agencies entitled to access under the provisions of the Act (e.g.,
campus officials, other schools, federal educational and auditing offi-
cers, and requests in connection with the application or receipt of fi-
nancial aid.) These provisions apply to records received and used after
November 19, 1974.

Any currently enrolled or former student of the District has a right of
access to any and all student records relating to him or her maintained
by the district.

No District representative shall release the contents of a student re-
cord to any member of the public without the prior written consent of
the student, other than directory information as defined in this policy
and information sought pursuant to a court order or lawfully issued
subpoena, or as otherwise authorized by applicable federal and state
laws.

Directory information shall include:

« Student participation in officially recognized activities and
sports including weight, height and high school of graduation of
athletic team members.

+ Degrees and awards received by students, including honors,
scholarship awards, athletic awards and the President’s and Vice
President’s Lists of recognition.

If you do not wish any or all directory information released without
your consent, you must inform the Vice President of Students’ Office in
writing within 10 days after classes begin. If you wish to inspect, review,
or challenge any of your educational records you must make such a re-
quest in writing to the Office of Academic Records. Particular questions
with respect to a student’s prerogatives under the Family Educational
Rights and Privacy Act of 1974 should be directed to the office of the
Vice President of Student Services.

ACADEMIC HONESTY

The administration, faculty and staff at Taft College believe that stu-
dents are entitled to the finest education that the college can provide.
At the same time, a student’s achievement must include the realization
that there are standards of academic honesty that must prevail. Each
student should exert every effort to maintain these standards.

Academic dishonesty is defined by this college as any illegitimate act
by any student, such as plagiarism or falsifying documents, that would

gain that student an advantage in grading, graduating from the col-
lege, or qualifying for entrance into any academic program. It is a
serious breach of student conduct and will be treated as such by ad-
ministrators, instructors, staff members, and students of the college.
Penalties for such conduct, depending on its severity, may range from
a simple reprimand to an action that results in expulsion from the col-
lege. Allflagrant instances of academic dishonesty will be reported to
the Vice President of Instruction and/or the Vice President of Student
Services, and appropriate measures will be taken by those officers of
the college to correct the problem.

STANDARDS OF STUDENT CONDUCT

Introduction

Community college districts are required by law to adopt standards of
student conduct along with applicable penalties for violation. (Educa-
tion Code Section 66300.) The purpose of this policy is to provide uni-
form procedures to assure due process when a student is charged with
violation of these standards.

1. STANDARDS OF STUDENT CONDUCT VIOLATIONS

Student conduct must conform to college rules and regulations. Viola-
tions of such rules and regulations, for which students are subject to
disciplinary action, include, but are not limited to, the following:
1. Dishonesty, including, but not limited to cheating, plagiarism, or
knowingly furnishing false information to the college;
2. Forgery, alteration, or misuse of college documents, records, or
identification;

3. Obstruction or disruption of teaching, research, administration,
disciplinary procedures, or other college activities, including, but
not limited to its community service functions, or of other autho-
rized activities on or off college premises;

4. Physical abuse of any person on district owned or controlled
property or at college sponsored or supervised functions or con-
duct which threatens or endangers the health or safety of any
such person;

5. Theft of or damage to property of the college or a member of the
college community or campus visitor;

6. Unauthorized entry to or use of college supplies, equipment,
and/or facilities;

7. Violation of college regulations concerning student organiza-
tions, the use of college facilities, gambling, and hazing (unless
part of an authorized activity), or the time, place, and manner of
public expression;

8. Use, possession, or distribution of narcotic or dangerous drugs,
on district owned or controlled property or at any college spon-
sored event except as expressly permitted;
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9. Disorderly, disruptive, lewd, indecent, or obscene conduct or ex-
pression on college owned or controlled property or at college
sponsored or supervised functions;

10.Failure to comply with directions of college officials acting in the
performance of their duties, or failure to identify oneself for just
cause when requested to do so by college officials acting in the
performance of their duties;

11.Possession or use of alcoholic beverages on district owned or
controlled property, or at college sponsored events, or appear-
ances on campus or at college sponsored events while under the
influence of alcohol;

12.Possession or use of unauthorized firearms or other dangerous
weapons on district owned or controlled property;

2. REMOVAL BY INSTRUCTORS

Pursuant to the authority contained in Education Code sections 76030-
76037, the Board of Trustees permits an instructor to remove a student
from his or her class for the day of removal and the next class meeting.
Removal must be immediately reported in writing to the Vice President
of Instruction or Vice President of Student Services.

3. STUDENT DISCIPLINE PROCEDURES (not applicable to removal
by instructor: See #2)

SCOPE
All proceedings held in accordance with these procedures shall relate
specifically to an alleged violation of the college’s standards of student
conduct (see Section 1).
These discipline provisions do not apply to:

1. Grievance procedures

2. Residence determination

3. Otheracademic and legal requirements for admission and reten-

tion

(These procedures do not apply to removal by instructors under Sec-
tion 2)
The college independently of any charges filed through civil or criminal
authorities, or both may take disciplinary measures.

DEFINTIONS OF STUDENT DISCIPLINE TERMS

1. Warning-Written or oral notice to the student that continuation
or repetition of misconduct may be cause for further disciplinary
action.

2. Reprimand-Written censure for violation of specific regulations.

3. Disciplinary Probation-Specific period of conditional participa-
tion in campus and academic affairs, which may involve any or
all of the following:

a. Ineligibility for all college organization offices;
b. Removal from any college organization office held;

¢. Revocation of the privilege of participating in college and/or
student-sponsored activities;

d. Ineligibility for state or district financial aid for a period not
less than the period for which a recipient has been suspend-
ed pursuant to these procedures, or ineligibility for state or
district financial aid for a period not to exceed two (2) years
subsequent to a determination to these procedures, that a
recipient willfully and knowingly disrupted the orderly opera-
tion of the campus. (Education Code Section 69810, 69811)

4. Suspension-Temporary exclusion from a student status, or other
privileges or activities, for a specified period of time.

5. Expulsion-Permanent termination of student status.

6. Administrator-The College President or other person or persons
designated by him or her to maintain order, handle disciplinary
questions on campus, or represent the college before a Disciplin-
ary Hearing Committee.

7. Days-Days during which college is in session and regular classes
are held, including summer session days, and excluding Satur-
days and Sundays, unless otherwise specified in the procedures.

4. HEARING AND DISCIPLINARY PROCEDURES (not applicable to
removal by instructor: see #2)

NOTIFICATION OF HEARING
Students charged with alleged violations of the Standards of Student
Conduct will be provided with written notice to meet with the Admin-
istrator or designated representative, for a conference regarding the
basis for possible disciplinary action. The notice should normally be
given at least one day prior to the scheduled appointment.
The meeting with the Administrator shall contain the following:
1. A statement of his/her rights;
2. A written statement of charges to the student;
3. Areasonable opportunity at the meeting for the student to per-
sonally answer the charges;
4. Notification to the student of disciplinary action(s) that may be
or will be taken;
5. Written notification to the student of further meetings if deemed
necessary by the Administrator;
6. Written notification to the student of his/her right of appeal to
the Disciplinary Appeal Committee.

DISCIPLINARY ACTION
If, after reviewing the situation with the student, the Administrator
concludes that a disciplinary action is appropriate, the Administrator
shall deliver one or more of the following types of disciplinary action.
1. Warning
Written or oral notice to the student that continuation or repeti-
tion of misconduct may be cause for further disciplinary action.
2. Reprimand
Action placing on record (in the student’s cumulative folder)
that a student’s conduct in a specific instance does not meet the
standards expected at the college. A person receiving an oral or
written reprimand by the Administrator is thereby notified that
continued conduct of the type described may result in further
disciplinary action against the student.
3. Disciplinary Probation
Disciplinary action resulting in any one or more of the following:
a. Ineligibility for all college organization offices;
b. Removal from any college organization office held;
¢. Revocation of the privilege of participating in college and/or
student-sponsored activities;
d. Termination of state and/or local financial aid.
This action by the Administrator may be imposed upon an individual,
group, or groups of students for a period not to exceed one (1) aca-
demic year. Repetition, during the probationary period, of conduct re-
sulting in disciplinary probation may be cause for suspension or other
disciplinary action.
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4, Suspension

Disciplinary action denying all campus privileges for a specified

period of time. A suspended student may be barred from occu-

pying any portion of the campus and may be denied all college
privileges including class attendance for a specified, limited pe-
riod of time. There shall be two classes of suspension. The first,

“summary suspension”is to protect the school from the immedi-

ate possibility of disorder or threat to the safety of students. The

second, “disciplinary suspension’, serves as a penalty against the
student as a result of the failure of his conduct to meet standards
expected at the college.

a. Summary Suspension
Summary suspension shall be limited to only that period of
time necessary to insure that the purposes of the summary
suspension are accomplished. In no case shall such suspen-
sion exceed ten (10) days.

b. The Superintendent/President, Vice President of Student Ser-
vices, or other staff members designated by the President,
may summarily suspend a student when he deems this action
necessary for the safety and welfare of the college.

¢. A summary suspension is to provide opportunity for investi-
gation, to serve as a means of relieving the tension of student
body due to the serious infraction of the student behavior
standards, or to remove a threat to the well-being of the
students and/or the good order of the college which would
prevent the continued normal conduct of the academic com-
munity.

d. A summary suspension is not considered disciplinary action
against the student.

e. The Superintendent/President shall also be notified promptly
in writing of all suspensions.

f. Should it appear necessary for the summary suspension to
continue in effect for over an extended period, steps should
be taken promptly and not later than two (2) days after the
commencement of the summary suspension, to institute a
disciplinary suspension which shall take effect no later than
ten (10) days after the effective date of the summary suspen-
sion.

. Disciplinary Suspension

The administrator may suspend a student for good cause. (E.C.

76033.)

a. From one or more classes, for up to 10 days of instruction.

b. From one or more classes for the remainder of the school
term;

¢. Fromall college classes and activities for one or more terms.

. Expulsion

Expulsion requires formal action taken by the Board of Trustees.

The board may expel:

a. When other means of correction fails to bring about proper
conduct, or;

b. When presence of the student causes a continuing danger to
the physical safety of the student or others.

. Time Limit for Appeal to Disciplinary Appeal Committee

Any request for a hearing before a Disciplinary Appeal Commit-

tee must be in writing and delivered to the administrator within

forty-eight (48) hours of that administrator’s decisions.
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8. Miscellaneous

a. Whenever the student to be suspended or expelled is under
18 years of age, his/her parents or guardian shall be notified
in writing by the administrator.

b. Upon suspension or expulsion of a student for violation of Pe-
nal Code 245 (assault with a deadly weapon likely to produce
great bodily harm), the administrator shall notify the appro-
priate law enforcement agency.

¢. The fact of any disciplinary action and the reasons therefore
shall be recorded on the student’s records subject to access,
review, and comment by the student as authorized by the
Family educational Rights and Privacy Act (20 USC Section
2332g) and Education Code Section 76200 et seq. All access
or release of such records to members of the public shall also
be in accordance with applicable state and federal law.

d. Specified times may be shortened or lengthened by mutual
concurrence of all parties.

5. APPEAL PROCEDURE (not applicable to removal by instructor:
see #2)

THE HEARING PANEL

There shall be on campus a standing panel from which one or more
Disciplinary Appeal Committees may be appointed. The panel shall be
made up of the following:

1. All full-time students (enrolled in 12 or more units);

2. All full-time, certificated personnel except those designated as
management;

3. Allfull-time, certificated management personnel with the excep-
tion of the Vice President of Student Services or designee.

THE DISCIPLINARY APPEAL COMMITTEE

From the panel described above, the Associated Student Body Presi-
dent shall appoint two students, the President of the Academic Senate
shall appoint two certificated personnel, and the Superintendent/Pres-
ident shall appoint one certificated, management person.

Either the student or the Administrator may challenge any member of
the Disciplinary Appeal Committee for cause. Any challenge must be
made in writing not later than one (1) day prior to the hearing. Grounds
for cause include any disciplinary problem, and statement made on the
matters at issue, or any other act or statement indicating that a person
could not act in a neutral manner. The Superintendent/President shall
determine the validity of the challenges. The appropriate group will ap-
point the appropriate replacements.

Prior to the commencement of the actual hearing, the Disciplinary Ap-
peal Committee members shall receive from the Administrator copies
of these procedures, meet along, and select a chairperson. If the mem-
bers cannot reach mutual agreement on a chairperson, the Superin-
tendent/President shall designate a member to serve as chairperson.
The chairperson shall preside over the hearing and make rulings as to
its conduct.

RIGHT TO REPRESENTATIVE

The student may represent him or herself or may be represented by
another person. If that representative is an attorney, the student shall
notify the Administrator and the committee, in writing, of that fact no
later than three (3) days prior to the date of the hearing. The Disciplin-
ary Appeal Committee may then request legal counsel from the Dis-
trict Legal Services. Such counsel may sit with the Disciplinary Appeal
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committee in an advisory capacity but shall not be a member of the
committee nor vote with it.

THE HEARING
1. Opening
The chairperson shall call the hearing to order, introduce the
participants, and announce the purpose of the hearing, e.g., “this
committee meets to hear an appeal of disciplinary action against
and to make findings of fact and rec-
ommendations for action to the Board of Trustees if needed.

2. Charges and Disciplinary Action

The chairperson shall distribute copies of the charges and disci-
plinary action taken.

3. Plea

The student shall admit or deny each charge. If the student ad-
mits each charge, and wishes to present no evidence of mitigat-
ing circumstances or other defense, the committee shall retire to
make its decision. If the student denies any or all of the charges,
or wishes to present evidence of mitigating circumstances, the
hearing shall proceed.

4., Burdens of Proof and of Producing Evidence

The Administrator has the burden of proving that each charge
is true. The student shall be regarded as innocent of the charges
until the contrary is established by the Administrator by a pre-
ponderance of the evidence. “Established by a preponderance
of the evidence,” means that the Administrator has the initial
burden of producing evidence to prove each charge. The Ad-
ministrator must present the evidence in support of the charges
first, and then the student must present evidence to refute the
Administrator’s evidence.

5. Arguments

First the Administrator, and then the student, shall be afforded
an opportunity to make or waive an opening statement, i.e,,
give an outline of the charges and the facts to be proved. The
student may reserve his/her opening statement until after the
Administrator has finished presenting the case for the college.
After the opening statements, first the Administrator, and then
the student shall have the opportunity to present witnesses and
other relevant evidence in support of the case.

6. Evidence

Formal rules of evidence shall not apply. All relevant evidence is
admissible, including but not limited to testimony of witnesses,
physical objects, police reports, photographs, copies of docu-
ments, and signed and dated declarations of witnesses shown to
be unavailable.

Closed Hearings

Hearings shall be closed and confidential and all witnesses shall
be excluded when testifying unless the Administrator and the
student, and the committee, agrees to the contrary. Both the
Administrator and the student shall be entitled to call witnesses
and to question witnesses presented by the other. A member of
the committee may ask questions at any time upon recognition
by the chairperson. Either side may recall a witness, who again
may be questioned by both parties and the committee.

Absence of the Student

If the student charged does not appear, no satisfactory expla-
nation for the absence is made at the earliest opportunity, or if
the student leaves the hearing before its conclusion, the hear-
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ing shall proceed without the student, and the committee shall
reach a decision based on the evidence presented.

9. Conclusion

First the Administrator, and then the student, shall be afforded
the opportunity to make or waive a closing argument. The com-
mittee shall retire to deliberate with only the members of the
committee present. The hearing committee shall reach its de-
cision based only upon the record of the hearing and shall not
consider matters outside of that record. Within five (5) days of the
hearing, the chairperson should deliver to the Superintendent/
President, the student, and the Administrator a written report
giving specific findings of fact as to each charge, and making
recommendations for action arrived at by a majority vote of the
committee.

The committee may adopt the Administrator’s recommendations for
action, may adopt a less severe sanction, or may adopt a more severe
sanction.

The College President will report the decision and recommended ac-
tion to the Board of Trustees.

6. APPEAL TO THE BOARD OF TRUSTEES (not applicable to
removal by instructor: see #2)

Either the student or the Administrator may appeal the decision of the
Disciplinary Appeal Committee to the board of Trustees by filing an
appeal with the Superintendent/President. Any such appeal shall be
submitted in writing within five (5) days following receipt of the Dis-
ciplinary Appeal Committee’s decision and shall state specifically the
grounds for appeal. Appeal shall be based only on the record of the
Disciplinary Appeal committee. Both the student and the Administra-
tor may submit written statements on appeal.

The Superintendent/President shall review the record of the hearing
and the documents submitted to verify that all prior steps of these dis-
ciplinary procedures have been completed. The Board of Trustees shall
then be provided with copies of the decision, with all documentation
and related data.

The Board should consider student disciplinary appeals at any regu-
larly scheduled public meeting held within thirty (30) days of receipt of
the appeal by the Superintendent/President’s Office.

The Board shall, unless otherwise requested by the student involved,
hold executive sessions if the Board is considering a suspension, or dis-
ciplinary action or any other action except expulsion if a public hear-
ing upon such question would lead to the giving out of information
concerning students which would be in violation of Education Code
Section 76240 et seq. protecting the privacy of student records. Before
calling such an executive session of the governing board of the district
to consider these matters, the governing board of the district shall, in
writing, by registered or certified mail or by personal service, if the stu-
dent is a minor, notify the student and his parent or guardian, or the
student if the student is an adult, of the intent of the governing board
of the district to call and hold such executive session. Unless the stu-
dent, or his parent, or guardian, shall, in writing, within two (2) days af-
ter receipt of such written notice of intention, request that the hearing
of the governing board be held as a public meeting, then the hearing
to consider such matters shall be conducted by the governing board
in executive session. If such written request is served upon the clerk or
secretary of the governing board, the meeting shall be public except
that any discussion at such meeting that might be in conflict with the
right to privacy of any student other than the student requesting the
public meeting or on behalf of whom such meeting is requested, shall
be in executive session. Whether the matter is considered at any execu-
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tive or at a public meeting, the final action of the governing board of
the school district shall be taken at a public meeting and the result of
such action shall be a public record of the school district. (Education
Code Section 72122)

Upon review, the Board will confirm, modify, or reject the decision of
the Disciplinary Appeal Committee. The Board’s action shall be limited
to a review of the record of the hearing committee, and the decision of
the hearing committee, and the Board shall not consider any evidence
outside that record. The Board's action shall be final and binding on all
parties.

STUDENT GRIEVANCE POLICY

The student is encouraged to pursue academic and occupational stud-
ies and other college sponsored activities that will promote his/her
intellectual growth, career aspirations, or personal development. In
pursuing these ends, the student should be free of unfair and improper
action by any member of the academic community. When a student
feels that he/she has been subjected to unfair and improper action or
denied his/her rights by a member of the academic community, he/she
can seek redress according to the following procedures. Grievance ac-
tions may be initiated by a student against another student, an instruc-
tor, an administrator, or a member of the classified staff.

The following actions are grounds for student grievance:

GRIEVANCE CATEGORY #1 - GRADING

Prejudiced or capricious decision in the academic evaluation of a stu-
dent’s performance.

GRIEVANCE CATEGORY #2 - ALL OTHER GRIEVANCES EXCEPT
GRADING INCLUDING BUT NOT LIMITED TO:

1) Acts of threats of sexual harassment.

2) Acts or threats of intimidation or harassment.

3) Acts or threats of physical aggression.
)

4) Arbitrary actions or imposition of sanctions without proper regard
to due process.

5) Violation of student rights and responsibilities,

6) Grievances underTitle VI of the Civil Rights Act of 1964, Title IX of the
Education Amendments of 1972, and Section 504 of the Rehabilita-
tion Act of 1973, which prohibit discrimination on the basis of race,
color, national origin, sex or handicap by federally funded education
institutions.

Procedures

PRELIMINARY ACTION FOR ANY TYPE OF GRIEVANCE

When a petitioner has an alleged grievance, he/she shall first attempt
to resolve it by the following preliminary actions:

Confer with the person against whom he/she has the alleged griev-
ance and if that proves impossible or unsatisfactory, confer with the
Vice President of Student Services or designee. The Vice President shall
make written recommendation to the Petitioner and Respondent for
the disposition of charges within five (5) school days of the final confer-
ence.

If the Petitioner feels that the issue has not been resolved by either
of the two above actions, he/she may submit to the Vice President of
Student Services or designee a signed statement specifying the time,
place, and nature of the alleged grievance and a list of witnesses and a
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summary of the testimony they would give to the Vice President or des-
ignee. This signed statement must be submitted within five (5) school
days of the final conference.

If iliness or official school business prevents the Vice President of Stu-
dent Services or designee from receiving the petition during the above
time frame, the five (5) school day period will commence on the Vice
President’s return to duty.

SECONDARY ACTION - GRIEVANCE CATEGORY #1 - GRADING

Within one (1) school day after receiving a signed statement of an al-
leged grievance(s) involving a disputed grade, the Vice President of
Student Services shall refer the matter to an Academic Fairness Com-
mittee that will then conduct a formal hearing to establish findings of
fact and to recommend if the grade is fair or unfair.

FORMAL HEARING PROCEDURE - GRIEVANCE CATEGORY #1
- GRADING

The Academic Fairness Committee shall be comprised as follows:

a) Two faculty members appointed by the President of the Aca-
demic Senate.

b) One administrator appointed by the Superintendent/President
of the College.

¢) The President of the Academic Senate (The Vice President of the
Academic Senate will fill this seat if the Senate President is the
Respondent.).

d) The committee will select one of it's members as chairperson
and one as secretary.

The Academic Fairness Committee shall conduct its proceedings as
follows:

a) Within five (5) school days after receiving the alleged grievance,
the committee shall receive a summary record from the Vice
President of Student Services and convene to discuss issues,
hear testimony, examine witnesses, and consider all available
evidence pertaining to the charge.

b) Both parties shall have the right to present written or oral state-
ments, testimony, evidence, and witnesses. Each party shall have
the right to be represented by counsel and to question witnesses
and hear testimony.

¢) The committee shall judge the relevancy and weight of testi-
mony and evidence and make its findings of facts limiting its in-
vestigation to the formal charge. The committee shall also make
recommendations.

d) Within fifteen (15) school days of its initial meeting, the Aca-
demic Fairness Committee shall consider the charges and make
a written recommendation to the faculty member involved with
copies to the student, the Vice President of Instruction, and the
Vice President of Student Services.

e) The hearing shall be closed to the public.

f) A summary record of the proceedings shall be kept in a confi-
dential file by the Vice President of Student Services and shall be
available to the Respondent and Petitioner throughout this pro-
cedure. If the Vice President of Student Services is the Respon-
dent, the Vice President of Instruction will keep the summary
record.

g) Upon issuance of the written recommendation to the Respon-
dent and Petitioner, the Vice President of Student Services or
designee shall destroy the record referred to above. The Respon-
dent may ask a copy of the record by placed in his/her personnel
file if he/she chooses.
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SECONDARY ACTION - GRIEVANCE CATEGORY #2 - ALL
GRIEVANCES EXCEPT GRADING

The Vice President of Student Services or designee shall, within one
(1) school day after receiving the signed statement or grievance in
non-grading situations, make a determination as to whether further
investigation is needed. Within five (5) school days the Vice President
of Student Services will either determine the disposition of the alleged
grievance or refer the alleged grievance to the Student Grievance Com-
mittee.

FORMAL HEARING PROCEDURE - GRIEVANCE CATEGORY #2
- ALL GRIEVANCES EXCEPT GRADING

The Student Grievance Committee shall be comprised as follows:

a) Two students selected by the President of the Associated Stu-
dent Body.

b) Two committee members representing the employment classi-
fication of the Respondent unless the Respondent is a student.
These members shall be selected by the following unit presi-
dents (Faculty Association President, CSEA President, Superin-
tendent/President).

¢) One administrator (other than the Vice President of Student Ser-
vices) selected by the Superintendent/President of the college.

d) The committee shall select one of its members as chairperson.

e) The Vice President of Student Services or designee shall provide
the committee a secretary.

The Student Grievance Committee shall conduct its proceedings as fol-
lows:

a) Within five (5) school days after receiving the alleged grievance,
the committee shall receive a summary record from the Vice
President of Student Services and convene to discuss issues,
hear testimony, examine witnesses and consider all available
evidence pertaining to the charge.

b) Both parties shall have the right to present written or oral state-
ments, testimony, evidence and witnesses. Each party shall have
the right to be represented by counsel and to question witnesses
and hear testimony.

) If either party to the proceedings or their representatives fails to
attend the hearing, that individual forfeits his/her right to further
appeal unless he/she has an excuse for the absence which is ac-
ceptable to the Vice President of Student Services.

d) The committee shall judge the relevancy and weight of testi-
mony and evidence and make its findings of facts limiting its in-
vestigation to the formal charge. The committee shall also make
recommendations for the disposition of the charge.

e) Within fifteen (15) school days of initial meeting, the committee
shall submit its findings of fact and recommend action to the
Superintendent/President of the College with a copy to the Re-
spondent, the Petitioner, and the Vice President of Student Ser-
vices.

f) The hearing shall be closed to the public.

g) A summary record of the proceedings shall be kept in a confi-
dential file by the Vice President of Student Services and shall
be available at all times to the Respondent and Petitioner. If
the Respondent is cleared of the charge(s), the file shall be de-
stroyed. Any district employee may request a copy of the record
be placed in his/her file if he/she chooses.

FINAL ACTION - GRIEVANCE CATEGORY #2 - ALL GRIEVANCES
EXCEPT GRADING

The Vice President of Student Services or designee, upon receiving
the findings of facts and recommendations of the Student Grievance
Committee, shall, within three (3) school days, render a decision and
transmit it in writing to the Respondent, the Petitioner, the Student
Grievance Committee chairperson, and the Superintendent/President
of the College. The Vice President of Student Services or designee shall
review the proceedings of the committee, conduct such additional
investigations as he/she deems appropriate, and take one of the fol-
lowing actions:

a) Dismiss the petition.

b) Act in accordance with the Student Grievance Committee’s rec-
ommendation.

¢) Take such other or further actions as the Vice President of Stu-
dent Services deems appropriate.
The respondent or the Petitioner may appeal the decision of the Vice
President of Student Services to the Superintendent/President of the
College within three (3) school days. Upon receipt of the appeal, the
Board shall review the proceedings, conduct such investigations as are
deemed appropriate, and take one of the following actions:

a) Dismiss the petition.

b) Act in accordance with the Student Grievance Committee’s rec-
ommendation.

¢) Take such other or further action as the Superintendent/Presi-
dent deems appropriate.
If the Respondent or Petitioner is dissatisfied with the Superinten-
dent/President’s decision, he/she may write an appeal to the Board of
Trustees within three (3) school days. Upon receipt of the appeal, the
Board shall review the proceedings, conduct such investigations as are
deemed appropriate, and take on of the following actions:

a) Dismiss the petition.

b) Act in accordance with the Student Grievance Committee’s rec-
ommendation.

) Take such or further action, within the provisions of the Educa-
tional Code, as the Board of Trustees deems appropriate.

The decision of the Board of Trustees is final and there is n further ap-
peal under this procedure.

Evaluation Process

The Student Grievance Procedure shall be evaluated as needed by the
committee formed to evaluate the procedure. The committee shall
consist of the Vice President of Student Services, Vice President of In-
struction, Coordinator of Student Activities, President of the Academic
Senate, the Associated Student Body President, President of the Fac-
ulty Association, and the President of CSEA.

SEXUAL HARRASSMENT POLICY

The West Kern Community College District is committed to an educa-
tional environment in which all students are treated with respect and
dignity. Each student has the right to learn in an environment that pro-
motes equal educational opportunity, and is free from discriminatory
practices.
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Sexual harassment is a violation of Title IX of the Education Act Amend-
ment of 1972, Title VIl of the Civil Rights Act of 1964, and California Edu-
cation Code Sections 210 through 214, inclusive.

Therefore, the District strongly condemns, opposes, and prohibits sex-
ual harassment of student whether verbal, physical, or environmental,
by anyone in or from the District.

Any student who engages in sexual harassment of anyone in or from
the District may be subject to discipline, up to and including expul-
sion.

1. As used in this policy and regulation, “sexual harassment” means
unwelcome sexual advances, request for sexual favors, and other
verbal, visual, or physical conduct of sexual nature, made by anyone
in or from the District, under any of the following conditions:

a) Submission to the conduct is explicitly or implicitly made a term
of a condition of an individual’s employment, academic status, or
progress.

b) Submission to, or rejection of, the conduct by the individual is
used as the basis of employment or academic decisions affecting
the individual.

¢) The conduct has the purpose of effect of having a negative im-
pact upon the individual’s work or academic performance, or of
creating an intimidating, hostile, or offensive work or education-
al environment.

d) Submission to, or rejection of, the conduct by the individual is
used as the basis for any decision affecting the individual regard-
ing benefits and services, honors, programs, or activities avail-
able at or through the educational institution.

2. For the purpose of further clarification, sexual harassment includes
but is not limited to:

a) Making unsolicited written, verbal, physical and/or visual con-
tact with sexual overtones

b) Written examples include but are not limited to suggestive or
obscene letters, notes, and invitations.

¢) Verbal examples include but are not limited to derogatory com-
ments, slurs, jokes, and epithets.

d) Physical examples include but are not limited to assault, touch-
ing, impeding or blocking movement.

e) Visual examples include but are not limited to leering, gestures,
display of sexually suggestive objects or pictures, cartoons, or
posters

3. Continuing to express sexual interest after being informed that the
interest is unwelcome. Reciprocal attraction is not considered sexu-
al harassment.

4. Making reprisals, threats of reprisal, or implied threats of reprisal fol-
lowing a negative response. For example:

a) Within the work environment either implying or actually with-
holding support for an appointment, promotion, or change of
assignment; suggesting a poor performance report will be pre-
pared, or suggesting probation will be failed.

b) Within the educational environment either implying or actually
withholding grades earned or deserved; suggesting a poor per-
formance evaluation will be prepared; or suggesting a scholar-
ship recommendation or college application will be denied.
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SEXUAL HARASSMENT PROCEDURE

1. DISSEMINATION OF POLICY
This policy and related regulations shall be disseminated as follows.

a) This policy and related regulations shall be provided to students
as part of any orientation program for new students.

b) This policy and related regulations shall be available in the office
of the Vice President of Student Services. All administrators and
supervisors shall be knowledgeable of the District’s policy and
their responsibilities for its implementation.

2. COMPLAINT PROCEDURE

Informal Resolution Process-To accommodate the unique nature of
sexual harassment complaints, an informal process is provided for the
primary resolution of a complaint at the earliest possible date. This pro-
cess shall, at a minimum, include the following elements:

a) The Vice President of Student Services will be available to receive
sexual harassment complaints for students. If the Vice President
of Student Services is the alleged harasser, the student may
present his or her complaint to the Vice President of Instruction.
Upon receiving a sexual harassment complaint the appropriate
supervisor shall:

1. Counsel the alleged victim and outline the options available.
2. Obtain a factual written statement of the complaint.

3. Assist in follow-up investigation, interviewing the accused,
witnesses, and supervisor, as appropriate, and recommend-
ing the disposition of the complaint.

b) The Vice President of Student Services will review the factual in-
formation collected to determine whether the alleged conduct
constitutes sexual harassment giving consideration to the record
as a whole and the totality of the circumstances, including the
nature of the sexual advances and the context in which the al-
leged incidents occurred, and will take and/or authorize appro-
priate action.

3. FORMAL RESOLUTION PROCESS

If the complaint is not resolved by the informal process to the satisfac-
tion of the alleged victim, the following formal procedures are avail-
able:

a) The complaint shall be reduced to writing and sent to the appro-
priate Vice President within 10 working days of the completion
of the informal process.

b) The Vice President shall investigate the complaint and respond
within 10 working days after receiving the complaint.

¢) If the complaint is not satisfactorily resolved at the level of the
appropriate Vice President within 10 days of receipt of the Vice
President’s response, may request that the complaint be re-
viewed by the Superintendent/President.

d) The Superintendent/President shall then take action deemed
appropriate to resolve the situation including but not limited to,
discipline, training, or other remedial measures.

e) An effort will be made to protect the privacy of the parties in-
volved in a complaint. Files which pertain to complaints handled
under the informal process shall be kept confidential and will not
be made available to the general public.
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f) Time limits may be extended by mutual agreement of the al-
leged victim and the person to whom the complaintis addressed
at the respective level(s).

g) No retaliation of any kind will occur because an employee has
made a sexual harassment complaint.

4. OBLIGATIONS OF ALL EMPLOYEES

a) All employees shall report to their immediate supervisor any
sexual harassment of students. Employees shall take appropri-
ate action to stop any sexual harassment of students, including
discipline of students involved and notification of incident(s) to
the appropriate site administrator.

b) All employees shall cooperate with any investigation of an al-
leged act of sexual discrimination/harassment conducted by the
District of by an appropriate State of Federal Agency.

¢) No employee of the district shall take any action to discourage a
victim of harassment from reporting such an instance.

STUDENT PARKING REGULATIONS

A current parking permit shall be displayed at all times in/on all vehicles
parked in all Taft College parking lots. Student parking permits will be
disbursed through the Business Services Office during the day and the
Counseling Center in the evening. Report all lost or stolen parking per-
mits to the Business Office as soon as possible. (See Pg. 12 for fines)

1.
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Parking permits are required to park in a campus parking lot and are
distributed at no cost to students.

. Vehicles should be parked according to all college, city and state

parking regulations. Parking permits are not valid unless displayed
in the proper manner as instructed at the time of receipt.

. Designated parking zones on campus are:

A. Staff and Student Parking: Student parking is available in Park-
ing Lot B on Emmons Park Drive across from the main campus,
except for Staff and District Vehicle parking near the Distance
Learning and Dental Hygiene buildings. Students may also park
in Parking Lot C at the gym, Parking Lot D of the Ash Street Resi-
dence Hall and Parking Lot E of the Children Center.

B. Guest/Visitor Parking: Guest, temporary or other special park-
ing permits may be requested at the Business Office. During the
evening, guest permits are available at the Counseling Center.
Guest/visitor permits shall be displayed in a visible area.

a. Handicapped Parking: Permanently or temporarily handi-
capped students must display a valid state or California.

. No motor vehicle, moped or motor-driven cycle shall be driven,

parked, or left standing on any campus walkway or any interior ser-
vice roadway or lawn without a special permit issued by the Busi-
ness Office.

. No motor vehicle, motorcycle, moped or motor-driven cycle shall

be parked or left standing in front of any gate, driveway, fire lane, or
next to a red curb.

. Motorcycles, mopeds or any motor-driven cycle shall be parked in

posted “Motorcycle Parking - Permit Required” zones.

. The maximum speed limit on campus is 15 miles per hour.
. No vehicle is to be parked within 50 feet of any entrance or exit to a

campus building in accordance with fire regulations.

. Vehicles illegally parked on the college campus shall be issued cita-

tions under sections of the California Vehicle Code and processed

by the Taft College Parking Administration, PO. Box 25120, Santa
Ana, CA 02799-5120.

10.Vehicles shall be parked in such a manner as not to block the path or
progress of any vehicle or pedestrian.

11.No vehicle shall be parked in a manner taking more than one (1)
parking space and must be within a clearly marked (white lines)
space.

12.All vehicles shall be parked with the front of the vehicle toward the
front or top of the parking space. (Exceptions: Motorcycles, mopeds,
motor-driven cycles and autos parked in parallel parking spaces.)

13.A complete copy of the Taft College Parking and Traffic Regulations
may be obtained from the Business Office at no charge.

Special parking problems should be brought to the attention of the
Vice President of Student Services, located in the Counseling Center,
(661) 763-7715.

STUDENT COMPUTER USE

Student computer use is subject to the following guidelines:

1) Computer use is a privilege, not a right. Violation of computer use
policies and procedures may lead to loss of access to computing re-
sources as well as to disciplinary and/or legal action.

2) Computer use is primarily intended for the support of course work
conducted for a particular class assignment. Priority for student us-
age will be given to students working on class related assignments.
Personal use such as nonclass-related email, chat rooms, and re-
search will be allowed only as space permits. Computers may not
be used for financial gain.

3) Computer use must be within the bounds of Federal and State
law. Specific law covers actions such as, but not limited to, tamper-
ing with computer hardware or software, unauthorized entry into
computers, vandalism, destruction of computer files, or copying of
copyrighted software.

4) Resources available on the Internet may be potentially offensive.
Users must respect the rights of others. For example displaying on-
screen images, sounds, or messages that create an atmosphere of
discomfort or harassment for others is prohibited.

5) Computer accounts are for the use of the assignee only. Unauthor-
ized sharing and/or access of computer accounts of other users are
prohibited.

6) Disturbances such as excessive noise may result in the restriction of
use and/or disciplinary action

7) Information obtained from the World Wide Web and other Internet
resources may be inaccurate or misleading. The college cannot be
held accountable for the authenticity of information gathered from
these sources.

8) Technical difficulties will occur. The college is not responsible for
any information that may be lost, damaged, or unavailable due to
technical or other difficulties.

9) Chat rooms are allowed in designated areas only.




PROCEDURE FOR APPROVAL OF
POSTING FLYERS ON CAMPUS

Anyone wishing to post or place a flyer on Taft College property shall
first contact the office of the Vice President of Student Services for ap-
proval.

DRUG FREE CAMPUS

At Taft College, it is recognized that an academic community is harmed
in many ways by the abuse of alcohol and the use of other drugs. De-
creased productivity of members of the community, serious health
problems, and strained social interactions are all possible products of
such abuse. Problems associated with the illicit use and abuse of sub-
stances have a pervasive impact upon an academic community and
are not associated with a singular socioeconomic group or age level.
The processes of education and learning are especially impaired by al-
cohol abuse and the use of illicit drugs.

The foundation of the philosophy concerning alcohol and drug abuse
forTaft College is a firm commitment to an educational program, which
provides adequate information and counseling to make informed and
responsible decisions concerning the use of any controlled substance.
The college is committed to a healthy environment for learning and
living.

HEALTH RISKS

Alcohol Abuse

Alcohol consumption causes a number of marked changes in behav-
ior. Even low doses significantly impair the judgment and coordination
required to drive a car safely, increasing the likelihood that the driver
will be involved in an accident. Low to moderated doses of alcohol also
increase the incidence of a variety of aggressive acts, including spouse
and child abuse. Moderate to high doses of alcohol cause marked im-
pairments in higher mental functions, severely altering a person’s abil-
ity to learn and remember information. Very high doses cause respira-
tory depression and death. If combined with other depressants of the
central nervous system, much lower doses of alcohol will produce the
effects just described.

Repeated used of alcohol can lead to dependence. Sudden cessation
of alcohol intake is likely to produce withdrawal symptoms, includ-
ing severe anxiety, tremors, hallucinations, and convulsions. Alcohol
withdrawals can be life threatening. Long-term consumption of large
quantities of alcohol, particularly when combined with poor nutrition,
can lead to permanent damage to vital organs such as the brain and
the liver.

Mothers who drink alcohol during pregnancy may give birth to infants
with fetal alcohol syndrome. These infants have irreversible physical
abnormalities and mental retardation. In addition, research indicates
that children of alcoholic parents are at greater risk than other young-
sters of becoming alcoholics.

Student Handbook

Drug Abuse

The legal term for illegal drugs is “controlled substances.” These are

drugs that may not be used without proper medical authorization. The

adverse effects of controlled substances are as follows:

Amphetamines,
Ritalin

Types of Drugs/
Trade Names .
Category Included in Possible Effects
Category
Narcotics Opium, Morphine, Drowsiness, Constricted
Heroin Pupils, Nausea,
Convulsions, Coma,
Possible Death
Depressants | Barbiturates, Valium, | Slurred Speech,
Quaaludes Disorientation, Dilated
Pupils, Weak and Rapid
Pulse, Possible Death
Stimulants Cocaine, Increased Pulse Rate

and Blood Pressure,
Insomnia, Loss of

Appetite, Hallucinations,
Convulsions, Possible
Death

lllusions, Poor Perception
of Time and Distance,
Psychosis, Possible Death

Hallucinogens | LSD, Mescaline, PCP

Cannabis Marijuana, THC, Relaxed Inhibitions,
Hashish Increased Appetite,
Disoriented Behavior,
Fatigue, Paranoia
Policy

A prohibition against illegal drugs and alcohol for all students is con-
tained in the Standards of Student Conduct adopted by the Board of
Trustees. This document lists the following violations for which stu-
dents are subject to disciplinary action:

Use, possession, or distribution of narcotic or dangerous drugs, on dis-
trict owned or controlled property or at any college sponsored event,
except as expressly permitted by law, or appearance on said property
or event while under the influence of such narcotics or dangerous
drugs.

Possession or use of alcoholic beverages on district owned or controlled
property, or at college sponsored events, or appearances on campus or
at college sponsored events while under the influence of alcohol.
Alleged violations are handled on an individual basis affording each
student the right of due process. The following types of disciplinary ac-
tion may be taken: warning, reprimand, disciplinary probation, suspen-
sion, summary suspension, disciplinary suspension, or expulsion.

For residence hall students, the Terms and Conditions of Occupancy
explicitly prohibits the possession, use, distribution, and/or being un-
der the influence of alcoholic beverages, narcotics, and/or dangerous
drugs on district-owned or controlled property or at college-sponsored
events. Violation of this regulation is considered a major infraction, and
results in either probation or dismissal from the resident halls.
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Legal Sanctions

Students are reminded that federal and state laws provide for a variety
of legal sanctions and penalties for the unlawful possession of distri-
bution of illegal drugs and alcohol. The sanctions include, but are not
limited to, incarceration and monetary fines.

The Federal Controlled Substances Act provides penalties of up to 15
years imprisonment and fines up to $25,000 for unlawful distribution
or possession with intent to distribute narcotics. For unlawful posses-
sion of a controlled substance, a person is subject to up to one year
of imprisonment and fines up to $5,000. Any person who unlawfully
distributes a controlled substance to a person under twenty-one years
of age may be punished by up to twice the term of imprisonment and
fine otherwise authorized by law.

California law provides that any person who possesses, possesses for
sale, transports, imports into the state, sells, furnishes, administers, or
gives away designated controlled substances is guilty of a felony of-
fense. Depending upon the specific offense, the individual may be
punished by imprisonment for one to five years. Also, it should be not-
ed that California is one of the few states in which being under the in-
fluence of a controlled substance is a misdemeanor, and an individual
is subject to arrest.

In California, possessing an ounce or less of marijuana is considered
an infraction and shall be punished by a fine of not more than $100.
Possessing more than an ounce of marijuana is a misdemeanor and is
punishable by imprisonment in the county jail for a period of not more
than six months or a fine or not more than $500, or both. Every person
who transports, imports into the state, sells, furnishes, administers, or
gives away marijuana shall be punished by imprisonment for a period
of two to four years.

Section 25608 of the California Business and Profession Code provides
that every person who possesses, consumes, sells, gives, or delivers to
any other person, any alcoholic beverage in or any public schoolhouse
or any of the grounds thereof, is guilty of a misdemeanor.

Treatment Services

(661) 763-1647
(661) 322-4025

Narcotics Anonymous
Alcoholics Anonymous

Al Anon (for the family

of Alcoholics) (888) 425-2666

SMOKING ON CAMPUS

Taft College is committed to providing a healthy, comfortable, and pro-
ductive environment for the students, faculty and staff of this campus.
The United States Surgeon General in his 1996 report on Involuntary
Smoking concluded:
* Involuntary smoking is a cause of disease, including lung cancer,
in healthy nonsmokers, and

* The simple separation of smokers and nonsmokers within the
same air space may reduce, but does not eliminate, the exposure
of nonsmokers to environmental tobacco smoke.

The Environmental Protection Agency has classified secondhand
smoke as a Group A carcinogen, a substance known to cause cancer in
humans. The EPA does not recognize a safe level of exposure to Group
A carcinogens.

The legislature of the State of California and the public through the
initiative ballot have enacted legislation banning smoking from work-
places and all buildings accessible to the general public throughout the
state. Consistent with this trend the Board of Trustees of the West Kern
Community College District have further authorized to limit smoking
at Taft College to specified areas.

In light of these findings and actions:

1. The College shall be a smoke free campus except for officially posted
designated smoking areas effective January 01, 2005. In addition,
the use of smokeless tobacco in any form is strongly discouraged
and shall not be permitted in any classroom or other enclosed facil-
ity, or at any college activity.

2. Tobacco products shall be not sold or distributed in any manner on
campus either in vending machines, the bookstore, or any other
campus area. This prohibition includes free samples distributed by
vendors or event sponsors. Advertising and sponsorship of campus
events by tobacco companies will not be permitted.

3. This procedure shall apply to all Taft campus facilities, owned or
leased, including athletic facilities, and all college vehicles.

4, This procedure pertains to students, faculty, staff, administrators,
visitors, and the general public attending campus events.

5. The designated areas shall be within a reasonable distance for ac-
cess by students, faculty, staff, administrators and visitors as deter-
mined by the appropriate administrator.

6. The campus shall make available to students, faculty, and staff and
administrators information about smoking cessation programs.
This procedure and campus maps showing designated smoking areas
shall be made available to all employees and students through appro-
priate campus Web sites and publications. Signage shall be visible at
all designated areas and directional signage identifying designated ar-

eas shall be posted where needed.

To give people a reasonable amount of time to adjust to this new pro-

cedure the following implementation schedule will be used:

* January 1, 2005 - March 30, 2005:

Advertise the new procedure and post the designated smoking
areas

* April 1,2005 - June 30, 2005:

Begin requiring smoking only in designated areas with remind-
ers issued to those in violation of the new procedure

* July 1, 2005:
Full enforcement of the new procedure
Current designated smoking areas include the following seven areas:
1. Southeast end of the quad, near Student Support Services
. East of Baseball field, between fence and ASB clubhouse
. East of the Vocational building in grass area
. Between the Gym and the Dental Hygiene Buildings
. Seventh Street Dorms
. East of Ash Street Dorms
7. West of Ash Street Dorms

All smoking areas will be identified by a sign that says “Designated
Smoking Area.” Request for modification to these areas should be sub-
mitted to the Vice President for Administrative Services.

Questions and problems regarding this procedure should be handled
through existing administrative processes. Please contact the office of
the Vice President of Student Services or the Vice President of Adminis-
trative Services if you have questions or concerns.
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It is not the intention of this procedure to isolate or stigmatize any
person because they choose to smoke. The success of this procedure
will depend on the thoughtfulness, consideration, and cooperation of
smokers and nonsmokers.

Date of Implementation: 1/1/05

STUDENT RIGHT TO KNOW -
CAMPUS SECURITY ACT

On November 8, 1990 the STUDENT RIGHT-TO-KNOW and CAMPUS SE-
CURITY ACT was signed by the President of the United States. The act
contains two parts. The first concerns information of graduation rates.
The second is called the “Campus Crime Awareness” and “The Campus
Security Act of 1991

Listed below are the crime statistics for Taft College over the past five
academic years:

CRIMINAL OFFENSE- | 2001 | 2002 | 2003 | 2004 | 2005
ON-CAMPUS
Murder/Non-negligent 0 0 0 0 0
manslaughter
Forcible sex offenses 1 0 1 0 1
(including forcible rape)
Nonforcible sex offenses 0 0 0 0 0
Robbery 1 0 0 0 0
Aggravated assault 3 0 4 0 4
Burglary 6 0 2 0 2
Motor vehicle theft 0 0 0 0 0
Arson 0 0 0 0 0
Negligent manslaughter 0 0 0 0 0
HATE CRIMES - 2001 | 2002 | 2003 | 2004 | 2005
ON-CAMPUS
Murder/Non-negligent 0 0 0 0 0
manslaughter
Aggravated assault 0 0 0 0 0
All forcible sex offenses,
including forcible rape (if
available)
Forcible rape 0 0 0 0 0
Arson 0 0 0 0 0
Negligent manslaughter 0 0 0 0 0
Simple assault 0 0 0 0 0
ARRESTS-ON-CAMPUS | 2001 | 2002 | 2003 | 2004 | 2005
Liquor law violations 0 0 0 0 0
Drug law violations 0 0 0 0 0
lllegal weapons 0 0 0 0 0
possessions
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CALIFORNIA PENAL CODE SECTION 290-01
REGISTRATION REQUIREMENT

1) Commencing October 28, 2002, every person required to register
under Section 290 who is enrolled as a student of any university, col-
lege, community college, or other institution of higher learning, or
is, with or without compensation, a full-time or part-time employee
of that university, college, community college, or other institution
of higher learning, or is carrying on a vocation at the university, col-
lege, community college, or other institution of higher learning, for
more than 14 days, or for an aggregate period exceeding 30 days
in a calendar year, shall, in addition to the registration required by
Section 290, register with the campus police department within
five working days of commencing enrollment or employment at
that university, college, community college, or other institution of
higher learning, on a form as may be required by the Department of
Justice. The terms “employed or carries on a vocation’ include em-
ployment whether or not financially compensated, volunteered, or
performed for government or educational benefit. The registrant
shall also notify the campus police department within five working
days of ceasing to be enrolled or employed, or ceasing to carry on
a vocation, at the university, college, community college, or other
institution of higher learning.

If the university, college, community college, or other institution of
higher learning has no campus police department, the registrant
shall instead register pursuant to subdivision (a) with the police of
the city in which the campus is located or the sheriff of the county
where the campus is located if the campus is located in an unincor-
porated area or in a city that has no police department, on a form as
may be required by the Department of Justice. The requirements of
subdivisions (1) and (2) are in addition to the requirements of Sec-
tion 290.

A first violation of this section is a misdemeanor punishable by a
fine not to exceed one thousand dollars ($1,000). A second viola-
tion of this section is a misdemeanor punishable by imprisonment
in a county jail for not more than six months, by a fine not to exceed
one thousand dollars ($1,000), or by both that imprisonment and
fine. A third or subsequent violation of this section is a misdemean-
or punishable by imprisonment in a county jail for not more than
one year, by a fine not exceeding one thousand dollars ($1,000), or
both the imprisonment and fine.

PROCEDURES FOR REPORTING CRIMINAL ACTIONS
OR OTHER EMERGENCIES OCCURRING ON CAMPUS

1. PARKING LOT PROBLEMS

a) If the problem occurs during the day, report the problem to the
Office of the Vice President of Student Services.

b) If the problem occurs at night, report the problem to the security
guard on duty or the official in the Counseling Center.

2. CAMPUS PROBLEMS

Report all problems to the Office of the Vice President of Student
Services.
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3. Residence Hall Problems

Report all problems to the supervisor on duty or to the Vice Presi-
dent of Student Services. The Office of the Vice President of Student
Services is in the Counseling Center. All complaints will be followed
with an investigation by a representative from the College, and if
deemed necessary by the complainant, the city police will be noti-
fied.

4, Security in the Residence Halls

Taft College has a well-rounded staff to oversee three dorms. These
positions are Director of Student Housing, Resident Assistants, and
three Night Watchpersons. Contact one of these individuals if a
problem develops.

The cooperation of students in a campus safety program is abso-
lutely essential. Students must assume responsibility for their safe-
ty and the security of their personal belongings by taking certain
precautions. Room doors should be locked at night and when the
room is unoccupied. Valuable items such as stereos and television
sets should be marked by some type of permanent identification.
Students with cars should keep them locked at all times and valu-
ables should be locked in the trunk. Students should report any
suspicious looking individuals whom they feel do not belong in the
residence hall area or any unusual incidents around the residence
halls to a dorm staff member of the director.

(Refer to the Terms & Conditions of Occupancy for specific rules.)
5. Campus Security

Members of the Taft College community are urged to notify the Of-
fice of the Vice President of Student Services immediately of any
criminal activity or other emergency that occurs on campus. There
will be a quick response to any emergency, and action will be initi-
ated to resolve the problem, including contacting the police, fire, or
medical agencies when appropriate.

Students involved in incidents off campus will be assisted by the
appropriate campus agency. Cooperation between the police de-
partment and Taft College is stressed in all investigations.

NONDISCRIMINATION NOTICE

Taft College does not discriminate on the basis of race, color, national
origin, gender, disability, or age in any of its policies, procedures, or
practices, in compliance with Title VI of the Civil Rights Act of 1964
(pertaining to race, color, and national origin), Title IX of the Education
Amendments of 1972 (pertaining to sex), Section 504 of the Rehabilita-
tion Act of 1973 (pertaining to handicap), and the Age Discrimination
Act of 1975 (pertaining to age). This nondiscrimination policy covers
admission and access to, and treatment and employment in, the col-
lege’s programs and activities, including vocational education. Inqui-

ries regarding the equal opportunity policies, the filing of grievances,
or to request a copy of the grievance procedures covering discrimina-
tion complaints may be directed to:

Abel Nunez, Title IX Coordinator
29 Emmons Park Drive

Taft, California 93268

(661) 763-7715

William Duncan, Section 504 Coordinator
Executive Vice President

29 Emmons Park Drive

Taft, California 93268

(661) 763-7717

The college recognizes its obligation to provide overall program ac-
cessibility throughout the college for disabled persons. Contact the
Section 504 Coordinator (William Duncan), to obtain information as to
the existence and location of services, activities, and facilities that are
accessible to and usable by disabled persons.

Inquiries regarding federal laws and regulations concerning nondis-
crimination in education or the district’s compliance with those provi-
sions may also be directed to:

Office for Civil Rights
U.S. Department of Education

221 Main Street, Suite 1020
San Francisco, California 94105

Student Support Services Dispute Resolution
and Grievance Procedure

Taft College has procedures for dispute resolution and for filing a writ-
ten grievance when students do not agree with the academic accom-
modations that are offered by Student Support Services (SSS) or when
an instructor refuses to allow the academic accommodations offered
by SSS. Every effort will be made to expedite the process during the
dispute resolution and written grievance procedures.

The student may withdraw the grievance at any time. However, the
same grievance may not then by filed again by the same student. In
the case of a dispute on this point, the Section 504 Coordinator will
determine if the grievance is the same grievance or a new grievance.
The Section 504 Coordinator is available for consultation with a stu-
dent regarding the dispute resolution or written grievance procedures
and can be reached at (661) 763-7717.
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